I'/TABA _
MYHHULUITAJIBHOI'O OKPYT' A TEIIVIBIKA CTAH

PACITIOPAKEHHUE

04 aBrycra 2014 r. Ne 208-P
(B pea. Pacnopsizkennst Ne 362-P or 31.12.2014)

O Pernamente ammapara Cosera
JAENYTATOB MYHMUIMIIAJBHOIO OKpyra
Temubiii Ctan B ropoge MockBe

B cootBercTBUM ¢ myHKTOM 3 cTaTthd 15 YcTaBa MyHHUIIMIIAJILHOTO OKpyra
Terneii CTaH:

1. YTBepaute Permament anmapara CoBeTa AEMyTaTOB MYHHIUITAIBHOTO
okpyra Temnbiii Ctan B ropoae MockBe (IpUITOKEHHE).

2. Hacrosiee pacnopspkeHHe BCTyHaeT B CHIIY CO JHS €r0 OQHUIIHATIBHOTO
oImyOIMKOBaHUs B OrojuieTeHe «MOCKOBCKMI MyHUIIUNIATbHBIA BECTHHUKY.

3. KoHTponp 3a MCHOIHEHHEM HACTOSIIETO PAcHOPsHKEHHUS BO3JIOXKHUTH Ha
riiaBy MyHUIunainbHoro okpyra Temnsiii Ctan CmupaoBa M.H.

I'naBa MyHMIUIIAJBHOTO OKPYIa
Temubiii CTan M.H. CmupHOB

Pazocnano: B z1eno, npokyparopy, OyxranTepuio

Hcn. I'onmosa O.A.
8(495)338-66-50



Ipuio:xkenue Nel

K pacnopsbkeHuto anmapara CoBera
JICTIyTaTOB ~ MYHUIHMIAIBHOTO  OKpyra
Tennsiii Ctan

ot 04.08.2014 r. Ne 208-P

Pernament
annaparta CoBeTa J1enyTaToB MyHUIINNATLHOT0 OKpyra Tenusiii Ctan B ropoae Mockse

1. OouHMe mo10KeHus

1.1. Hactosmuii PernameHT omnpeaensT MNOPSAOK OPraHU3AIMOHHOTO, JOKYMEHTAIIMOHHOTO,
WH(OPMAITMOHHOTO O0ecTieueH sl JAeqaTenbHOCTH ammapara CoBeTa JemyTaToB MYHHIMIAIBHOTO OKpyTa
Temneiii Ctan B ropojie Mockse (nanee — armapar CoBera JIeyTaToB).

OTBETCTBEHHOCTh 3a OpraHM3allMOHHOE, JOKYMEHTAMOHHOE W HMH(POPMAlMOHHOE obecreueHHne
JesiTenbHOCTH amnmapata CoBeTa JEMyTaTOB BO3JIAraeTCsi HA MYHHWIMIAIBHOTO CITyKalllero armapaTa
CoBera JmemyTaToB, K JOJDKHOCTHBIM — OOSI3aHHOCTSIM  KOTOPOTO  OTHECEHO  OpraHU3aIlOHHOE,
JOKYMEHTAIlMOHHOe W WHGOpPMAIMOHHOE obeciieueHrne JAesTenbHoCcTH anmapata CoBeTra JemyTaToB
(manee—MyHUIIMTIAIBHBIA CITyKallUi 10 OPraHu3alluOHHON padoTe).

1.2. TpeboBanus Hacrosmero Permamenta o0s3aTenbHBI UIS BCEX MYHHIIUTAIBHBIX CITYXKaIuX
armapara CoBeTa JIenmyTaToB (1ajnee — MyHUIUIAIbHBIX CITYKAIHX).

1.3. HecoOnroeHre MyHHIIMTIAIBHBIME CITyKalllMMUA TpeOOBaHMIA HacTosmero PernamenTa Biredyer
WX JMCLMIUIMHAPHYI0 M WHYIO OTBETCTBEHHOCTb, YCTAHOBJIIEHHYIO 3aKOHOAATENLCTBOM Poccuiickoit
®depepanuu.

2. Opranmaunﬂ paGOTBI anmnapara CoBera ACNnyTaTroB

2.1. PykoBoguT anmapatroM — [JaBa MyHMLIMIAIBHOrO OKpyra - PykoBoguTenb anmapara Ha
MIPUHLINTIAX €IMHOHAYAIIHSL.

B ciyuae BpeMeHHOro orcyTcTBHs (KOMaHAHWPOBKA, OTIYCK, OONE3Hb W T.N.) PYKOBOAUTENS
anmapara CoBeTa JEMyTaToOB €ro MOJHOMOYHS UCIIOJIHSIET MyHULIUIAIBHBIN CIIy)Kalllui B COOTBETCTBHHU C
pacnopsbkeHuem anmapara CoBeTa JIemyTaToB.

B cnyuyae mnpekpameHuss TOJTHOMOYME pyKoBoauTens amnmapata CoBeTra JemyTaToB  €ro
MOJTHOMOYHSI BPEMEHHO HCIIOJHIET MyHUIUNAIBHBIN CIy KA1, onpee’eHHbId npaBoBbiM akToM CoBeTta
JeMyTaToB MyHUIIMNIAIbHOTO oKkpyra Terutbiit Ctan (nanee — CoBeT AemyTaToB).

2.1.1. T'maBa MyHUIIMIIAIFHOTO OKpyra - PykoBomuTens ammapaTa HajaeseTcsd MOJHOMOYWSMHU B
COOTBETCTBHHU C Y CTABOM MYHHUIMIIAIBHOTO OKPYIa M OCYLIECTBIISET CBOIO AEATENILHOCTh B COOTBETCTBUU
¢ Kouncrurynmeir Poccuiickoit  ®enepanuu, ¢enepalbHBIMA — KOHCTUTYIMOHHBIMHA — 3aKOHAMH,
(denepanbHBIMU 3aKOHAMH, 3aKOHAMH TOpojia MOCKBEI, Y CTaBOM, MpaBoBbIMU akTamu CoOBeTa JIEMyTaToB,
HactosiuM PernmamenTom.

2.1.2. PykoBoauTenb ammapaTa JOJDKEH COOMIONATh OrPaHMYEHHS M 3amlpeThl M HUCIOJHSTDH
00s13aHHOCTH, KOTOpble ycTaHOBIeHB @enepadbHbIM 3aK0HOM "O MPOTHUBOAEHCTBHHM KOPPYIIIUH'",
npyruMu  (efepanbHBIMU 3aKOHAMHM, 3aKOHaAMH Topoaa MockBel. PykoBoguTens ammapaTa HE BIIpaBe
3aHUMAThCSl TPEANPUHUMATENBCKON, a TaKKe MHOM OIUIaYMBAEMOM JEATENBHOCTBIO, 33 HMCKIIOUEHHEM,
MeAarorn4eckoi, Hay4dHoU U APyro TBOPUYECKON AESITEIBHOCTH.

2.1.3. Ha ocxoBannun Peectpa MyHUIIMIATBHBIX JOJDKHOCTEH MYHHIIUIAIBHOW  CITY>KOBI
pYKoOBoIHTENIEM anmnapara GOpMUpPYyeTcsl CTPYKTypa U IITaTHOE paclHCaHHe anmapara.

2.1.4. Crpyktypa anmapaTta ytBepxknaaercss CoOBETOM JEMyTaTOB MYHHUIMIAIBHOIO OKpyra II0
MpencTaBiIeHnio PykoBoaurens ammapara.

2.1.5. JIo:KHOCTHBIMM JIMIIaMHU ammapaTa SBISIOTCI PyKOBOOWTENb, COBETHHKH, KOHCYIBTAaHTHI U
CIELMAINCTHI anmnapara (Jajiee — J0JKHOCTHBIE JIMIIA aniapaTa).

2.1.6. JIo)DKHOCTHBIE JMIIAa ammapaTa HECYT IEePCOHAJbHYI0 OTBETCTBEHHOCTH 32 BBINOJHEHUE
BO3JIOKEHHBIX Ha ammapar MOJHOMOYWH U OCYIIECTBICHUE CBOMX OOS3aHHOCTEH.

2.2. PaboTHUKY anmnapaTa SBISIOTCS MyHHLIUIAIbHBIMH CITY>KAIIUMH.

2.2.1.1IpaBoBoe peryiupoBaHHE MYHHLUMIAIbHON CIyXObl, BKIIOYass TpeOOBaHHSA K JOJDKHOCTSAM
MYHUIMIANBHOW CIyXObl, ONpEeAeTeHHue CTaTyca MYHHUIUNAIBHOIO CIIYKAalllero, YCIOBUS U IOPSIOK
MPOXOXKACHUSI MyHUIMIIATBHOM cITyXObI, ocymecTBisieTca Denepanbhblil 3akoH oT 2 Mapta 2007 roma Ne
25-03 «O mynununansHol cinyx6e B Poccuiickolt @eneparumy», a Takke 3akoHOM ropoaa MockBbI OT 22
okTsI0pst 2008 Troma 50 «O MyHUIIMTANBHOU CIykK0e B Topome MockBe», YCTaBOM MYHHUITUIIAIBHOTO
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00pa30BaHUs U MHBIMH MYHHIIMIIATbHBIMA HOPMATUBHBIMU MTPABOBBIMH aKTaMHU.

2.2.2. MyHUITUTIATBHBIM CTYKaIllIM MYHHITHITAIEHOHN CITY>KOBI (Z1aee - MyHUITUIATBHBINA CITYKATITH)
SIBIIIETCSl JIMIIO, 3aMeINarolee MYHHUIUNAIbHYI0 JIOJDKHOCTh, WCIIONHAIONEE B COOTBETCTBHH C
(henepanbHBIM 3aKOHOIATENBCTBOM M 3aKOHAMU ropojia MOCKBBI, a TaKXkKe B MOPSIKE, MPEAYCMOTPECHHOM
YcraBom myHununaneHoro okpyra Temnsiii CraH, 00S3aHHOCTH 0 MYHUIIMIIAIHHOW JIOJKHOCTH 32
JEHEe)KHOE BO3HATPAXK/IEHHUE, BHITIIAYMBAEMOE 32 CUET CPEJICTB MECTHOTO OIOKEeTa.

2.2.3. JIoMKHOCTHBIC WHCTPYKIIMM MYHHIIMIIATIBHBIX CIYXKAIIUX YTBEPKAAOTCS PykoBomuTenem
amnmapara.

2.2.4. JIns1 BBITIOTTHEHUSI OTAEIBHBIX (DYHKITUI MOTYT OBITH 3aKJIFOUEHBI TPYIOBBIE JOTOBOPHI C MHBIMH
paboOTHUKAMHU, HE SBISIOIIAMUCS MYHHUIIUITAIGHBIMHU CITy>KaIIFMH.

2.3. Bce MOKYMEHTBHI JIEHEKHOTO, MaTepHUaIbHO-MMYIIECTBEHHOTO, PAacUETHOTO W KPEIUTHOIO
XapakTepa W JpyTrrue JOKYMEHTHI, CIy)Kalllie OCHOBAHHEM JUIsl OyXTalTepCKHUX 3alUCel, MOAMUCHIBAIOTCS
PykoBoguTenem amnmapara Wid yIoJTHOMOYEHHBIM Ha TO JIHIIOM, TJIABHBIM OyXTaJTepOM HIIH OyXTaaTepOoM.

MyHUIIMDIAIBHBIE KOHTPAKThl Ha pa3MeElICHHE MYHUIMIAIBHOTO 3aKa3a, H3MCHCHUS H
JIOTIOJTHCHUSI K HHM, aKThl CAQUU-TIPUEMKH BBITOJIHEHHBIX PabOT, OKa3aHHBIX YCIYT, MOCTaBICHHBIX
TOBapOB, WHBIE KOHTPAKTHI (IOTOBOPHI) IOANMKCHIBAIOTCS PykoBoaWTeneMm ammapara WiIH IJHAIOM,
HCTIOJTHSIONINM €r0 0053aHHOCTH.

2.4.PykoBoauTeNb anmnapara:

- OT WMCHH ammapara BBICTYHaeT B cyAe 0e3 JOBEPEeHHOCTH, IMPHOOpPETaeT, OCYIIECTBISET
MMYIIECTBEHHBIE ¥ UHBIE TIPaBa U 00A3aHHOCTH;

- OpraHusyer padoTy amnmapara;

- IpecTaBisieT Oe3 JOBEPEHHOCTH amiapar;

- 1o cornacoBannto ¢ COBETOM JIeTyTaTOB Ha3HA4YaeT Ha JIOJDKHOCTh U OCBOOOXKIAET OT JOJKHOCTH
PYKOBOAMTENEH MyHUIMITAIBHBIX NPEANPUATAN U YUPEXKICHUN;

- 3aKJII0YaeT OT HMMEHU MYHHUIUIAIBLHOTO OO0pa30BaHUS MYHUIIMITAIbHBIC KOHTPAKTHI M HHBIC
JIOTOBOPEI;

- BHOCHT Ha paccMmoTpeHue B COBET JemyTaTOB MPOEKTHI MECTHOTO OO/PKETa M OTYETHl O €ro
HCIIOJTHEHUH, TPOCKTHl HOPMATHBHO-TIPABOBBIX aKTOB, TpeOyrommux yTBepkieHus CoBeTa JemyTaToB,
MTPOEKTHI MPOTPaMM | IIAaHOB CONMATHHO-3KOHOMHUYECKOTO Pa3BUTHS paliOHa U 0TYET 00 UX UCTIOJTHEHHU;

- npenacrasiser CoBETy ACMyTaTOB €KETOHBINA OTYET O JeATEILHOCTH aIlapara;

- TpeACTaBJIACT amnmapar B (elepalibHbIX OpraHax TI'OCYJapCTBEHHOM BJIACTH, OpraHax
rOCy/IapCTBEHHOM BjiacTH Tropoga MOCKBBI, OpraHax MECTHOTO CaMOYIPaBJICHUs, OOIIECCTBEHHBIX
00bEINHEHNSX;

- YTBEPXKIACT TOJOXKECHHS O CTPYKTYPHBIX IMOJPA3ACICHHUIX armapara, JOJDKHOCTHBIC MHCTPYKIIUU
MYHHIIUTIAIBHBIX CIY)KAIUX, YCTAaHABIMBAET MPaBWJIa BHYTPEHHETO TPYAOBOTO PACIOPS/IKA B ariapare,
MPUHUMAET MEPHl M0 TOMJIEPKAHUI0 W COOJIONCHUIO WCIIONHUTEIECKOH W TPYMOBOW IHCIUILINHBL,
MOpsIIIKa PabOTHI CO CYKEOHBIMH JOKYMEHTAMU;

- pelaeT B COOTBETCTBUU C 3aKOHOIATEILCTBOM O MYHHIIMITAJIBHON CIIY)KO€ BOMPOCHI, CBA3aHHBIC C
MIPOXOXKICHHEM MYHHUIIMITAJBLHON CITy>)KOBI B ammapaTe, B TOM 4wucie (opMHpoBaHWE pe3epBa KaJpoB,
mom0op, PpacCTaHOBKY, IIEPETOATOTOBKY H IIOBBINIEHHE KBaIW(WKAMKM KaJApOB ammapara, B
YCTAHOBJICHHBIX CJIy4asX IPOBEJCHHE aTTECTAllUM, KBAJU(UKAIMOHHBIX DK3aMCHOB, TMPHUCBOCHUC
KJIACCHBIX YNHOB MYHHUITUIIAIbHBIX CITYKAIIHX;

- YTBEPXKJAeT IITATHOE paclHCaHUe ammapaTa B mpeenax (oHa OIUiaThl TPyAa MYHHUIIUITATBHBIX
CITy’KalllUX, YCTAHOBJICHHOTO OFOIPKETOM MYHHUIMIIAJILHOTO OKPYTa;

- Ha3HA4YaeT U OCBOOOXKIAET OT 3aHMMAEMOM TOJIKHOCTH MYHHIIUIIAIBHBIX CITYKAIIUX;

- IPUMEHSIET MEPHI MOOUIPEHUS K OTIMYUBIINMCS MyHUIIUTIATBHBIM CITYKaIllUM;

- HaJaraeT Ha MYHHUIMNAIBHBIX CIYXalUX JUCHUIUIMHAPHBIE B3BICKAHUS B COOTBETCTBHH C
TPYJOBBIM 3aKOHOATEILCTBOM;

- OCYHISCTBIISICT MEPONPHUATHS 10 YIYYIICHUIO YCIOBHA TPyAa U OTIbIXa MYHHUIIHITATBHBIX
CITy’KaIluX;

- pelaeT B yCTAHOBJICHHOM IMOPSIIKE BOIPOCH! KOMaHIUPOBAHUS MYHHIIMIIAIBHBIX CIyXKalllKX;

- MOAMKCHIBACT OYyXTaJITEPCKYI0 U CTATHCTHYECKYIO OTUETHOCTH alapaTra, HeCET OTBETCTBEHHOCTh
3a HapyIICHWE 3aKOHOAATENhCTBA O OYXTaJITEPCKOM YYeTe M OTYETHOCTH W TOPSJIKA IPEICTABICHUS
CTaTHCTUYECKON OTYETHOCTH;

- B HEOOXOUMBIX CITy4asiX BbIIAeT TOBEPEHHOCTH;

- TIO/IMUCKHIBACT CIIY>KEOHBIC MaTEPHAIIBLI ITO BOITPOCAM, HAXOSAIIUMCS B BEICHUU allapara;

- OCYIIECTBIISICT WHBIE TOJHOMOYHS, HEOOXOIUMBIC IJisi 00CCIICUCHUS JCATCIBHOCTH armapara, a
TaKke TOJHOMOYMS, BO3JIOKEHHBIE Ha HEro (enepanbHBIMH 3aKOHAMH, 3aKOHAMH Tropoja MOCKBHI,
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YcraBoM MyHHIMTATBEHOTO 00pa3oBaHMs, MyHUIUIATbHEIMA HOPMAaTHBHBIMHU NpaBOBbIMH akTamMu CoBeTta
JIeTIyTaToB.

2.5. IlopyueHus pyKOBOIOWTENs ammapaTa SIBISIOTCS OOs3aTeIbHBIMHM [UIS WCIOJIHEHHUS BCEMHU
MYHUIHINATbHBIMA CITYKAIIMH.

2.6. Anmapar CoBeTra JeMyTaToOB CTPOHUT CBOIO PabOTy Ha OCHOBE IUIAHOB pabOTHl HAa KBapTal,
MOJyTOAME, I'OJl OPUEHTHUPOBAHHBIX Ha pEaIM3aLUI0 IIOJHOMOuMi ammapara CoBera [IemyTaToB IIO
PELICHHIO BOMPOCOB MECTHOTO 3HAYEHUS, YCTAHOBJICHHBIX YCTAaBOM MYHUIMIAJIBHOTO OKpyra Teribiid
Cran (manee — nonHomMouus anmnapara CoBeTa A€MyTaTOB), Ha PEAIN3ALMI0 OTACIBHBIX TOCYapCTBEHHBIX
MOJTHOMOYMH TropoAa MOCKBBI, IEepelaHHbIX OpraHaM MECTHOI'O CaMOYINPABICHHUS MYHHUIHUIAIBHOTO
okpyra Terubnii CraH 3akoHamu ropoga MoCKBBI (fajiee — IEpeAaHHbIE IIOJTHOMOYMS), a TaKKE Ha
pelieHre OPYruxX BOMNPOCOB, HEOOXOMUMBIX [UIS OCYILECTBICHHS HCHOJIHUTEIHHO-PACTIOPSAUTENbHON
nesTensHOCTH ammapara CoBeTa JemyTaToB (aanee — miaH paboTsl).

[Iman paboTBl BKIIOYACT TaKXKe II€PeYeHb OPraHU3aLUOHHBIX W JAPYIHMX MEPOIPUATHH,
MPOBOJMMEIX anmnapaTtoM CoBeTa JemyTaToB.

2.6.1. [ToaroToBka miuana pabOTHI OCYIIECTBIISIETCSI B COOTBETCTBUH C MOpYy4YeHHUEM PykoBoauTess
amnmapara

. OTBETCTBEHHOCTh 3a (POPMHUPOBAHME W pPEANM3AIMI0 TUIAaHA BO3JIAaraeTcsi Ha MYHUIUINAIBHOTO
CITy>Kalllero 1o OpraHnu3alioHHOM pabore.

2.6.2. Ilnan paboOTHI CONEPIKUT CIEAYIONINE Pa3IeIIbl:

- pa3paboTKa NPOECKTOB HOPMATUBHBIX M HHBIX MpaBoBbIX akToB CoBeTa [emyTaToB
MyHHLMNanbHoro okpyra Temnsiit Cran (manee — CoBeT JAemyTaToB) Ui BHECEHHS HAa PacCMOTPEHHE
CoBera nenyTaTos;

- IOATOTOBKA MIPOEKTOB MPABOBBIX aKTOB anmnapara CoBeTa JAemyTaToB;

- aHAJIUTUYECKas paboTa;

- OpTaHU3aIHOHHBIC MEPOTIPUSITHS;

- paboTa 1o peanu3aUry NPaBOBBIX akTOB anmnapara Cosera nemyTaTtos, CoBeTa AEMyTaToB.

B nyskTel mnana paboThl BKIIOYAIOTCS CPOKM peaiau3audd u  (paMunus, UMs, OTYECTBO
OTBETCTBEHHBIX 32 IOATOTOBKY BOIPOCA.

2.6.3. [lpemtoxkenus B maH pabOTHl HANPABISIIOTCS CTPYKTYPHBIMH IIOJIPA3/ICJICHUSIMU amapara
CoBera menmyTaToB MYHHLUMIAJIBLHOMY CIyXalleMy [0 OpraHM3allMOHHOH pa0oTe HE MO3[IHee, YeM 3a
JeCcsITh KaJIeHAApHBIX JHEH [J0 Hayana IUIaHHPYeMOro TIepHoja, C yKa3aHHEM OTBETCTBEHHBIX 3a
MIOITOTOBKY, U CPOKOB peasIn3aliiy.

2.7. MyHUIMITATBHBIA CITy’KalllMid 10 OpTaHW3allMOHHOW paboTe 0000IIaeT MOCTYIHBIINE
MPEUIOKEHHS, TOTOBUT TPOEKTHI IJIaHA PadOTHl, pacmopsokeHus anmapata CoBeTa JEMyTaToB O €ro
YTBEPKACHUH U TIPEJICTABIISIET X PykoBomuTENIO anmapara.

IIpu oTCYTCTBHHU COTJIaCOBaHMS OKOHYATEIBHOE PELIEHHE O BKIIOUCHHH BOIPOCA B IUIAH PabOTHI
npuHuUMaeT PykoBoauresns ammapara.

[MpoekThl MmmaHa paboTel M pacnopsbkeHus anmapata CoBeTa JEMmyTaToB O €ro YTBEPKICHHH
BHOCATCSI HA MOANKUCH PykoBoauTe sl anmapara HE IMO3AHEE, YeM 3a CeMb JHEW 10 Hadayla IIaHUPYEMOTo
nepuosa.

2.7.1. Eciu 3amiaHUpOBaHHBI BOMPOC TpEAJaracTcss HUCKIYATh M3 IUlaHa PaboThI,
OTBETCTBEHHBIH 32 MMOJATOTOBKY BOIpOCA HE MO3/IHEE, YEM 3a YETHIPHAANATH JHEH 0 AAThl paCCMOTPEHUS
(oxOHUYaHMS €ro BBIOJIHEHHs) BOIpoca, oOpainaercs K PykoBoaurento anmapara B MUCbMEHHOM (opMe C
000CHOBaHMEM TAKOT'O UCKIIIOUEHUSI.

2.7.2. KoHTpOIIb 32 BHIMOIHEHUEM IIJ1aHa paOOThI BO3JIAracTcsi Ha MyHHUIIUIIATBHOTO CITYKaIIero 1Mo
OpTaHU3allMOHHON padoTe.

2.8. [loaroroBka 1 npoBeAeHKE coBEIaHNH B anmnapaTte CoBeTa AemyTaToB.

2.8.1. OmnepatuBHBIE coBemanus y PykoBoauTens ammapara ¢ MyHHIWMATBHBIMH CIYKaIldMHU
(manee — onepaTuBHBIE coBellaHus y PykoBoauTens amnmnaparta).

Co3bIB OnepaTHBHBIX coBeUlaHWd y PykoBomurtenst ammapara ocymiecTsisiercs PykoBoanTenem
amnmapaTa WiTd JTUI[OM, UCTIOHSAIONINM €T0 ITOJTHOMOYHSL.

OnepatuBHBIE cOBeNIaHns y PykoBoauTens ammapara MpoBOASTCS €KEHeIeIbHO, KaK MPaBUiIo, Mo
noneaensHukaM B 11 wacoB 00 mmuyt. B cnydae neoOxommmoctn PykoBomuTtens ammapata MOXET
Ha3HAYUTH ONEPATUBHOE COBEILIAHKE B IPYTroe BpeMsl.

Ha onepartuBHbIX coBellaHusax Yy PykoBoauTens anmapata paccMaTpUBAalOTCS —BOIIPOCHI,
TpeOyIoLIre ONEePaTUBHOTO PEIICHUs, a TaKKe 3acIyllnBacTCs MHPOPMAIHs O BBIOJHEHUH OPYUYCHHH,
JAHHBIX HA MPEBbIAYIINX ONEPaTHBHBIX COBEIAHMAX, O MPOJCIaHHON padoTe B TEUCHUE HEAEH U IUIaHe
Ha MPEeJCTOSILYIO0 HEAEIO.
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Benenne mpoTokosia OnepaTHBHOTO COBEIIAHMS W KOHTPOJIb 33 €r0 MCIOJHEHHEM OCYIIECTBISIET
MYHUITUTIATBHBIA CTYKaIHH 110 OpraHu3allnoOHHON paboTe.

2.8.2. CoBemanusi PykoBoaurenst ammapata ¢ OpraHaMH TEPPUTOPHANBHBIX OOIIECTBEHHBIX
CaMOYIpaBJICHUH, a TaKKe MPEACTABUTENAMHU OOIECTBEHHBIX 00bEJMHEHUH, CO3TaHHBIX B COOTBETCTBHH C
(denepanbHBIMU 3aKOHAMH (0OILIECTBEHHAss OpraHU3alus; OOLIECTBEHHOE IBHMIYKEHHE; OOIIeCTBEHHBIH
(hoHm; OOIIECTBEHHOE YUpPEXACHHE; OpraH OOIIECTBEHHON CaMOIEATEIbHOCTH; TOJUTHYECKAs MapTHs, a
TaKXKe CO3bl (acconuanuy) OOIIECTBEHHBIX OOBEIMHEHWH) U JCHCTBYIOUIMX HA TEPPUTOPHH
MYHUIHINANBHOTO OKpyra Temnsiii CTaH (najee — coBelanus ¢ 00MIeCTBEHHOCTHIO).

CoBemanus ¢ 00IEeCTBEHHOCTHIO TIPOBOISITCS IO Mepe HEOOXOMMMOCTH IS PEIICHUS BOIIPOCOB,
MIPEICTABISIIOIINX B3aWMHBIA MHTEpec i ammapata (CoBeTa AEMyTaToB, OPraHOB TEPPHUTOPHUATBHBIX
OOIIECTBEHHBIX CaMOYIIPaBICHUH, OOLIECTBEHHBIX 0OBEINHEHNH.

Co3bIB COBEMIaHM C OOIIECTBEHHOCTHIO OCYIIECTBIAETCS PykoBoaHuTEIeM armapara.

IToaroTroBka coBemaHuii ¢ OOIMECTBEHHOCTHIO M OpPraHU3aIMs MX MPOBEIACHHS OCYIIECTBISETCS
MYHUIHIATBHBIM CITY>KaIllUM 110 OpraHUu3alOHHOM padoTe.

Ha coBemanusax c¢ oOMIECTBEHHOCTHIO MO NPUTJALICHUI0 PyKoOBOAWTENs ammapara MOTYT
MIPUCYTCTBOBATh IPEICTABUTENN OpPraHOB HWCIIOJHUTENIFHOW BIacTH Topoga MOCKBBI, JIeIMyTaThl
MockoBckoii ropoackoit Jlymbr, memytaTtel CoBeTa JEIMyTaToOB, IPEACTaBUTEINA CPEICTB MacCOBOMH
WHPOPMALIUH.

[Ipu mpoBeneHNN COBENIAHNS C OOIIECTBEHHOCTHIO COCTABISETCS CIIUCOK MPUTIAIeHHBIX. CITUCOK
cocTaBisieTcs B an(aBUTHOM TOPSIIKE, MPH 3TOM (GaMuiIus, UMs, OTYECTBO M 3aHUMaeMas JIOJDKHOCTh
MPUTIAICHHOI'0 MUINYTCA MNOJHOCTBIO B MMCHHUTCIBHOM IMa€KE€ C YKa3aHHWEM OpraHu3alvii U HOMEpa
pabodero tenedona. CocTaBlneHHWE CNHUCKa W OIOBEUICHHWE IHUI], TNPUTTAMICHHBIX Ha ONEpPaTHBHOE
COBEIaHNEe, OCYIIECTBIISAETCS MyHAITUTIAIBHBIM CITYXAaIlliM T10 OPTaHHU3allMOHHOI paboTe.

Benenne mnpoTokona coBemlaHWs C OOIIECTBEHHOCTHIO W KOHTPOJb 32 €ro HCIOJHEHUEM
OCYIIECTBIISECT MYHUIIUIIATBHBIN CITYKalUi IO OpraHu3aluoOHHOM paboTe.

2.9. Komuccun u padouune rpynnsl anmapata CoBera

2.9.1. B nensix penieHus: BOIPOCOB, OTHECEHHBIX K MOJTHOMOYMSAM anmnapara CoBeTa JemyTaToB, B
anmapare CoBeTa JemyTaTOB MOTYT (OPMHUPOBATHCA KOMHCCUH (TIOCTOSIHHBIC, BPEMEHHBIE) U pabouue
rpynmel (mamee — KoMuccHsi, padouas rpynmna). Kommccuss m pabouas rpynma SBISIOTCS pabodnMu
opranamu anmapaTta CoBeTa JIeIyTaToB.

2.9.2. Komuccus obpasyercs pacmopstbkeHueMm ammapata CoBeTa JIEmyTaTOB W JICHCTBYET B
COOTBETCTBUMU C IMOJIOKECHUEM O KOMHUCCHHU, YTBECPKIACHHBIM PACIIOPS)KCHHUEM alliapara Coseta ACIYTaToOB.

CocTaB KOMHCCHH, €€ TpeIcenaTeNlb W CEeKpeTapb ONpEIeINIOTCS PACIoOpsHKEHHEM arrapara
Cogera JienmyTaToB.

2.9.3. Pabouas rpymnma co3maercs pacmopsbkeHueM ammapata CoBera JEmyTaToB ISl TOATOTOBKH
MMPOEKTOB MYHHIIMITATHHBIX HOPMATHUBHBIX W HWHBIX TNPABOBBIX aKTOB, a TaKXe JUIA MOJITOTOBKH HMHBIX
BOIIPOCOB, OTHOCSIIUXCA K ITOJTHOMOYHSIM armapara CoBeTa JAemyTaToB.

CocraB paboueli TpyNIibl, ee pyKOBOJUTENb U CEKPETAPh OMPENENISIOTCS paclopsHKEHUEM arapara
CogeTa J1enmyTaToB.

2.9.4. Komuccnu 1 paboune TPyYIIHI YIPa3THSIIOTCS pacnopspbkeHreM ammapara CoBeTa JIemyTaToB.

3. [IpaBoBele akThI anmapaTta CoBeTa 1enyTaToB

3.1. TIpaBoBeiMu akTamu anmapara CoBeTa JIEyTaTOB SBJIIFOTCSL U3JaBacMble IJIABOU
MYHUIMIIATBHOTO OKpyra TJaBOH WM JIUIOM, HCHOJHSIONIMM €ro TIOJHOMOYMS, TOCTaHOBJICHUS
anmapara CoBeTa JAemyTaToOB [0 BOMPOCAaM MECTHOIO 3HAYEHHWs M BOMPOCAM, CBS3aHHBIM C
OCYILECTBIICHUEM TEepEeaHHbIX MMOJHOMOYHM, a TakkKe pacrnopsbkeHus anmapara CoBera OEMyTaToB 110
BOIIpOCaM OpraHu3anuy padoTsl anmapata CoBera menyTaToB (zajgee — rmocraHoBieHue anmnapara CoBeTa
JeTyTaToB, pacrnopsbkeHue annapara CoBeTa JIenyTaToB, MyHHIIUITATbHBIC TPABOBbIC aKThI).

3.2. Ilopsiiok moAroTOBKH, OOPMIICHHS U XpPaHEHUSI MyHULIUIIAJILHBIX TIPABOBBIX aKTOB.

3.2.1. OOmiue moIoKeHusl.

3.2.1.1. Tlocranornenus amnmnapata CoBeTa JeMyTaTOB opopmIIAtOTCS  Ha  OJIaHKax
«[locranoBnenue anmapara CoBera JemyTaTroB», pacnopsbkeHus ammapata CoBera IemyTaToB —
«Pacnopspkenne anmapata Cosera nemyTatoBy (aanee — OnaHku akToB). Ha OnaHkax akToB pa3meniaercs
rep6 MyHHUIMIANLHOro okpyra Temisiit CraH (1anee — repd MyHHIMIIATIEHOTO OKPYTa).

bnanku akToB M3roTaBIMBalOTCA THUMOTrpadckuM crocodbom Ha Oymare popmatom A4 (210 x 297
MM).

MYHUITUTIBHBIA ~ CIIy)KaIlMA  TI0  OpraHW3allMOHHOW paboTe 10 TOPYYEHHUIO  TJIaBHI
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MYHUIHIIATBHOTO OKpYyra pa3pabaThiBaeT MakeThl OJaHKOB aKTOB M NPEACTAaBISET UX Ha YTBEP)KICHHE
rJ1aBe MyHHIMIIAIBHOTO OKpYTa.

[Ipy moAroTOBKE NMPOEKTOB MYHHIHUITATBHBIX IPABOBBIX AKTOB OJAHKHM AKTOB HE NPHMEHSIOTCH.
[IpoekT MYHHUIMIAILHOTO MPAaBOBOTO akTa O(OpMISieTCs Ha MPOCTHIX JUCTax Oymaru ¢opmara A4 c
yKa3aHHEM Ha HEM BU/Ia TAKOTO aKTa.

3.2.1.2. BHeceHue NPOCKTOB MYHUIIMIIAIBHBIX TPABOBBIX aKTOB Ha pPAaCCMOTPCHHE TJIaBhI
MYHUIHIATBHOTO OKPYTa HJIU JIMIA, UCTIOTHSIOMIETO €r0 MOJTHOMOYHS, OCYIIESCTBISICTCS B COOTBETCTBUU
C pacmpenesneHreM OO0s3aHHOCTEH, MYHWIMNATbHBIMU CIYXaIlUMH, TOAYMHEHHBIMH HETOCPEACTBEHHO
r71aBe MyHHIMIIAIBHOTO OKPYyTa.

3.2.1.3. IlomroroBka TMpPOEKTOB MYHHUIMUMAJIBHBIX IPABOBBIX AaKTOB  OCYIIECTBISCTCS
MYHHILUIATBHBIMH CITYXKaIIMMH, BHICTYNAIOIIMMHU B KAY€CTBE UCIOJHUTEINEH (J1ajiee — NCTIOTHUTEIH):

- TI0 TIOPYYEHHIO TTIaBbl MyHHIIUITATGHOTO OKPYyTa HJIM JIUIA, UCTIOIHSIONIETO €ro MOJTHOMOYHS;

- B COOTBETCTBHUH C IJTAHOM pabOTHI;

3.2.1.4. Cpoku MOATOTOBKM MPOEKTOB MYHUIMMAJIBHBIX IPABOBBIX aKTOB YCTAHABIHMBAIOTCS
COOTBETCTBEHHO TTIaBOH MyHUIIUITAJIBHOTO OKPYra WM JIULOM, HCTIOTHSIOUINM €0 MOJTHOMOYHS.

3.2.1.5. VcnonauTens (Ha JHCTE COTIACOBAHUS MYHHUIIUNAIHLHOTO IPABOBOTO aKTa PEKBU3HT
«HCITOJIHUTEJIb):

- TOTOBUT MIPOEKT MYHUIUITAJILHOTO MTPABOBOT0 aKTa C YUETOM TPeOOBaHUI HACTOSILETO pa3iena;

- o0ecrieunBaeT COOTBETCTBHE MTPOEKTAa MYHHIIMIIAIEHOTO TIPABOBOTO aKTa (heiepalbHBIM 3aKOHAM
U WHBIM HOPMATHBHBIM MpPaBOBBIM akTam Poccuiickoil denepanuu, 3aKOHAM U UHBIM HOPMATHUBHBIM
MPaBOBBIM aKTaM ropoaa MOCKBBI, MyHUIMNAIbHBIM HOPMATUBHBIM U HHBIM IPABOBBIM aKTam, B TOM
YHCIIE PETYIUPYIONIIMM BOIPOCH! IIPOTHBOACHCTBUS KOPPYIILIUH;

- ofecreunBaeT pasMeIleHHE IIPOSKTa MYHHIMIIAIFHOTO HOPMAaTHBHOTO IIPABOBOTO aKTa,
MOJJIeKAIIETO He3aBUCUMON aHTHKOPPYIIIMOHHOM 3KCIepTh3e, Ha OpHUIMAILHOM caiite anmapara CoBera
JIeTyTaToOB B MH(QOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOH ceTH «/HTepHeT» (aanee — opHuIMabHBIN cailT) B
JIeHb HAIPaBJICHUS MIPOEKTA Ha COTJIACOBaHHE,

- HaNpaBJIsIeT MPOEKT MyHUIMIIAILHOTO PAaBOBOT0 aKTa Ha COTJIACOBAHUE;

- o0ecrevyrBaeT HaIpaBJICHUE NPOEKTa MYHUIUIAIBHOTO HOPMATHBHOTO IIPAaBOBOTO aKTa B
YepeMyIIKHHCKYIO MEKPAHOHHYIO TIPOKYpaTypy Or0-3amaHoro aMUHUCTPATUBHOTO OKpYyTa I'. MOCKBHI,

- OCYIIECTBISIET COIJIACOBAaHME IPOEKTAa MYHHIIMIAJIBHOTO IIPABOBOTO aKTa M J0padaThIBaeT
MPOEKT IO Pe3yJIbTaTaM COTJIaCOBAHUS;

- OCYIIECTBJISIET CIPAaBOYHYI0 M KOHCYJIBTaTUBHYIO paboTy MO H3JaHHOMY MYHHIUTIAIBLHOMY
MPAaBOBOMY aKTy.

3.2.1.6. [IpoekT MyHHIMMAJILHOTO MPABOBOI'O aKTa O BHECEHHM M3MEHEHWH B paHee W3JIaHHBINI
MYHUIMIATBHBIA TPAaBOBOM aKT WM O €ro OTMeHe (IIPU3HAHWH yTPATUBIIUM CHJIY) MOATOTABIUBACTCS
MYHHUIUITATEHBIME CITY’KaIlUMH, KOTOPBIE MOArOTOBWIN (TIPEJCTaBHIM) MYHHIUITATGHBINA TPAaBOBOM aKT,
MOIS)KAIMH U3MEHEHHUIO HJIM OTMEHE (IIPU3HAHUIO YTPATUBILHUM CHITY). B ciydae oTCyTCTBHS yKa3aHHBIX
MYHUIHIATBHBIX CITYXKAIIUX MYHUIMIATBHBIA MPaBOBOM aKT MOATOTABIMBACTCS MO MOPYYCHHUIO TIIABBI
MYHHIUIIATEHOTO OKpyra WM JIMIQA, WCIOJHSIONIETO €ro MOJHOMOYHS, WHBIMH MYHUIMIAIbHBIMU
CITYKAIIAMH.

3.2.1.7. TloaroToBKy MpOEKTa MYHHUIIMIIATEHOTO MPAaBOBOTO aKTa, IPUHAMAEMOr0 BO MCIOJHEHUE
pelieHuss CyAeOHOrO OpraHa, Ha OCHOBAaHMM aKTa IPOKYPOPCKOTO peardpoBaHUs, OCYHICCTBISIOT
OTBETCTBEHHBIC HCIIOJHUTEIM M WCHOJHUTENN TPU IOATOTOBKE OTMEHSEMOTO (ONPOTECTOBAHHOIO)
MYHUIIMIIATBHOTO TIPAaBOBOTO aKTa. B cilyyae OTCYTCTBHSI yKa3aHHBIX JIMII MyHHIIUTIAIBHBIN TPAaBOBOM aKT
MOJITOTABIIMBACTCSI WHBIMA MYHUIIMIIATGHBIMU CITY)KAIIMMKM 110 TIOPYYEHHWIO TJaBbl MYHHIIMIIAIHLHOTO
OKpyTa WM JIMLA, UCTIOJIHSAIOMIET0 €r0 NOJTHOMOYHSI.

3.2.1.8. He nomyckaercss HM3IaHHE IOBTOPHBIX MYHHLMIAJIbHBIX IPABOBBIX AaKTOB, €CIH HE
BBITIOJIHEHBI paHee MPHUHATHIE, KPOME CITydaeB, KOTla HEOOXOJUMOCTh MPHUHSATHS HOBOTO MYHHUIIMIIAIEHOTO
MIPaBOBOT'0 aKTa MPOJUKTOBAHA U3MEHEHUEM OOCTOSATENLCTB.

3.2.1.9. OTBeTCTBEHHOCTh 332 Ka4eCTBO COCTaBJICHUS U OPOPMIICHHS MPOEKTOB MYHHLIMIAIBHBIX
MPaBOBBIX AaKTOB, 3a TOYHOCTh WX COJICP)KaHHS W TIPABWIHLHOCTh COTJIACOBAaHMS BO3JaraeTrcs Ha
HCIIOJHUTEIIEH.

3.2.1.10. Ilpu BHeceHMM B MYHHUIMIIAIGHBIH TPABOBOH aKT 3HAYUTEIHHOTO KOJMYECTBA
W3MEHEHUH, a TaKkKe MPH HEOAHOKPATHOM MX BHECEHHH, CleayeT OQOpPMIISITh MyHHIUIATBHBINA TPaBOBOH
aKT B HOBOH pENaKIMM C OJHOBPEMEHHBIM IPU3HAHHUEM YTPAaTUBIIUMH CHIy JAEHCTBYIOIIETO
MYHHUIHIIATBHOTO MPAaBOBOTO aKTa, a TAKKe T€X MyHUIUIMAIbHBIX MPAaBOBBIX aKTOB, KOTOPHIMH BHOCHIIUCH
B HETO M3MECHEHHUSI.

3.2.2. OopmiieHre MPOeKTa MyHUIUIIATILHOTO IPABOBOI'0 aKTa.



3.2.2.1. 3aroI0BOK K TEKCTY.

3arojoBOK K TEKCTY [JOJDKEH ObIThb KpaTKUM M COOTBETCTBOBATb COJEPXKAHMIO JIOKYMEHTA.
3aroyioBok HaunHaeTcs ¢ npemiora «O» wiu «O6» (0 4eM MyHHUIIUTAIbHBIN PABOBO# aKT).

3.2.2.2. TekcT MyHUIIMIIAILHOTO TIPAaBOBOTO AKTa.

Tekct momkeH OBITH KPaTKUM, CYTh MYHHIMMAIBLHOTO MPABOBOTO aKTa JOJDKHA OBITH M3JI0KEHA
YEeTKO U UCKJII0YAaTh BO3MOXKHOCTh IBOSIKOT'O TOJIKOBAHUS CMBICTIA.

B TexcTax MyHHMIMIATBHBIX TPABOBBIX aKTOB BO3MOXKHO MPUMEHEHHUE TOJILKO OOLIETIPHUHATHIX HITH
ouIMaTBEHO YCTaHOBJICHHBIX COKpalleHWid. Hammcanue HaumMeHOBaHWI oOpraHu3auui, y4YpeXIeHHH,
MIPEATPUATHN JOJKHO OBITH O(UIINATHHBIM.

[Ipu ncCITONB30BAaHUN COKpPAIICHHH HEOOXOAMMO COONIOAAaTh €AMHOOOpaszwe B IpeAeiiax OIHOTO
MYHUIHIATBHOTO MPAaBOBOT'O aKTa.

Teker meyaraercsi ¢ MOIYTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM C OTCTYIIOM OT 3arojioBka B 2
MHTEpBAJIa: CTPOKAa COCTOWUT M3 66 mMeYaTHBIX 3HAKOB NMPU BEPTHUKAIBHOM pPACIIONOXKEHHH TekcTa u 104
3HAKOB MPH FOPU30HTATBHOM PACHOIOKEHUH TEKCTa, ab3al] HaunHaeTcs ¢ 6 3HaKa.

HonyckaeTcs mevaraTb TEKCT € OJWHAPHBIM MEKCTPOYHBIM HHTEPBAlIOM, €CIM Ha JHcTe (TpU
OOBIYHOM HCIIOJHEHUH) HE YMEILIAETCsl OCICAHUN IMYHKT (O KOHTPOJIE 32 BBIIIOJIHEHHEM MYHHUIUIIAIHHOTO
MPaBOBOTO aKTa).

3.2.2.3. CTpykTypa TEeKCTa MyHUIIMTIAIILHOTO IPABOBOT'O aKTa.

Tekct nmocraHoBieHus annapara CoBera AEMyTaTOB COACP)KUT, KaK MPaBUIIO, KOHCTATHPYIOIIYIO U
MOCTaHOBIISIOLIYI0 YacTH, TEKCT pacnopsbkeHus ammapata CoBeTa IEMyTaTOB  — MOTHBHPOBOYHYIO U
pacniopsiautensHyto. Ecnu copepikanue pacniopsbkeHus amnmapara CoBeTa AEMyTaTOB HE HYXKAAeTCs B
MOSICHEHUAX, TO MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.

[TpOeKThl MYHHIMIIATIBHBIX NPABOBBIX aKTOB B KOHCTATUPYIOIIEH (MOTHBUPOBOYHON) YaCTH, Kak
MPaBUIIO, COAEPKAT OLEHKY COCTOSHUS /e TI0 paccMaTpruBaeMoMy Bompocy. [Ipu 3ToM KoHCTaTupyromas
(MOTHBHMpPOBOYHAs) YaCTh JODKHA OBITh M3JIOKCHA KPaTKO W He mpesblmaTh 1/3 moxymenra. Ccbuika Ha
3aKOHOJATEeNbHBIE M HOPMATHBHBIE IPABOBBIC aKThl, B CBA3M C KOTOPBIMH H3AA€TCS MYHUIMIIANbHBINA
MIPaBOBOH aKT, PAacoiaraercsi B 3aBUCUMOCTHU OT UX 3HAYMMOCTH.

Koncratupytomnias 4acts nocraHopnenus anmapara CoBera JENyTaToB 3aKaHYMBAETCS CIOBaMU
«anmapat CoBeTa eNMyTaToB MyHHUMNAIBLHOrO OKpyra Terblii CTaH HOCTaHOBISET» U ABOETOUUEM.

MoTuBHpOBOYHAs YacTh pacnopsbkeHus anmapara CoBeTa AEMyTaTOB  HE MMEET CHELMAIbHBIX
3aBepIIalOIINX CIIOB.

Koncrarupytomas (MOTUBHPOBOYHAS) YacTh, KaK MPABUIIO, HAUWHAETCS clioBaMHu «B memnsx...», «B
CBSI3U...», «[ns peanmzanud ... », «B COOTBETCTBUH ...» U T.1.

3areM B OBENUTENHHON (OPME YKa3bIBAETCsI, KOMY Kakue JCHCTBHS MPEIICHIBACTCS BBHITIOIHUTD
U B KaKHE CPOKH.

[ocranoBnsromas (pacnopsiiuTeNbHAas) 4acTh MOXKET COCTOSATh M3 MyHKTOB. st Jeranuzanuu
MPEANHUCHIBAEMBIX I€HCTBUI IYHKTBI MOTYT AEIUTHCS Ha MOAIYHKTHI M a03allbl, ad3al] MOXKET BKIIIOYATh B
cebst neducel. Homepa myHKTOB 0003HaudaroTcst apabCKuMH IudpamMu 1Mo MOPSIKY, HOMEp IMOIIYHKTa
COCTOUT U3 HOMEpa MHKTa U MOPSIKOBOTO HOMEPa MOAIYHKTA Yepe3 TOUKy. AO3all evyaTaercsi ¢ KpacHOM
CTPOKH C NPONHMCHOW OyKBBI, Ipyrux o0o3HaueHuil He mmeer. [educ meyaraercsa ¢ KpacHOM CTPOKH M
HayMHAETCs ¢ TpaduuecKkoro 3Haka «aeduc» (-) 1 CTpOYHON OYKBBI.

[TyHKTBI MYHUIMIIANBHBIX TPABOBBIX aKTOB TPYIIHPYIOTCS MO HMX 3HAYMMOCTH (OT Haumbolee
3HAYMMBIX BOIIPOCOB K BTOPOCTENEHHBIM) WM B MOCJIEIOBATEILHOCTH Pa3BUTHA TEMbl MYHHUIHUIAIEHOTO
MPaBOBOTO aKTa.

[lopyuenus (3amaHusi) JaroTcs ¢ yKa3zaHHEM JOJDKHOCTH M (DaMIUTUH, HAIlpUMEp, 3aBEIyIOIEeMy
OpTraHU3allMOHHO-NIPAaBOBEIM  cekTopoM CepreeBy B.J[., IOPHUCKOHCYNBTY-TJIaBHOMY CIIELHAITUCTY
Usanosoii J.K., MyHHIMDANBHBIM YUYpPEKICHUSAM (yKa3blBaeTCAd MOJHOE HAaMMEHOBaHUE, (paMuiMu HX
PYKOBOJUTENICH HE YKA3bIBAIOTCS).

B TekcTe »xupHbIM MIPU(TOM BBIIEISIOTCS:

- IOJIHOE HaWMEHOBAHME JOJDKHOCTH, (paMWIMKM W WHHULMAIB MYHHLMIAIBHBIX CIYXKaIIHX,
KOTOPBIM JIAf0TCS TIOPYUCHHS;

- CPOKH HCIIOJTHEHUS;

- TUQPBI IO TEKCTY (CYMMBI BBIACTSIEMBIX CPEICTB U T.1.);

- WHUOMAJIBl M (QaMmwiug JMIOA, Ha KOTOPOrO BO3JIOKEH KOHTPOJb 3a BBIIOJHEHUEM
MYHUIMIIAIBHOTO IPAaBOBOTO aKTa,

- MOJHOE HAaWMEHOBaHMWE [OJDKHOCTH, WHHUIMANGI W (GaMuiaus JHLA, [NOJIHCHIBAIOLIETO
MYHHMLIMTANBHBIN IPaBOBOM aKT.

3.2.2.4. IlpunoxeHwue.
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3.2.2.4.1. TlpunokeHus: K MyHULUNATBHOMY TPABOBOMY aKTy SIBISIIOTCS €r0 HEOTHEMIIEMOM
YacThIO0.

IIpyn Hanu4YMK HECKOJBKUX MPUIOKEHHH MX HyMepyroT. 3Hak Homepa (Ne) mepern HOpsIIKOBBIMH
HOMEpaMU NMPUWIOKEHNUH HE CTaBUTCSL.

Hywmepanus crpanun NpuioKeHUH NPOU3BOJUTCS OTAEIBHO OT HyMEpaluM CTPaHHUI[ TEKCTa
MYHUILMIIATBHOTO IIPAaBOBOI'0 AKTA.

Kaxxnoe npuosxeHue uMeeT caMOCTOSATENBHYIO HYMEPAlHI0 CTPaHUL], HAYMHAIOIIYIOCS] CO BTOPOH
cTpanuLbl. HomMepa cTpaHHIl IPOCTaBIAIOTCS B CEPEMHE BEPXHErO IMOJIS JIMCTA (KaK MPH BEPTHUKAILHOM,
TaK ¥ NIPY FTOPU30HTAIBHOM PACHOI0KEHUH TEKCTA).

B BepxHem 1mpaBoM yIuly @EepBOHW CTpaHUIBl TPUIOXKEHHs YyKasbpiBaercs: «llpunoxenue
(OpsIAKOBBI HOMEp TPH HAIWYMK HECKOJNBKHX TNPHIOXKEHHWH) K pacmopspkeHuio anmapara Coera
JIEeMyTaTOB MyHHIIMNIAIHOTO OKpyra Terutbrii CTaH oT 20 roma Ne ».

HazBanue mnpwiokeHHss MAOJKHO COOTBETCTBOBAaTh HA3BAaHHMIO, IIPUBEIECHHOMY B TEKCTE
MYHMIIMIIATBHOTO IPaBOBOTO aKTa.

3.2.2.4.2. TlpunoxeHne K MYHHLUUNAIBHOMY IPaBOBOMY aKTy MOKET HMMETh NPUIOKEHHE U
SIBIISIETCSL €70 HEOTHEMIIEMON YaCThIO.

[Ipu HanmM4YMM HECKOJBKUX NMPHIIOKEHUH UX HyMmepyroT. 3Hak Homepa (Ne) mepen MopsaKOBBIMU
HOMEepaMU NMPUWIOKEHNUH HE CTaBUTCS.

Hywmepanust cTpaHun OpuiIoXeHUH MPonoDKaeTcss HyMepalued CTpaHMIl TEKCTa MPUIOKEHUS K
MYHULMIIATBHOMY IIPAaBOBOMY akTy (HOMepa CTpaHUI] MPOCTABISAIOTCS B CEPEIMHE BEPXHETO IMOJIS JINCTA
(KaK mpu BEpTUKATBHOM, TaK U MIPH TOPU3OHTATBHOM PACIIOIOKEHHU TEKCTa)).

B BepxHem 1mpaBoM yIily NepBOW CTpaHULBl TpUIOXKEHHs YyKasbiBaeTcs: «llpunoxenue
(MOpAOKOBBIM HOMEp MNPH HAIWYMU HECKOJIIBKMX TPUJIOKEHHH) K AJMHHUCTPATHBHOMY PErIaMEHTY
MIPEIOCTABICHUS] MYHUIMIAIBHOW CIYTH IO PETUCTpalldd TPYIOBBIX JOrOBOPOB, 3aKIHOYaeMbIX
paboropaTensmMu — (GU3NIECKUMHE JINIIAMH, HE SBJISIOMIMMUCS WHIUBUYaTbHBIMU MTPEIIPUHUMATEIISIMH, C
paboTHUKaMHU, perucTpanuy akTa NpeKpaleHus TPYIOBOro J0roBopay.

Ha3zBanue npuiaoxeHus: JOJKHO COOTBETCTBOBATh HA3BAHUIO MPUIOKEHHUS K MYHHUIMIIAIBHOMY
MIPaBOBOMY aKTy.

3.2.2.5. Obs3arenbHble MyHKTHl MyHHLIUMIIAJIILHOTO IPABOBOIO aKTa.

MyHHUIMNIAIBHBIE IPABOBBIE aKThI 1OJKHBI COJEPIKATh:

- TIOJTHbIE HAUMEHOBAHHS JTOJDKHOCTEH U (haMITUI MYHUIIMIIAIBHBIX CITYXKAIUX, KOTOPBIM JaeTCs
MOpy4YeHHe;

- CPOKH MCIIOJIHEHUS! IOPYUYECHUH;

- yYKa3aHMe O TpPHU3HAHUM YTPATUBIIMMU CHJIy MYHHIIMIAIBHBIX IPAaBOBBIX akKTOB, JHUOO MX
OTZEJBHBIX ITyHKTOB, €CJIM BHOBb HM3JaBAa€Mbli MYHMUIMIAIBHBIA IIPABOBOM AKT HCKIIIOYAET JACCTBUE
paHee NPUHSTHIX;

- YKa3aHuE O CHATUHM C KOHTPOJS MYyHHLIMIAJHLHOTO MPAaBOBOIO aKTa B CIy4yae €ro BBIIOIHEHHS
00 U3aHKsT HOBOTO B3aMEH paHee MPHHSATOTO;

- IOPYYEHUS O KOHTPOJIE 32 BHIMOJIHEHUEM JaHHOTO MYHUIUIIAJIBHOTO IIPaBOBOI'0O aKTa.

3.2.2.6. Ilopy4eHust 0 KOHTPOJIE 3a BHIMOJHEHHEM MYHHLUIIAJIBLHOTO IIPABOBOIO aKTa.

KonTponp 3a BBINOJIHEHHEM MYHUIMIIAIFHOTO TPABOBOIO aKTa BO3Jaraercsi, Ha TIJaBy
MYHHIIATIATBHOTO OKPYyTa WM JINIA, UCIIOHSIONIETO €r0 MOJTHOMOYHS.

3.2.2.7. IIyHKTBI 0 X0O/i¢ BBIIIOJHEHHUS paHee IPUHITHIX MyHUIUIIAJIbHBIX TIPABOBBIX aKTOB.

B mpoexkrtax MyHHMIMNANBHBIX TIPABOBBIX AaKTOB O XOJAE BBHIMOJIHEHUS paHee MPHUHATHIX
MYHHIIATIANBHBIX TIPAaBOBBIX AaKTOB, B CJIy4ae HEBBINIOJHEHHUS CONEPXKAIIMXCS B HHUX TOPYYCHHH,
YKa3bIBalOTCSl IPUUYMHBI CPBIBA 3a/IaHUM, JINIA, BHHOBHBIE B 3TOM, IPUMEHSEMbIE K HUM B YCTaHOBJIEHHOM
MOPSAJKE MEPBI AUCIUIUIMHAPHON M MaTEpUAIbHON OTBETCTBEHHOCTH, a TaK)XXE HOBBIE CPOKH BBITIOJTHEHHS
MIOPYYECHU.

K mpoekTaMm TakMx MyHHIIMIAIBHBIX IMPABOBBIX aKTOB MPUJIAracTcs CIpaBKa 3a MOANKCHIO JHIA,
BHOCHBILIETO TPOEKT MYHHLUNAIBHOTO IIPABOBOTO aKTa, C YKa3aHUEM IIPUYMH HEBBINOJHEHUSA H
000CHOBaHUEM HEOOXOJIMOCTH MPOJIICHHS CPOKOB UCTIONHEHHS MYHHUIIUTIAILHOTO TIPABOBOTO aKTa.

3.2.2.8. CtpykTypa ¥ odopMIICHHE JIUCTA COTTIACOBAHUSI.

K kaxaoMy mNpoeKTy MYHHIMIIAJIBHOTO IIPaBOBOTO akTa (3a MCKIIOYEHHEM KaJlPOBBIX)
WCTIOJIHUTENb 3aIlONHSET JIUCT COTJIacOBaHMs, KOTOPBIM IeyaraeTcss Ha OOOPOTHOH CTOpOHE MOCJIEAHEr0
JIICTa MPOEKTa MyHULUIIAJIBHOTO [IPABOBOIO aKTa.

PexBu3uTHI MHCTa COrNIACOBAHHUA:

- HCIIOJIHUTEB;

- IIPOEKT COIJIaCOBaH;



- pa3ocnaTh.

Bce pexBusuthl (kpome «Pa3ociaTh») meudaTaroTCs NPONUCHBIMH OyKBaMH B HMEHHUTEIBHOM
Hasexe.

PexBuzur «VCIIOJIHUTEJIb» — yka3biBaeTCcs IOKHOCTh, WHUIMANBL, (aMHIAS U HOMEP
TeneoHa MyHHUIMIATBFHOTO CIYXKaIlero, TOATOTOBUBIIETO MPOSKT MyHHIUIAIEHOTO IPABOBOTO aKTa.

Pexsmsut «IIPOEKT COI'JIJACOBAH» — yka3pIBaloTCs MODKHOCTH, WHHUIHMAIBI U (HaMUIAN
PYKOBOJIUTENSI MyHUIMIIATEHOTO YUPEKICHHUSI.

Buza u para cornmacoBaHus, MPOCTABISIOTCS CHHUMH YEpHWIAMH U1l OTJIMYUS TOAJHMHHUKA OT
KOIIMH.

CHucok Wi, COIJacOBBIBAIOIIMX MPOEKT MYHHLUMIAIBHOI'O HPAaBOBOIO aKTa, OIpenensieTcs B
KaXXIOM KOHKPETHOM CIIy4ae.

PexBusut «Pa3ocnarey neyataercs B JaTEIbHOM IaIEKe.

B cnmcox pacchUIKy BKJIIOYAIOTCS:

- MyHHLUIAJIbHBIE CIyXallie, KOTOpble Ha3BaHbl B MYHHUIIMIIATEHOM MPABOBOM aKTE€ B KadecCTBE
UCTIONIHUTENEeH Win 00s3aHBl PYKOBOACTBOBATHCS JAaHHBIM MYHHLUIAJIBHBIM MPAaBOBBIM aKTOM B CBOEH
paborte, a TaK)Ke KOHTPOJIMPOBATH €TI0 BHIIIOJIHEHUE.

B tom cnyuae, xoraa agpecary IOMKHO OBITH OTIPABICHO OoJiee OJHOTO IK3EMILISpa, AeiaeTcs
MOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISPOB.

B ciyyae Hanmuuus npuaoKeHUH K MyHHULIMIIAIBHOMY IPAaBOBOMY aKTy, HalpaBisieMbIX HE BO BCE
azpeca, cleayeT cAelarh IOMETKYy «0e3 MpHIOXKEeHHs», JH00 YyKazaThb Kakoe W3 MPHIOKECHUH
HaTpaBIIsACTCs.

OTBETCTBEHHOCTH 3a IIPABUIBHOCTD U MOJHOTY CIIMCKA PACCHUIKU HECET UCIIOIHUTEb.

3.2.3. [lopsinok corjacoBaHUs NPOEKTa MyHULIUIIATBHOIO IPABOBOr'0 aKTa.

3.2.3.1. IlpencraBneHue MpoeKTa MYHUIMIAIBHOTO MPAaBOBOTO aKTa Ha COTJIACOBaHUE (KpoMe
KaJIpOBBIX JOKYMEHTOB).

[IpoekT MyHUIMIIANBHOTO NPABOBOIO aKTa BU3UPYETCS MCIOJIHMUTENIEM, 3aTeM pPAacChLIAETCs
HCIOJIHUTEIEM Ha COIIacoBaHUE.

CormnacoBanue TMpPOEKTa MYHUIIMIIAILHOTO TPABOBOTO aKTa IOPHCKOHCYJIbTOM ammapara CoBeTa
JIeTIyTaTOB OCYIIECTBIISETCS IOCIIE MOIYUYEeHHUs] BCEX COTJIACOBAHUM, Mepe]] BU3UPOBAHUEM IPOEKTA IJIaBOH
MYHULMIIATBHOTO OKpYTa.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTH IIPEJCTaBICHUS IPOEKTa MYHHUIIMIIAIEHOTO
MPaBOBOT0O aKTa Ha COTJIACOBAHHE BO3JIAraeTcs Ha MCTIONHUTEIS.

[IpoexT MyHHIIMTIAJIBHOTO MPABOBOr'O aKTa HAIPABIISETCS] HA COTIACOBAHUE BMECTE C JJOKYMEHTOM,
Ha OCHOBaHHWM KOTOPOTO TMOATOTOBIICH JAHHBIN MPOEKT (MOPYUYEHUE HA MTOATOTOBKY TOKYMEHTA).

@DopMBbI OTIIPaBKM HA COTJIACOBAHUE IMPOEKTA MYHHIUMAIBHOTO TPABOBOTO aKTa MOTYT OBITh
pa3NUYHbIC: JIMYHbIE TOCELICHHUS], KypbepcKas CBs3b. l[puMeHeHne 3eKTPOHHON MOYTHI, KaHAJOB CBS3H B
paMKax JIOKaJIbHOH ceTH, ()aKCUMUIBHOM CBSI3U JUIS COTJIACOBAHMSI HE IOITYyCKAETCS.

B menmsx yckopeHus mpoliecca COTJIaCOBaHHSA, HCIOJMHHUTENb MOXET pacchulaTh IMPOEKT
MYHUILMIIATBHOTO MPAaBOBOTO aKTa MapajljiesbHO, T.€. HAIPABIATH NMPOEKT OJHOBPEMEHHO HECKOJIBKUM
COIJIACYIOIINM.

3.2.3.3. Cpoku cornacoBaHusi MPOEKTa MYHHIIMTIAILHOTO IPABOBOTO aKTa.

Cpok paccMOTpeHHsT MpOEKTa MYHUIMIIANEHOTO IPAaBOBOTO aKTa, IPEICTABICHHOTO Ha
COTJIaCOBaHHE, HE JOJDKEH INpeBBIIAaTh Tpex pabouyumx JHEH Cco JHS TOCTYIUICHHS MPOEKTa K
COIJIaCYIOIIEMY.

B chnywae HempencTaBiieHHs HWCIOJHUTENO COTNIACYIONIMM HWHQOpPMAIMKM O pe3ylbTarax
paccMOTpEeHHUs! NPOEKTa MyHUIUITATBHOTO MPAaBOBOTO aKTa B YKa3aHHBIN CPOK, HCIIOJIHUTENH O0QopMIIseT B
MPOM3BOJIBHON (hopMme 3amucKy Ha MMS TJ1aBbl MyHHUIUIIAJBHOTO OKPYra WM JIMIA, UCTIOJHSIOIIETO ero
MOJTHOMOYHS, O HECOOJIOJICHUH CPOKa COTJIACOBAHMS. 3alMCKa TOAMUCHIBACTCS HcoiHuTeneM. Ha mucre
oopmienus nenaercs Haanuch: «CornacoBaHue HE TOIyYEHO.

CornacoBaHue JeMCTBUTEIBHO B TEUCHHE OJJHOTO MECSIIA.

B ciyuae HEOOXOMUMOCTH TIPOJUICHHS] CPOKa COTJIACOBAHUS HWCIONHUTENL oOpamaercs K
COTJIACYIOIIEMY C MPOCKOO MOJTBEPAUTH COTIIACOBAHUE, T.€. IIPOBOJIUT MIOBTOPHOE COTJIACOBAHHE.

[Ipr mOBTOPHOM NpeACTaBIEHHH Ha COTJIACOBAHUE MPOEKTAa MYHHLIMIAIBLHOIO NPaBOBOTO AaKTa,
JOpabOTaHHOTO 0 3aMEYaHUSAM COIJIACYIOIIMX, COTJIACOBAaHUE HE JOJDKHO HPEBBIIIATH OJHOrO padovero
THSL.

3.2.3.4. OdopmiieHHE COTIACOBAHUS MMPOEKTa MyHUITUIIAIBHOTO MIPABOBOTO aKTa.

CormnacoBaHue OCYILECTBISIETCS IyTeM BH3HPOBaHUS: Ha JIMCTe OQOPMIICHUSI YKa3bIBAIOTCS
JOJKHOCTh, MHULIMAIIBI, (paMuIIns, TOAIUCH JIMLA, COIVIACYIOIIEr0 IIPOEKT, 1aTa COIJIaCOBaHMA.
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[IpaBo cornacoBaHHs MPOEKTa MYHHLUIAJILHOTO IPAaBOBOTO AaKTa HMEIOT MYyHHLUIAJIbHBIE
ClIy’Kalllue, HENOCPEJCTBEHHO IOAYMHEHHbIE IJIaBe MYyHUIMNIAIBHOTO OKpyra. Busa 3amemaromero nuna
JEeMCTBYET Ha BpeMsI BO3JIOKEHUS 00S13aHHOCTEH PyKOBOAUTEILS.

[Ipu HEOOXOAWMOCTH COTTIACOBAaHHMS MHPOEKTa ¢ OOJBIIUM KOJIUYECTBOM COTNIACYIOIINX, JIUCT
COTJIAaCOBaHM MOXKET UMeTh IpoaomkeHue. Ha grictom nucre cBepxy aenaercss Haanuch: «lIpogomkenne
JIMCTa COTJIAaCOBAaHHS IPOEKTa IMOCTaHOBICHUs (pacmopsbkeHus) ammapata Cosera aemyTtatoB  «O...
(3aroI0BOK MyHHLIMTIAJILHOTO MIPABOBOTO aKTa)».

3.2.3.5. OdopmieHre pa3HOTTIACHH K TIPOEKTY MYHHUIIUIIATBHOTO MPABOBOT'O aKTa.

B caysae Hamuumsd OOHO3HAYHBIX, HEOOJBIIMX IO OOBEMY 3aMEYaHUIl 1O IPOEKTY
MYHHIIATIATHHOTO MPaBOBOTO aKTa, OHM YKa3bIBAIOTCSA B TEKCTE MPOEKTa (Ha JI000M CBOOOJIHOM MecTe), a
Ha JINCTE COTJIaCOBAaHUS PAJIOM C MOJAMHUCHIO YKa3bIBaeT: «C 3aMe4aHHsAMHU IO MYHKTY. ...

Ecnu 3ameuanus 3Ha4MTENBHBI [0 00BEeMy WM TpeOYIOT MOSICHEHWH, OHM H3JararoTcs Ha
OTIENIBHOM JIMCTE, & Ha JIUCTE COIJVIACOBAaHMS PSIOM C IONNHMCHIO yKasbiBaeTcs: «C 3aMedaHMsIMU.
3amMeuaHus IPUIIAratoTCs».

Ecnu 3aMeuaHust HOCAT NMPUHLMIIMANBHBIN XapakTep, U COTJacyIOUIMM ¢ MCHOIHUTEIEM HMEIOT
pa3nu4Hble TOYKH 3peHHus, OGOpPMIISIETCS JIMCT PA3HOIVIACHH, a Ha JIMCTE COIVIACOBAHUS YKa3bIBACTCA:
«JIner pasHormacuii nmpuwiiaraercs». JIMCT pa3HOrIacuil MOJIUCHIBAETCS MCIIOIHUTEIEM U NIPEACTABISIETCS
Ha pacCMOTPEHHE TJIaB€ MYHUIIUIAIBHOTO OKPYTra WJIM JIMILY, UCIIOJHSIOIEMY €0 MOJHOMOYHS.

3.2.3.6. lloBTOpHOE COTIacOBaHUE MPOEKTa MyHHUITUTIAIIEHOTO MPAaBOBOTO aKTa.

BHeceHre B IpOeKT MyHHLIMIIAIIEHOTO IIPABOBOTO aKTa HE3HAYUTEIbHBIX, HE MEHSIOLIUX CYTH aKTa
W3MEHEHUH, He BIIeYeT 3a co0O0i MOBTOPHOTO BH3MPOBaHUSA. B JaHHOM cly4yae HMCHOIHUTENb JODKEH
COIJIaCOBaTh IMPOEKT MYHHLHUIIAIBHOTO MIPABOBOI0 aKTa C JIMILIOM, BHECIIUM 3aMEYaHUs, FOPUCKOHCYIHTOM
anmnapata CoBeTa IEMyTaToB.

[Ipu nosBneHnN 3aMe4aHu, UMEIOIIUX MPUHIUITHAIBHOE 3HAaU€HUE, UCTIOJIHUTENb JOKEH 3aHOBO
COTJIacOBaTh MPOEKT CO BCEMU COTJIACYIOIUMHU.

OTBETCTBEHHOCTh 3a PELICHHWE O LeJeCOO0Pa3HOCTH WM HELEeNnecooOpasHOCTH IOBTOPHOTO
COTJIACOBAHMS HECET UCIIOIHUTEIb.

3.2.3.7 JlopaboTKa npoeKkTa MyHUIIUITAIBHOTO MTPABOBOTO aKTa MOCJIE COTJIACOBAHNSI.

JopaboTka npoekTa MyHHLMIAILHOTO IIPAaBOBOT'O aKTa OCYLIECTBIISAETCS HCIIOJIHUTENIEM B TEUEHHE
IBYX JHEH MOCIIE COTIIACOBAHUS BCEMH COTIIACYIOIIUMH.

OTBETCTBEHHOCTh 33 COOTBETCTBHE BHECEHHBIX M3MEHEHUH B EIWHBIA JK3EMIULIP MpPOEKTa
MYHMIIMIIATBHOTO MPAaBOBOTO aKTa IO JOMOJHEHHWAM M 3aMEUaHUSIM COTJIACyIOIIMX BO3Jaraercid Ha
WCTIOJIHUTETISL.

3.2.4. FOpuckoncynsT anmapara CoBera JIeyTaTOB:

3.2.4.1. IIpoBepsiet:

- COOTBETCTBHE NPEACTABICHHOIO MPOEKTa MYHHIHUIAJIBHOTO IIPABOBOTO aKkTa (eaepaabHbIM
3aKOHAM M HHBIM HOPMATHBHBIM MpaBOBbIM akTaM Poccuiickoit ®enepauuu, 3aKoHaAM W HMHBIM
HOPMAaTHUBHBIM TPABOBBIM aKTaM Tropoja MOCKBBI, MyHUIUIAIbHEIM HOPMATUBHBIM M WHBIM MPABOBBHIM
aKTaMm, B TOM YHCJIE PETYIHUPYIOIIMM BOIIPOCH! IPOTUBOACHUCTBHS KOPPYILHUY;

- YeTKOCTb U OIHO3HAYHOCTb TOJIKOBaHUS ()OPMYIIHPOBOK;

- HaJM4Yhe B TEKCTE CCHUIOK Ha (e/iepajbHbIe 3aKOHBl U WHBbIE HOPMATUBHBIE MPABOBHIC AKTHI
Poccuiickoii @enepanny, 3aKOHbBI M1 MHBIE HOPMATHBHBIEC ITPaBOBBIE akThl ropona Mocksel Pocculickoit
denepanuy, MyHUIMIIANGHBIE HOPMATUBHBIE W WHBIE MPABOBBIE aKThl C TOYHBIM YKa3aHHEM HX JAaThl,
HOMepa 1 Ha3BaHHUS,

- HajJu4yhe MpH HEOOXOJWMOCTH ITYHKTOB 00 OTMEHE WM W3MEHEHHH paHee NPUHITOTO
MYHUIMIIATBHOTO MPAaBOBOTO aKTa, o(OpMIIEHHE MOJNKMCH, HAIWYHE BCEX HEOOXOIMMBIX COIJIacOBaHMHN
(TpaBOMOYHOCTB COTJIACOBABIIETO, CPOK JICHCTBUS COTIIACOBAHUS).

3.2.4.2. TIpoBOJUT aHTUKOPPYMIIMOHHYIO IKCIIEPTHU3Y MPOEKTOB MYHUIIMITAILHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB B COOTBETCTBUH C MOPSIIKOM, YCTAHOBIICHHBIM arnnaparom CoBeTa JenyTaToB.

[Ipy NONOXUTENBHOM peIIeHNH MPOEKT MYHHWIMIAIBHOTO IPAaBOBOTO aKTa BH3HPYETCS U
HaIpaBIIseTCs] MyHUIMITAJIFHOMY CITy KalleMy [0 OpraHu3aIlioHHON padoTe.

3.2.5. MyHUIMITaIBHBIN CIYXKAIUK 110 OpraHU3alMOHHON pa0doTe MpoBepseT:

- NpPaBWJIBHOCTh WCIOJBb30BaHHUs OJlaHKa, HAJMYUE 3aroJioBKa, €ro COOTBETCTBHE COAEPIKAHHIO
TEKCTa, COOTHOIICHHE pa3MEpPOB KOHCTATUpYIOIICH (MOTHBHUPOBOYHOH) M  TOCTAHOBIISIOIICH
(pacriopsAMTEBbHOI) YacTel, CTPYKTYpPY TEKCTa, HATMYHME OOS3aTENIbHBIX ITYHKTOB O KOHTPOJIE, HAJMYUE
CCBUIOK W NPWJIOKEHHUH, TPaBIIIBHOCTD YKa3aHUs TOJDKHOCTEH, HATHYKME MPUII0OKEHUH U MPaBUIIBHOCTD MX
oopMIiteHUs, HATMYKE JIUCTA COTIACOBAHUS, CIUCOK PaCcChUIKH;

- KOMIUIEKTHOCTb IIPECTaBIEHHBIX JOKYMEHTOB.
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3.2.6. IIpoekT MyHHLIMIAIBLHOTO NPABOBOTO aKTa, NPEACTABICHHBIA C OTCTYIUIGHHEM OT
YCTAHOBJICHHBIX HACTOSIIMM pa3fesioM TpeOOBaHWM, B TEUEHUE TpeX HIHEH IOAJISKUT BO3BpaATy C
YKa3aHUEM 3aMEUYaHUM.

3.2.7. [loarotoBka NpoeKTa MyHUIMIIATEHOTO PABOBOTO aKTa.

[IpoekT MyHMIMNANBLHOTO MPaBOBOTO akTa O(OpMIAETCS HCIOMHHUTENEM B COOTBETCTBUH C
TpeOoBaHUsIMH HacTosero PernamenTa.

3aroioBOK, TEKCT W MPWIOKEHHUs MPOEKTa MYHUIMIAIBHOTO NPABOBOTO aKTa JOJDKHBI OBITh
noarotosieHsl B ¢opmare Microsoft Word Bepcum He Hwke 6.0 mim mnocnenyromme. [lpu stom
(hopmupyeTcs (aiin, KOTOPBIA BKIIFOYAET:

- TEKCT IIPOEKTa MYHHUIMIIAIBHOTO IPABOBOT'O AKTA,

- JIUCT COTJIACOBAHUS;

- HETIOCPEACTBEHHbIE NPWIOKEHHUS K IMPOEKTy MYHHMLUIAIbHOIO IPAaBOBOrO akTa (IIpH HX
HaJIUIHH).

[lepBbIif AHCT TMpoeKTa MYHHIMIAILHOTO MPAaBOBOTO akTa o(opMIIsieTcsl cledylouuM o0pa3oM:
BepxHee noe - 4,0 cMm; HwkHee none - 2,0 cM; sieBoe moute - 3,0 cM; mpasoe mode - 1,5 cm.

3aroJoBOK MPOEKTa MYHUIMIIAIBHOIO MPABOBOIO aKTa NedaTaercss Ha 12 cTpoke mepBOro jgmcra
npoexTa, Ha pacctosiaun 3,0 cM OT JIeBoro Kpast JucTa (6e3 KpacHOH CTPOKH) C MEXCTPOYHBIM HHTEPBAJIOM
1, ero mpaBast rpanuna HaxonuTca Ha pacctossHud 10-11 cM ot neBoro kpas nmcra. [{nvHa 3aroinoBka B
OJTHOM cTpoKe cocTaBisieT He 6onee 30 mevyaTHRIX 3HAKOB. 3ar0JIOBOK BRIPABHUBACTCS TaK, YTOOBI COCTOSATH
U3 CTPOK OJMHAKOBOM IIMPUHBI 32 HCKIIOYCHUEM IIOCIEIHEH CTPOKH, IpPHU 3TOM JOIyCKAaeTCs
WCTIOJIb30BaHUE IMEPEHOCOB. 3aroJioBOK HMMeEET JXHUPHOE HauepTaHWe. B KOHIE 3arojlioBKa TOYKa HE
CTaBUTCHL.

Hanee Ha paccrosHur 1,5 ¢cM OT HIKHErO Kpasi 3aroJIOBKa CIIEAYeT OCHOBHOE COJCpIKaHHUE
JIOKyMeHTa. Bce a03arpl JoKkyMeHTa BHIPAaBHUBAIOTCS TaK, YTOOBI CTPOKM MMENH OJMHAKOBYIO LIMPHHY, 32
HCKJIFOUCHHEM TIEPBOM W MmocienHer cTpok ab3ana. A03all HauMHAETCs ¢ KPacHOW CTPOKH, BEJIMYHMHA
oTcTyma KoTopoi - 1,2 cm. TekcT, kak mpaBuito, medaraercs ¢ 1,5 MeKCTpOYHBIM HHTEPBAJIOM.

B cnywae, ecnu MOKyMEHT HE yMeLIaeTcsi Ha OAHOM JIMCTE, OCTaJbHOH TEKCT AOKyMEHTa
oopmitsiercst Ha cTaHAapTHBIX uctax Gopmata A4 (297 x 210 mm). Pazmeps noseii cBepxy u cHuzy - 2,0
CM, CJIEBa U CIIpaBa B 3aBUCUMOCTH OT PACIIOIOXKEHHUs TeKcTa Ha jiucte. CO CTOPOHBI MPOLIMBKH CTPAHHILIBI
gucroe mnone - 3,0 ¢cM, MPOTHUBOIIOIOKHEIHN Kpail cTpanunbl — 1,5 cM. Bee ab3ambl JokyMeHTa Ha BTOPO H
MOCJEYIONNX CTpaHUax (GOpMAaTUPYIOTCS TaKKe Kak M Ha TIEPBOM JIMCTE MPOEKTa MYHHIMIAIBLHOTO
MPaBOBOTO aKTa.

Ha mocnemHem nucre TekcTa NpOEKTa MYHHMLMIIAJIBHOTO HPAaBOBOTO akTa Mepea IYHKTOM O
BO3JIOKEHUH KOHTPOJIS JOJKHO OBITH HE MEHEE JIByX CTPOK MPEAbIIYIIEeTo MyHKTA.

3.2.8. Tlopsiok npeCTaBlICHUS MPOSKTa MYHHUIIMIIAIBHOTO MTPABOBOTO aKTa JJISl PACCMOTPEHUS U
YTBEP)KICHHUS.

Pemienue o roTOBHOCTH MPOEKTa MYyHULUIIATBHOTO IIPABOBOTO aKTa K MPEICTABICHHUIO HA TOATHUCH
MPUHUMAET MCTIOTHHUTEI.

[oanucaHHbIi WM OTKJIOHEHHBIA TJIABOW MYHHIMIAJIBHOTO OKPYIa HJIHM JIMLOM, HCIIOJHSIOLIIM
€ro IOJHOMOYHS, MYHHLIMIAIBHBIA HPaBOBOM AaKT IMOCTyNaeT K MYHHIUNAJIbHOMY CIyXKalleMy II0
OpTaHU3aIMOHHOW padoTe.

3.2.9. JlopaboTka mpoeKTa MYHHUIMIIAJLHOTO MPABOBOIO aKTa IOCJIE PACCMOTPEHHUS €ro TriiaBon
MYHHUIMIIATBHOTO OKPYTa WU JIMIOM, UCTIOJHSIOMIMM €T0 NOJTHOMOYHSI.

MyHUIMNIATEHBIA TIPABOBOM aKT ¢ 3aMEYaHUSIMH TJIaBbl MYHHIIUIIAJIBHOTO OKpYyra WM JIHIIA,
WCTIOJHSIONIETO ero MOTHOMOYHS, 0padaThiBaeTCs MUCIIONHUTEIEM C YYeTOM BBICKAa3aHHBIX 3aMEUaHUid U
JOTIOJIHEHUIT B CpPOK, HE TMPEBBILAIOMIMNA JABYX pabounMx JHEH, KpoMme clydaeB, KOTrjAa TIJaBod
MYHULHIATBHOTO OKPYyTa WM JIULOM, HCIIOIHSIOIINM €T0 MOJIHOMOYHS, YCTAaHOBJIEH HHOM CPOK.

IMocne mopaGOTKM TPOEKT MYHHUIMIIATBHOTO TIPABOBOTO aKTa JOJDKCH OBITh 3aBU3WPOBaH
HCTIOJIHUTEIIEM.

[IpoexT MyHHLIMIATBFHOTO MPABOBOTO aKTa, MOJNMCAHHBIM ITaBOM MYHHLMIAIBLHOTO OKpYyra MU
JIUIIOM, UCTIOJHSIONIMM €r0 TIOJIHOMOYHS, TIOCIIe JIOPAOOTKH, MOCTYMAeT MyHUITUITATLHOMY CITyKallleMy T0
OpTaHU3aIMOHHON padoTe.

3.2.10. [Nonmucanre MyHUIIMTIAIIEHOTO TPABOBOTO aKTa.

MyHUIMIIAIBHBIE TPABOBBIE AaKTHl TOANMCHIBACT IJIaBA MYHHIMIAIBHOIO OKpyra WM JIUIO,
UCIIOJIHSAIOIEE €ro MOJIHOMOYHS.

B cnyuae, korga MyHUIUMAIBHBIA TPAaBOBOM aKT MOJIMHCAH JIMIIOM, UCTIOJIHSIOIINM TTOJHOMOYHS
[JIaBbl MYHHIUOAIBHOTO OKpYyra PEKBU3UT «MOANHCE» O(QOPMIISIETCS CIEAYIOUIMM 00pa3oM:
«VcIomHSIOMUN TIOTHOMOYHS TJIaBbl MyHHUITUIAIBHOTO OoKpyra Tersnii CTan» 1 majee YKa3bIBalOTCS €Tro
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WHULWAIBI U GaMIIHS.

3.3. Peructpanus, pacchiika U GopMHpOBaHUE 1€ MyHHIUITATBHBIX PABOBBIX aKTOB.

3.3.1. MyHununaibHbIe TPABOBBIE AKTHI MOCTE MX IOMNHCAHMS MEPEaloTCs MYHHIHUITATEHOMY
CIIy’KallleMy MO0 OpPraHM3allMOHHOM paboTe Ha MX PErucTpauuio, opOpMIICHHE M PACCBUIKY COTJIAaCHO
CIHCKY PacChUIKU B JBYXTHEBHBIH CPOK.

MyHunMnanpHbele IPaBOBbIe aKThl IO KaJAPOBBIM BOIPOCAM IOCIE MX HNOANKCAHMS IEepPEeNaroTCs
MYHUIHIATBHOMY CIyXalleMy, Ha KOTOPOTO BO3JOXKEHBI 00S3aHHOCTH IO BEICHHIO KaJIpOB, KOTOPBIH
oopmIIsieT UX B IBYXTHEBHBIH CPOK.

Brecenne kakux-nmu0OO HCIpaBIeHWH B IMOANUCAHHBIE MYHHIUIAJbHBIE IIPABOBBIE AaKThl HE
JIOIYCKAEeTCH.

3.3.2. Peructpanusi MyHHIUNAJIbHBIX MPABOBBIX aKTOB MPOM3BOJUTCS B COOTBETCTBUU C
HOMEHKJIaTypOH JieJ1 B TeYEHHUE IroJja B OPSIIKE BO3pacTaHUs HOMEPOB.

JaToif MyHHIMIAJBHOTO IIPABOBOIO aKTA SIBIISICTCS 1aTa MX PETUCTPALUH, KOTOpasi, KaK MPaBuIIo,
JOJKHA COBMAJATh C AATOM MOANHUCAHUS.

3.3.3. Paccpuika MyHHIMOATBEHOTO IPABOBOTO AKTa.

[TognucaHHbli MyHUUUIAIBHBIA MPAaBOBOM aKT pacchUlaeTCd B COOTBETCTBUU CO CIUCKOM
PacChlJIKU B TpCXI[HCBHLIﬁ CpPOK CO JHM €ro nmoArnucanus.

PaCCBIJ'IKy MYHUIUIIAJIBHOTO IPAaBOBOr0 akKTa OCYIIECTBIIACT MYHHHHHaHBHLIﬁ cnyxcamm‘/i 10
OpTraHU3aIMOHHOHN padoTe.

Ha xaxzmoMm »sK3eMIUIsIpe pacchUlaeMOT0 MYHHUIMIIQIBHOTO IIPABOBOIO aKTa MPOCTABIISIETCS
Haanuch «BepHoy» unu «Komus BepHa», KoTopas 3aBepsieTcs nevarbio «Jig nokymenTony». [Ipu paccsiike
MYHULMIIATBHOTO IPaBOBOIO aKTa B CTOPOHHHE OPraHM3allMM 3aBEpUTEIbHAs HAAIUCh KPOME CJIOBa
«BepHO» COOEPXKUT HOIKHOCTb, WHULIHAIBL, (HAMHINI0 MYHHUIWIAIBHOIO CIIY)KAaIlEro, 3aBEpUBILETO
JIOKYMEHT.

3.3.4. ®opMupoBaHue 1] MyHUIIUTAIEHBIX TPABOBBIX AKTOB.

[loanucanHble MyHULIUTIATbHbIE [TPABOBBIE aKThl JOPMHUPYIOTCS B OTAEbHBIE [ela B TEUEHUE roJa
B MOpPsAKE BO3PAacCTaHUs HOMEPOB B COOTBETCTBHMM C YCTAHOBJICHHBIM IIOPSIOKOM DPETHCTpALld U
HOMEHKJIATypOu JIedl.

Jleno MyHUIMIIAIIEHOTO IPAaBOBOT'O aKTa BKIIIOYAET B ceO:

- IOJUIMHHUK MYHULMNAIBHOTO IPABOBOI'0O aKTa,

- IPUJIOKEHUS K MyHHIIUITAIBHOMY IIPaBOBOMY aKTy,

- TIUCTHI COTJIACOBAHUU U JINCTHI PA3HOTIACHIM (€CITH UMEIOTCSI).

Konuy MyHUIMIIANBHBIX NMPaBOBBIX aKTOB XPAaHATCS J0 MHHOBAaHUS HAaJOOHOCTH, HO HE MEHee
IIATH JICT, MOCJIC YE€ro KOIMUHU MOTYT 6BITB YHHUYTOXCHBI B YCTAHOBJICHHOM IOPAIKE.

3.3.5. 3aMeHa pa3ociaHHBIX 3K3EMILUISIPOB MyHHUIIUIATBHBIX MIPABOBBIX aKTOB.

3aMeHa Pa30CIaHHBIX SK3€MIUIIPOB MYHHIUNAJIBHBIX IPABOBBIX AaKTOB MpPH OOHAPYKECHUHU
opdorpaduecKuX MM TEXHUYECKHX OIMIMOOK MOXET OBITh NPOU3BENEHAa TOJIBKO C IHCbMEHHOTO
pasp€UiC€HusA TJIaBbl MYHUIMIIAJIBHOT'O OKpyTa WM JMna, HWCIIOJHAIOMIECTO €ro ITOJTHOMOYHUSA. HpI/I
HEOOXOIMMOCTH HMCIPABJICHUs (3aMEHBI) JAa)Xe OJHOrO CJIOBAa WJIM 3HAKa IMPOU3BOAUTCS 3aMEHA IMOJHOTO
JUCTAa MYHUIMIIAIBHOTO MPAaBOBOTO aKTa, MIPHU 3TOM COXPAaHAETCS HyMepauusl CTPaHHUL MYHHUIMIIAIBHOTO
MIPaBOBOT'O aKTa.

B »ToM citydqae ucnomHUTENs 0GOPMIISET, 3aMEHSIEMBINA JINCT MYHUIIAIIATLHOTO MPaBOBOTO aKTa,
CIIEAYIOIIMM O0pa3oM: Ha BEpPXHEM I10Jie HOBOro (M3MEHEHHOIO) JIMCTa JeNlaeTcs Haamuch «Bzamen
pazocianHOro» (TIpU 3aMeHe HECKOJIbKHX JINCTOB HAJAIMCH JeNIaeTCs Ha KaXK/IOW CTPaHMIIE) U yKa3bIBaeTCs
naTta, HOMEp U Ha3BAaHUC MYHUIIUIIAJIBHOT'O IIPAaBOBOI'0 aKTa, B KOTOPOM ITPOU3BOJUTCH 3aMC€HA JIMCTOB (HpI/I
3aMeHe MePBOM CTpaHMIIBI — AaTy, HOMEp 1 Ha3BaHHE YKa3bIBaTh HE 0053aTENBFHO).

Jlerno MyHHMIMIAJIBHOTO IPAaBOBOTO akTa (MOMJIMHHHK) JONOJHSAETCS HOBBIM (M3MEHEHHBIM)
JIUCTOM (JTUCTAMH).

3.3.6. XpaHeHre MOAIMHHUKOB MYHHUIIMIIAIBHBIX ITPABOBBIX AKTOB.

[loanMHHMKY MYHUIMOAIBHBIX TPABOBBIX AKTOB XPAHATCS Yy MYHHLIMIAIBHOTO CIIY)KaIIero IO
OpTaHU3aIMOHHOW paboTe B TEUCHHUE TISITH JIET, 3aTEM TIepeIaloTCs Ha XpaHeHue B apxuB anmapara Cosera
JETyTaToB .

3.4. BueceHne W3MEHEHMH B MYHHLMIAJIbHBI NPaBOBOM axkT, OTMEHA WM IpPHU3HAHHUE
YTPAaTUBLINM CHIY MyHHLMIIATBHOTO IIPABOBOTO aKTa.

3.4.1. H3MeHEHHsS BHOCATCSA TOJBKO B IIEPBOHAYAJIbHBIA MYHHIMIANBHBIA IPaBOBOH aKT.
BHecenne u3MeHEHHMHI B MyHHLWIAIBHBINA NPAaBOBOW aKT «O0 BHECEHHWH H3MEHEHHH» HE JOIMYyCKAaeTCs.
[IpaBuna odopmiieHHs] MYHUIMIIAIBHBIX MPABOBBIX aKTOB O BHECCHWM W3MEHEHHWH B MyHHLIWIAILHBIC
[IPaBOBBIC AKThI [IPUBEACHBI B IPUIOKEHUH K HacTosIIeMy PeriaMenTy.
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3.4.2. IIpy BHECeHNH M3MEHEHUH B MyHHLIMNIAIBHBIA MPaBOBOM aKT B MEPBOM MYHKTE O BHECEHUH
HW3MEHEHUH JaeTcsl CChUIKA: «(B pellakluK pacropshkeHus anmnapara CoBeTa JEIyTaToB — JaTa, HOMEpP)»,
P OTOM YKa3bIBAIOTCS BCE€ MYHHIMINAIBHBIE IPABOBBIE AKTHl 110 BHECEHHWIO HM3MEHEHHH B HOBOH
pEeaaKLUN.

3.4.3. BHecenneM n3MeHEHUH B MYHUIMIIANBHBINA TIPABOBOM aKT CUUTAETCSL:

- JIOTOJIHCHWE MYHHUIMIAJIBHOTO IIPAaBOBOTO AaKTa CTPYKTYPHBIMU 3JIEMEHTaMH (IIyHKTaMH,
MOJNYHKTaMH, ad3anamu, edrucaMu), IPUIOKEHUIMH, CI0OBaMH, IU(paMu;

- 3aMEHa CJIOB, [Udp;

- W3JI0)KCHHE B HOBOHM pEJaKIMHU 3aroJoBKa, MOTHMBHPOBOYHON YaCTH, CTPYKTYpHOTO 3JIEMEHTa
(myHKkTa, ab3ama, neduca), IPUIOKEHUS,

- UCKJTIOUEHHE U3 TEKCTa MyHUIMIIATEHOTO MPAaBOBOTO aKTa CIIOB, UQP.

3.4.4. MyHHMIIUIaNBHBIA TIPABOBOM aKT W3JaeTCs B HOBOW pEAAKIMH C OJHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIMM CHIYy paHee NCHCTBOBABILEIO MYHHIMIIAIBHOIO NPABOBOTO aKTa B CIIydasx,
€Clu:

- HEOOXOMMO BHECTH HM3MEHEHWs, TpeOylolue MnepepadoTKu MYHHUIMIAIBHOTO MPABOBOTO aKTa
[0 CYHNIECTBY M HE IO3BOJIAIOIINE OTPAHWYUTHCS HOBOM pENaKkIHed OTHENBHBIX €ro CTPYKTYPHBIX
3JIEMEHTOB,

- He0OXOIMMO BHECTH B MyHHIMIAIBHBIN MPABOBOM aKT U3MEHEHUS, 3aTPparuBalolIfe MOYTH BCE
€ro CTPYKTYpPHBIE 2JIEMEHTH,

- COXPaHSIOT 3HAYEHUE TOJIBKO OTIENBHBIE CTPYKTYpPHBIEC DIIEMEHTHI MYHULIUIIAIEHOTO NPaBOBOTO
aKTa, MPUYEM YaCTUYHO;

- HEOOXOOMMO BHECTH M3MEHEHUsS] B MYHULMIAIbHBIA NPaBOBOW aKT, MPU3HAHHBIM YTPaTHBIINM
CIJIy B HEOTEIMMOH YacCTH.

3.4.5. YTpartuBImuM CHUTy IPU3HAETCS MyHUIUITATIbHBIN PAaBOBO aKT:

- BBITIOJTHEHHBIH,

- (haKTUUECKHU YTPATHUBLINN CHILY;

- OTPaHNYEHHOI0 CPOKa ACHCTBUS, €CIIU CPOK €T0 JEMCTBHS UCTEK;

- B CBSI3M C U3MEHEHHEM 3aKOHOAATEIbCTBA.

MyHHALIMNIAIBHBIN IPaBOBOM akT MPU3HAETCS YTPATUBIIMM CHIYy ¢ MOMEHTA BBIXOJja OTMEHSIOIIETO
MYHHIMIIAIBHOTO IPAaBOBOIO aKTa, €CIIM B HEM HE YKa3aHO MHOE.

3.4.6. MyHUIIMITAIBHBIN TPABOBOM aKT MOXET ObITh OTMEHEH:

- [10 PELICHHUIO CY/a;

- 110 aKTY IPOKYpPOPCKOTO pearnpoOBaHNS;

- [0 PEIICHHIO YIMOJIHOMOYEHHOI'O OpraHa rocyAapCTBEHHOW BiIacTH ropoaa MoCKBBI (B 4acTH,
perynupymomieil oCcyIecTBIeHne OpraHaMl MECTHOTO CaMOYIPAaBJIEHHs OTIENBbHBIX MOJHOMOYHM Topoja
MocKkBbI, IepelaHHbIX UM 3aKOHaMHu ropoja MoCKBbI):

- 110 PELICHHUIO TJIaBbl MyHUIMIIATBHOTO OKPYTa W JINIA, HCIOJIHAIOUIETO €r0 MOJTHOMOYHSI.

3.4.7. Ecin B MyHHIIMIIAJLHOM TPABOBOM aKT€ HMEIOTCS IMYHKTHI, KOTOPHIMH MNpPU3HABAIUCH
YTPaTUBLIMMU CHJIy paHee U3aHHbIe MyHUIMIIAIbHBIEC IPABOBBIE aKThl, TO IPH HEOOXOAMMOCTH IIPU3HATD
YTPaTUBIINM CHTY JaHHBI MYHUIMIAIBHBIA IPaBOBOM aKT OH NMPU3HAETCS YTPATUBLIMM CHITY MTOJHOCTBIO
HE3aBHCHMO OT HaJIMYHUS B HEM TaKUX ITyHKTOB.

Ecmu momnexamuii MpU3HAHWIO YTPATUBIIMM CHJIY ITYHKT, TOJIYHKT WM a03all COAEPXKUT
yKa3zaHUE Ha IMPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JODKHO YTPATHTh CUILY, TO MIPU3HAETCA YTPAaTUBIINM
CHITy TOJIBKO ATOT MYHKT, 3TOT MOANYHKT WJIM 3TOT a03all, a MPIIOKEHHE OTAENIbHO He YKa3bIBAETCs, XOTS
OHO TOXe OyJIeT CYUTATHCS YTPATUBIIUM CHITY.

Ecnmu B myHKTe, nOAMyHKTe MAM ab3ale MYyHHIUNAIBHOTO TPAaBOBOTO aKTa Hapsay C
YTBEPKICHUEM NPUIOKEHUS COJEPKATCS YKa3aHUsA, Kacarollyecs: IPYruX BOIMPOCOB, COXPAHSIOIMINX CBOE
3HAaYeHHe, a TMPWIOKEHHWE TMOJISKUT NPHU3HAHUIO YTPATHUBIIAM CHJIY IIOJIHOCTBIO, TO TPHU3HAETCA
YTPaTUBIIMM CHJIYy S3TOT IYHKT, 3TOT MOANYHKT WM 3TOT ab3all TOJBKO B YACTH, OTHOCSIIEHCS K
MIPHIIOKEHUIO.

3.4.8. OTMeHa WM MpU3HAHKWE YTPATUBIIMMU CHITY MYHKTOB, MOJITYHKTOB, a03a1eB (CTPYKTYpHBIX
3JIEMEHTOB) OTMEHSET WJIM MpeKpallaeT JecTBHE CTPYKTYPHOTO 3JIEMEHTa MYHHUIUIIAIFHOTO MPAaBOBOTO
aKTa COOTBETCTBEHHO, CO3JAE€T HOBYH PEAAKIMIO MYHHLMIAIBHOTO IPaBOBOIO aKTa M HE SBIAETCA
BHECEHUEM M3MEHEHUH.

4. Odopmienne ciay:ke0HbIX JOKYMeHTOB annapata CoBera 1enyTaToB
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4.1. Obuue TpedoBaHus K 0POPMIICHHIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxebHBIEe TOKYMEHTHI (ITMCHbMa, MOKJIAIHBIC 3aIUCKH, CITYKCOHBIC 3alMCKH, CIPaBKH,
3asBKH, 3a5IBJICHUS U T.J.) COCTABILIIOTCSA M OQOPMILIIOTCS MyHULIUIAIBHBIM CIYKalIMU B COOTBETCTBUH C
HacTosmuM PermamenToM.

4.1.2. CnyxeOHble TOKyMeHTHI odopmisitoTess B Gpopmare Microsoft Word Bepcun He Hike 6.0
WIK TIOCIEAyIOIIHe, C HCroib30oBanieM mpudroB Times New Roman pasmepom 12-14 kerueit,
OJMHAPHBIM MEXCTPOYHBIM HMHTepBasioM. Hawano abzama ycraHaBmuBaetcs depe3 12,7 MM OT TpaHHIBI
JIEBOT'O TOJIS TOKYMEHTA.

Pasmepsr moneil Kakmoro JIMcTa JOKyMeHTa, ohOpMIICHHOTO Kak Ha OjaHke, Tak u 0e3 Hero,
JIOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HxHee.

Pasmepsl noneit mpu ohopmiieHNH JOKyMEHTa ¢ 00OPOTHOM CTOPOHBI JTUCTA, MM:

10 — neBoe

20 — paBoe

BepxHee 1 HIO)KHHUE TIOJISE OCTAIOTCS 0€3 N3MEHEHHH.

4.1.3. CnyxeOHble DOKYMEHTHI B (QopMme muceM O(OPMISIOTCS Ha OJIaHKaX YTBEPKIACHHOTO
oOpasna (mamee — OmaHku ansi mucem). Iluckma u wWHBIE CiTy)KeOHBIE JOKYMEHTHI JOJDKHBI HWMETh
OTIPENCNICHHBI COCTaB PEKBU3WUTOB, PACTOJIOKEHHBIX B TOPSAKE, YCTAaHOBJICHHOM HACTOSIIUM
PernamenTom.

4.1.4. B ammapare CoBera AEMyTaToB  HCIIONB3YIOTCSA OmaHkw Uit mceM: «Ammapat CoBeTa
JEMyTaToB MyHUIHUMNATLEHOTO okpyra Temnsrii Ctany, «I maBa MyHunumnansHoro okpyra Temnsrii Ctany.
[IpumMenenune 61aHKOB JOMYCKASTCS JIULIOM, HCIIONHSIONMMM MOTHOMOYHS TTIaBbl MyHHUITUIIATBHOTO OKPYTa.

4.1.5. Jlns odopMmieHns mopydeHui (3aJaHHiA) UCTIONB3YeTCs OaHK ISl PE30ITFOLINH:

- C YKa3aHHEM JOJDKHOCTH TJ1aBbl MyHULIMIIAJIBHOTO OKpyTa - «I J1TaBa MyHUIIUIIATBHOTO OKPYTay;

- 0e3 ykazaHHs JOJDKHOCTH TJaBbl MYHHIMIAIBHOTO OKpyra — «ammapar CoBeTa JAemyTaToB
MyHununansHoro okpyra Temsiii Crany. IIpuMeHeHne OaHKOB OMYCKAaeTCsl JIMLOM, HCHOJHSIOLIMM
MOJTHOMOYHS TJIaBbl MyHHLIUIIAIEHOTO OKPYTa.

4.1.6. Ha Gnankax asisi miceM W pe30JIIoIHi pa3MeniaeTcs repd MyHHIUIAIEHOTO OKPYTa.

4.1.7. BnaHk¥ THMCEM M PE30JIOIHUI M3rOTABIUBAIOTCS THUIIOTPAPCKUM CIIOCOOOM Ha Oymare
dopmaTom coorBercTBeHHO A4 (210 X 297 MM) 11 A6 (105 x 148 Mm).

4.1.8. MyHUIMNANBHBIA CHy)XallMd TI0 OpPraHM3alMOHHON paboTe 1O TMOPYYEHHIO TJIaBBI
MYHUIMIIATBHOTO OKPYTa pa3padaThiBaeT MakeThl OJaHKOB MHCEM U PE3OJIIOLUMA, U MPEACTaBIsICT UX Ha
YTBEP)KICHHE II1aBe MyHHIHUIIAIIBHOTO OKpYyTa.

4.1.9. Jlns BeneHUs] «BHYTPEHHEI» Mepenucku OJaHKH MHUCEM He NPUMEHSIOTCs. «BHyTpeHHss»
nepenucka opopmisieTcs: Ha MPOCTHIX TUCTax Oymaru ¢popmara A4.

4.1.10. Bo Bcex ocTanbHBIX CIIy4asx MPUMEHEHHE OJIAHKOB IS HCEM 00s3aTENBHO.

4.2. PEeKBU3UTHI CITY)KEOHBIX IOKYMEHTOB.

4.2.1. Tlpu cocrtaBneHMd W O(OPMIICHUH CIIYy>KEOHBIX JOKYMEHTOB JOJDKHBI COONIOATHCS
TpeOOBaHUS M TpaBWia, OOECICUMBAIONIUE WX FOPUIUYECKYIO CHITY, CIIOCOOCTBYIOIHE OIEPATUBHOMY
WCTIOJIHEHHIO U MOCJIEAYIOUIEMY MCIIOJIB30BAaHMIO B CHPABOYHBIX LEJSAX, a TAKXKE CO3JAaHHUIO MPEANOCHUTKN
JUIs MAITUHHOW 00pabOTKH WH(POPMAIIHH.

OO0s3aTeNbHBIMU PEKBU3UTAMH JIOKYMEHTOB SIBIISIFOTCS: JIaTa M PETHCTPAIlMOHHBIA HOMEp, TEeKCT,
MOJIIKCH, TeYaTh (B CiIydyasx, TPeOYIOLINX TOMOIHUTEIBHOTO YI0CTOBEPEHHUS TIOKYMEHTA).

PexkBU3HUTHI CIIy’)KEOHBIX JOKYMEHTOB OTAEINSIOTCA APYyr OT aApyra 2 — 3 MEXCTPOYHBIMH
WHTEPBaJIAMH.

4.2.2. HaumeHoBaHue BHA CIIy>KEOHOrO JOKYMEHTa YKa3bIBaeTCsl Ha BCEX AOKyMEHTax (aKT,
MIPOTOKOJI, CIIPaBKa, 3asiBICHHUE H T.J.) KPOME IHCEM U «BHYTPEHHEN» MEPEIICKH.

4.2.3. laroii ciry»eOHOTr0 JIOKYMEHTa B 3aBCUMOCTH OT €T0 BH/Ia U Ha3HAYCHUS SIBIISICTCS:

- J1aTa MO/IITUCaHuS;

- 1aTa perucTpaLyH;

- Aata cocTaBieHUs (IPUHATHS PELICHHUS ) — U1 IPOTOKOJIOB COBEILAHHH.

Hata cinyxeOHOTro JAOKyMeHTa B (opMme muchbMa (jJajee — MUChbMa) YKa3bIBAaeTCS B CIICLUAIBHO
0003HaYeHHOM MecTe OyaHka ais muceM. lIpum «BHyTpeHHe#» mepenucke Ha JHUcTe OymMard peKBU3UT
«aaTa JOKyMEHTa» yKa3bIBaeTCs OT MPaHMIbI JIEBOrO MOl U Ha paccTossHud 30 — 40 MM OT BepXHero Kpas
JHcCTa.
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Jaty nokymeHTa oGOpMISIOT apaOCKUMHU IudpamMu B CISAYIONIEH MOCIEI0BATEIBHOCTH: JICHD
Mecsiia, Mecsll, roj. JleHp Mecsna ¥ MecsI] ohOpMISIIOT IBYMsI TIapamMH apaOCcKux 1udp, pasieneHHbIMH
TOYKOM; TOJ — 4eThIpbMsl apabckumu mudpamu (mudposoe opopmienue aatel — 11.03.2014) GykBeHHO-
udposoe opopmierue aatel — 11 mapra 2014 rona).

B mpoTokomax M JAOKYMEHTax, COJCP)KAIMX  CBEACHHS  (DUHAHCOBOTO  XapakTepa,
MPEeAMOYTUTENHHBIM SBJISIETC OYKBEeHHO-IM(pOBOE OpopMIIeHHE TaTHI.

4.2.4. PerucTpalliOHHBIH HOMEP JOKYMEHTa — 3TO MOPSAKOBBIA HOMED, JOMOJHCHHBIH HHIEKCOM
Jieia o HOMEHKJaType Jei. IIpocTaBisercst B CrielMaibHO 0003HAYCHHOM MECTE — Ha YPOBHE HJIH TOCIIEe
PEKBU3UTA «JIaTa JOKyMEHTAa.

Cchlika Ha peruCTPAMOHHBIA HOMED U JaTy MOCTYIHBIIETO JOKYMEHTa B 0053aTEILHOM MOPSIKE
yKa3bIBaETCS Ha IOKYMEHTaX-0TBETaX IO/ IATOH M HOMEPOM JOKyMEHTa-0TBETA.

4.2.5. PekBH3HUT «ajpecar yKa3blBacTCs HA OTIPABISIEMBIX MUchbMax. [IuchbMa aapecyroTcs B
OpraHu3alliy, CTPYKTYPHBIC TIOAPa3ACICHHUS, KOHKPETHOMY JTOJKHOCTHOMY WITH (PU3HUECKOMY JIHILY.

ITpu agpecoBaHWHM MHUCbMa JIO/DKHOCTHOMY JIHIY WHHUIMATIBI YKa3bIBAlOT mepen (haMuiue,
HaTmpuMep:

I'naBe ynpaBsl paitoHa ropoja MockBbI
N.0. Gamunus

[Ipu agpecoBarnu mUchMa (PU3MUESCKOMY JIMITY HHUITHAIBI YKAa3bIBAIOT TOCIE (DaMIUITHN.

[lepeHOCUTh WHHMIMAIBI Ha CICAYIONIYK CTPOKY (OTHENBHO OT (aMHJIWH) WM OCTaBIATH Ha
MIpenbIIyIIel CTPOKEe He PEKOMEHIYETCS.

[Ipn HampaBineHWH THChMa HECKOJIBKAM OIHOPOIHBIM OpTaHHW3AIMsIM WX CIEAyeT YKa3bIBaTh
0000IIICHHO.

[Ipu anmpecoBaHuM mHUChbMA JODKHOCTHOMY JIMIy HWCIIOJHHUTEIBHOW BIACTH TOpoaa MOCKBBI
HauMEHOBaHHWE JTOJDKHOCTH YKA3bIBaeTCSI B COOTBETCTBHU C HAMMEHOBAaHWEM, MIPUBEIEHHBIM B IOKyMEHTE
0 Ha3HAYCHHH HA OJDKHOCTD.

[TuceMO HE JODKHO conepkaTh Oojiee 4eThipex azpecaToB. CIIOBO «KOIHUS» IMEPEI BTOPHIM,
TPETBUM, YETBEPTHIM ajpecaraMu He cTaBUTCS. [Ipw 3TOM KaxApli SK3eMIUIAp MUChMa JOJDKEH OBITh
opopmileH Ha OJaHKe W TIOANKCAH, a aJpecaT, KOTOPOMY HANpaBIseTCs] KOHKPETHBIM 3K3eMILIp,
OTMEYaeTCHl.

Ecniu mnuceMo HampamisieTcss Kak OTBET, TO IIEPBBIM  aJpecaToM yKa3bIBaeTCs aBTOP
MHHAIMATHBHOTO ITHCHMA.

[Tpu HanparieHuu muchbMa 0oJiee YeM B YEThIPE ajipeca, MUChbMO PAa3MHOXKAETCS C TOIHCAHHOTO
3K3eMILIsIpa (TMOAJIMHHUKA) COTJIACHO CITUCKY PAaCCHUIKH, TIPU 3TOM aJipecaT yKa3bIBaeTcsi 000OIIEHHO WU
Ha Ka)X/IOM TIChME YKa3bIBAIOT TOJIBKO OJIHOTO ajpecara. B a3ToMm ciyuae ajmpecaram HampaBislFOTCS KOTIHA
TTHCEM.

B cocraB pexBHM3WTa «aapecar» JOJDKSH BXOAUTH IOYTOBBIA ajapec, MPH 3TOM CIEAyeT
COOJIFO/IaTh CIIEAYIONIUH MTOPSIOK HAIMCAHUS

- HAMMEHOBaHNWE a/IpecaTa — HANMEHOBAaHHE OpraHu3anuy (TIpy aipecoBaHNN HUINIECKOMY JTUITY
— (hamMuIIus, UMsl, OTYECTBO);

- Ha3BaHUE YJIHUIIbI, HOMED J0Ma, HOMEDP KBapTHPHI;

- Ha3BaHUE HACEJIEHHOTO MyHKTa (TOpOJI, TIOCEJIOK U T.11.);

- Ha3BaHME 00JIACTH, Kpasi, ABTOHOMHOTO OKpyra (00JIacTH), peciyOIInKy;

- cTpaHa (IS MeXKAYHAPOIHbBIX TOYTOBBIX OTIIPABJICHUI);

- IOYTOBBIN WHJICKC.

Hanpuwmep:
I'maBapxuB ropoga MockBeI
yi1. [Ipodcoro3nas, 1.80,
Mocksa, 117393
17017

IIBeTuxy B.B.
yi1. Ocennss, 1.10, kB. 3,
r. Psazansb, Psa3anckas 00i1., 390000
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AJpec He TPOCTABISETCS HAa MUChMax, HAMPABISIEMbIX JODKHOCTHBIM JIMIIAM TOCYIAapPCTBEHHOM
Biactu Poccuiickoit depepaiinu, a TakkKe B OpraHbl UCTIOJHUTEIBHOU BIACTH TOpoia MOCKBBI.

B xoHIe cTpok anmpeca 3HaKHM MPEMUHAHHUS HE CTABATCS, B CEPEIUHE CTPOK 3HAKHA COXPAHSIOTCS.
JonyckaeTcs LEHTPUPOBATh KKAYIO CTPOUKY PEKBH3UTA «agpecar» MO OTHOIICHHIO K CaMOW JIMHHON
CTpOKE.

PexBu3uT «anpecar» mewaraercs Ha pacctosanu 110-120 MM oT neBoro kpast mucta Oymara u Ha
10-20 MM HIKe pa3AeTUTEIBLHON IOJIOCHI MEXKIY PEKBHU3UTaMH OJaHKa JJIS MUCEM NPU UX TPOJ0JEHOM
pacrnonoxeHun; Ha OJaHKax JJIsl MHCEM C YIJIOBBIM PacIOjOXKEeHHEeM pPeKBU3UTOB — Ha 20-40 MM oT
BEPXHET0 Kpas JIUCTA.

JlommyckaeTcs BBIIETICHHE PEKBU3NTA «aIpecary KUPHBIM MPH(PTOM.

4.2.6. Tekct cCiy)keOHOTO JOKYMEHTa MOXET COACPXKATh 3aroJIOBOK, KOTOPBIH OTpa)kaeT
coJiep)KaHNe TOKYMEHTa B BHJIE OTBETAa Ha BOIIPOC «O 4eM?».

3aroyloBOK mMedYaTaeTcsi OT TPAHHUIBI JIEBOTO TIOJIA, MO/ PEKBU3UTAMH «IaTa M PETUCTPAIIMOHHBINA
HOMEp JTIOKYMEHTa» WJIM «CChUIKA Ha PETHUCTPAIMOHHBIA HOMEpP W JIaTy MOCTYIUBIIETO0 JOKyMEHTa» (Ha
JIOKyMEHTax-oTBeTax). JJMHa 3aroyioBka B OAHOW CTpOKe He NOJbKHA mpeBblmarh 80 mm. Jlomyckaercs
BBIJIETICHHE 3ar0JIOBKA K TEKCTY JKUPHBIM MIPHPTOM.

4.2.7. TekcT muchbMa CTPOUTCS B 3aBUCUMOCTH OT BHJIa (Pa3HOBUIHOCTH) JIOKYMEHTA.

TekcT nmucbMa JOJKEH, Kak MPaBWIO, COCTOSTh M3 JBYX OCHOBHBIX dacTed. B mepBoii yactu
M3JIaraeTcsl MPUYHHA, JAI0TCSA CCHIIKMA Ha OCHOBOIOJNATAONINE TOKYMEHTHI, U COAEPKUTCS HH(OpMAIns 10
CYIIECTBY pacCMaTpHUBaEMOTO BOIIPOCA, BO BTOPOI — BBIBOJIBI, IPENIOKEHUS, PEIICHUS HITH TPOCHOBI.

TekcT mucbMa JOMYyCKAaeTCs MOAPA3JCNIATh Ha Pa3leibl, MOJPA3NENbl, MYHKThI W IOAITYHKTHI,
KOTOpHBIE JOJDKHBEI OBITH POHYMEPOBAHBI apaOCKUMU Mu(pamu.

Texkct mnmcbMa M[OKEH W3NIAaratbcs YEeTKO, TIOCIENOBATENbHO, KpaTKO MW HE JIOMYyCKaThb
JIBYCMBICIICHHOTO TOJTKOBaHHUSI.

[lpu HampaBneHuM MHChMa B aJpec KOHKPETHOTO AOJDKHOCTHOTO JIUIA JOIMYCKaeTCsl HaYMHATh
TEKCT C MIEPCOHANBHOTO OOpAIIeHUS K afpecaTy C HCIIOJIb30BaHUEM CIIOB «yBaKAEMBII) UITH «yBayKaeMas),
HarpuMep:

VBaxxaemblit Koncrantun IlerpoBuu!

Ilpu axpecoBaHMHM mMHCEM B HWHBIE OpraHU3allMM JOMYCKAeTCsS TaKkKe OOpalieHue C
HCIIOJIH30BAHUEM CIIOB «TOCIIOJIMHY», HAIPUMED:

VBaxaeMmbiii rocrionua Msanos!

WA
T'ocnogua MBanos!

B konme texcra mepen MOANKMCHI BO3MOXKHO IpocTaBieHre ciioB «C yBaxeHHeM» (IHUIIYTCS C
MIPOITMCHON OYKBBI, BRIPABHUBAIOTCS TI0 JIEBOMY Kparo, 3amsTas ocjie HUX He craButcs). OTHOBPEMEHHOE
WCTIOJIb30BaHKE CIIOB «YB)KAEMbII» H «C YBOKECHHEM» HE PEKOMEH]TYETCSI.

[Ipu odopmieHnn muchbMa Ha JBYX M Ooliee CTpaHMIAX BTOpas M TOCIEYIONINE JOKHBI OBITh
npoHyMepoBaHbl. Homepa cTpaHMIl HOMKHBI OBITH NHPOCTaBIEHBI MOCEPEIMHE BEPXHErO IOJIS JIUCTA
apabckumu rudpamu 0e3 CIoBa «CTPaHUIAy («CTP.») U 3HAKOB MPEITUHAHMUS.

4.2.8. OT™MeTKa 0 HAIMYUHU TPWIOKEHUS, YIOMSHYTOIO B TEKCTe, OPOPMIISIETCS TIO ClieTyrolei

dhopme:

IIpunoxenue: Ha I. B JK3.

Ecnu ecTh mpuiioxeHus, He Ha3BaHHBIE B TEKCTE, TO UX HANMEHOBAHMS HEOOXOIUMO NEPEUUCIIUTD
C YKa3zaHUMEM KOJIMYCCTBA JIMCTOB B KAXXAOM INPHUIOKCHHUU U YUCIIAa UX SK3EMINIAPOB, a TAKKE YKazaHUEM
aZpecoB, B KOTOPbIE NPUIIOKEHNE HAIIPABIISIETCS, HAIIPUMED:

IIpunoxxenus:

1. Kommus pacriopspkennst anmapara Cosera memytatroB  oT 00.00.0000 Ne 000 «HazBanue» u
MIPWIOKEHUE K HEMY, BCEro Ha 2 JI. B 1 3K3.

2. Konust pacniopsokenus anmaparta Cosera penyratoB ot 00.00.0000 Ne 000 «Ha3BaHue», Bcero
Ha 3 JI. B 2 9K3. B IICPBBIH aapec.
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Ecnu npunoxenus: cOpOIIOpOBaHbl, TO KOJIUYECTBO JIUCTOB HE YKa3bIBAIOT.

OTMeTKa 0 HAJTMYHMH MPHIIOKCHUS MeYaTaeTcsl OT TPAHHUIIBI JICBOTO MOJS MUChMa, Yepe3 1 cTpouky
MOCJIe TEKCTA MUChMa.

4.2.9. lloamnucek sBAsETCS 0053aTEILHBIM PEKBU3UTOM CITy)KeOHOTO IOKyMeHTa. B coctaB moamnucu
BXOJISIT: HANMECHOBAHUE JIOJDKHOCTH JIUIIA, TIOJIMCABIIETO JOKYMEHT, INYHAs TOJIKChH U e¢ pacimppoBKa
(uHMIMATBL, haMuIns).

[Ipu ucnonp3oBaHuM OaHKAa Ha TIEPBOM (TUTYJIEHOM) JIUCTE TMOJIHOC HAMMEHOBAHUEC JTOJKHOCTH
yKa3bIBaTh HE TpeOyeTcs, Ipu 0QOPMIICHUU JOKYMEHTA Ha IBYX M OOJiee CTPaHMIAX YKA3bIBACTCS TOIHOEC
HAaNMEHOBAHUE JIOJKHOCTH.

[lpu moammcanuu Ciy’)keOHOTO JTIOKYMEHTA HECKOJIBKUMHU JOJDKHOCTHBIMH JIMIIAMH WX TIOJIUACH
pacroyararoT OjJHy HaJi APYTroi B MOCIE0BATEILHOCTH, COOTBETCTBYOIIEH 3aHUMAaeMOM JOJXKHOCTH.

[lpu noamucanum coy)eOHOTO JIOKYMEHTa HECKOJBKMMHU JIUI[AMH PAaBHBIX JIOJDKHOCTEH WX
MOJIITMCH PACIIONararoT Ha OJTHOM YPOBHE.

B cnykeOHBIX JIOKYMEHTaX, COCTaBJICHHBIX KOMHUCCHEW, YKa3bIBalOT HE JOJDKHOCTU JIMII,
MOJIMTUCHIBAIOIIX JJOKYMEHTHI, & UX 0053aHHOCTH B COCTABE KOMHUCCHHU B COOTBETCTBUU C paclpeiclicHHeM
(mpencenaTens KOMHCCHH, CEKPETAph KOMUCCHH, YWIEH KOMUCCHH).

Ecnu nuio, mpaBoOMOYHOE MOAMKMCATh CIAYXKEOHBIH JTOKYMEHT, OTCYTCTBYET, TO JOKYMEHT MOXKET
MOJIMUCHIBATE JIHIIO, UCTIONHSIOIIETO €ro MOJTHOMOYHS (00A3aHHOCTH), WIK €ro 3aMecTHTeNb. [Ipu 3ToM
JOKYMEHT TIepernevarhiBacTcs, yKa3biBaeTcs (akTHdeckas NODKHOCTh JIUIA, TOAMUCABIIETO TOKYMEHT, U
€ro MHHUIUAIBI ¥ (paMUIIHSI: «UCTIONHSIOMUHN TIOJTHOMOYHS ...» HIIH «3aMECTUTEIIb . ..».

He nmomyckaetcsi MOAMUCHIBATh TOKYMEHTBHI C MPEAJIOTOM «3a» W TPOCTABICHUEM KOCOW YepTHhI
nepesi HAMMEHOBAHUEM JIOJDKHOCTH.

Hcnonp3oBanue  (PakCUMHIBHOTO  BOCHPOM3BEACHUS  IMOAMUCH C  I[OMOIIBI0  aHAJIOTOB
COOCTBEHHOPYYHOH MOJIUCH JOMYCKACTCS MPHU MOANMCAHUN JOKYMEHTOB CIIPaBOYHO-HH()OPMAIIMOHHOTO
XapakTepa: MPUTIIALICHUH, CIIPABOK, U3BEIICHUMN U Jp.

B ammapare CoBera jaemyTaTtoB UCTIONB3yeTcsl (haKCUMUJIBHBIA aHAJIOr TMOMIMUCH TJIaBbl
MYHHIIUTIATBHOTO OKpYTa.

UsroTtoBrieHne (pakCHMUIBHOTO BOCIPOW3BEACHUS TMOJAMUCH OCYIIECTBISCTCS MYHHUIIMIIATBHBIM
CIIy’KaIllUM 0 OpPraHU3alMOHHON padoTe HAa OCHOBAHWHU MOPYYCHHs (33JaHUs) TJIABBl MYHHIIUIATHHOTO
OKpyTa.

HaumeHoBaHue JODKHOCTH IE€YATACTCS OT TPAHUIIBI JICBOTO TOJS JOKYMEHTa, pacinudpoBka
MOJIKCH — HA YPOBHE TOCIEHEeH CTPOKH HAUMEHOBAHUS JIOJDKHOCTH C MPOOEIIOM MEXTy WHHUIHAIAMH U
(dhamumen.

4.2.10. OrmeTka 00 MCHOJHMTENE BKIIOYACT WHUIMAJBI, (DAMHIHIO HMCIIOJHUTEINS CIIYy)KEOHOrO
JIOKYMEHTa U HOMEp €ro cliyxeOHoro TenedoHa.

OTMeTKy 00 WCIONHHTENE pacIojiaraloT Ha JIMIEBOW CTOPOHE TOCIETHETO JIMCTa CIy)KeOHOTrOo
JIOKyMeHTa (KpoMe 3asiBJICHUI B Cy/Ibl) B JICBOM HIDKHEM yri1y (0OpMIISICTCS C MCIIOIb30BaHUEM IIPUPTA
pasmepoM Ha 2 — 4 KerJis MEHBIIIE, YeM TEKCT IOKYMEHTA), HapuMep:

T.[d. HukonaeBa
(495) 111-11-11

4.2.11. Busza coriacoBaHusl NMPOCTABISETCS HA MPOEKTaX CIYXEOHBIX JOKYMEHTOB, TPEOYIOIIHX
MIPEBAPUTEIHHOTO PACCMOTPEHHSI MyHUIIUIIATBHBIMU CIYXAIUMH (BHYTPEHHEE COTIIACOBAHUE).

@®opMoil BHYTPEHHETO COIJIacOBaHMA SBIJIETCS BU3MPOBAHHE CIYXEOHBIX JOKYMEHTOB. Buza
BKJIIOYAET JIMYHYIO TOANUCH BU3HPYIOIIETo, ee pacu(poBKy U AaTy BU3UPOBAHUS, IPU HEOOXOAUMOCTH
MOJKHO YKa3bIBaTh JOJDKHOCTD BU3UPYIOIIETO.

[Ipn Hanmuumu 3aMedaHuil MO ciIy)eOHOMY JOKYMEHTY COrjlacoBaHHE O(OPMIIIOT CIIEAYIOIINM
00pazoM: «3aMedaHusl MPUIATalOTCS» WM «C 3aMEYaHUSIMH 110 MYHKTY...» (IpH BHECEHUWHU 3aMEYaHHUi B
TEKCT JIOKYMEHTA), TIO/IINCh, e paciudpoBKa, J1aTa.

Busbl cornacoBaHusl JTOJDKHBI TPOCTABIISATHCS HA IMOJJIMHHUKAX CIY)KEOHBIX JOKYMEHTOB, 3a
HCKJIFOUYEHUEM OTIPABIISIEMBIX JOKYMEHTOB, KOTOPBIE BU3HPYIOTCS Ha KOIHSIX.

4.2.12. IlpumeneHue neyaren.

4.2.12.1. Ha cnyeOHBIX JOKyMEHTaX, TPEeOYIOIIUX OCO0Oro yAOCTOBEPECHHS, CTABUTCS I€YaTh.
[ledats ynmocroBepsieT NOAJUHHOCTD TOAMUCH JOJDKHOCTHOTO JHLA JHOO COOTBETCTBHE KOMHHU
MOJTUHHHKY.

4.2.12.2. B anmapare CoBeTa JeyTaTOB HCIIOJIB3YIOTCS CICAYIONIUE KPYIJIbIe IICUaTH:
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- ¢ wuzoOpaxxkeHneM repba MyHHLIMOATBHOTO OKpyra «anmapar CoBera JemyTaToB
MyHUITUIATBHOTO okpyra Terumerit Ctan» (manee — repOoBast Iedarh);

- « 17151 TOKyMEHTOBY.

4.2.12.3. T'epboBoii mevaThio 3aBepsieTCs] MOANMCH TJIaBbl MYHHLIMIAIBHOTO OKpyra WM JIMIA,
UCTIOJHSIOUIETO €r0 MOTHOMOYHSI.

IIpumepHBIii  TIepedeHb JOKYMEHTOB, 3aBepseMbIX TrepOOBOM  MMEYaThi0:  XOJATaiiCTBa,
XapaKTePUCTUKH, CIIPABKH O CTa)ke PaOdOTHI, TPYJOBbIe KHIKKH, (MHAHCOBBIC JOKYMEHTHI, JOBEPEHHOCTH,
KOHTPAKTHI, IOTOBOPHI, HHBIE IOKYMEHTBI, TPEOYIOIIIE TAKOTO 3aBEPEHH.

I'epOoBas mevaTh XpaHUTCS y TJIaBbl MYHHIMIAIBHOTO OKPYTa WM JIMIA, WCIIOJHSIOIIETO €ro
TIOJTHOMOYHSI.

4.2.12.4. Tleuatp «[l7s1 TOKYMEHTOB» HCHONB3YeTCA Ui 3aBEPEHUS KOMHMH JOKYMEHTOB, IS
MPOCTABJICHUS Ha PA3IMYHBIX JOKYMEHTaX KaJpOBOTO XapaKTepa, Ha BHIHCKaX M3 MPOTOKOJIOB H JIp.

[leyaTs XpaHUTCS y MyHHIUIIATGHOTO CITY’KAILIETo MO OpraHU3allHOHHON padoTe.

4.3. 3aBepeHue KOMHA CITy>KEOHBIX TOKYMEHTOB.

Konus cmyxeOHOr0 JOKyMEHTa 3aBepsieTCss MYHUIMIIAIBHBIM CITYKalllUM 0 OpraHU3alliOHHON
pabore.

3aBeputenbHas Haamuch «BepHo» wmnm «Komwst BepHa» NPOCTaBIACTCS HUKE PEKBH3HTA
«[lomnuce» u cocTapnsiercs Mo Gopme:

Bepno (Konust BepHa)
JOJKHOCTh JINYHAas MOAIHUCH pacmudpoBKa MoImucu
JaTa 3aBepeHHs] KOITHH

3aBepuTeNnbHas HAAMKCh YOCTOBEPSAETCS MeyaTbio «/lJ1s JOKyMEHTOBY.

3aBepuTeNbHas HAANKMCh YKa3bIBaeT, KEM M KOIJa M3rOTOBJIEHA KOMMS, MeyaTh NMPUAAET KOMHUH
JIOKYMEHTa IOPUIUYECKHUil cTaTyc.

3ampeiaercs BbIABAaTh 3aBEPEHHBIE KOITUH JOKYMEHTOB BBILIECTOSIINX U MHBIX OPraHU3aLlui.

4.4. Ormerka 00 WCHOJHEHWH CIY)XEOHOTO JOKyMEHTa W HAlpaBJIeHHMH €ro B JENO JOJDKHA
BKJIIOYATh CJICAYIOIIME JAaHHBIC: KpaTKUe CBeIeHHS 00 HCHOJIHEHUM (€ClIM OTCYTCTBYET IOKYMEHT,
CBHUJIETENBCTBYIOIMI 00 HcmoiHeHun), cioBa «B nemo», nara, MOANUCH HCIONHUTENS, B KOTOPOM
WCTIOJTHEH JIOKYMEHT.

4.5. ITpu HEOO6XOIMMOCTH HOTAPHAIBHOTO 3aBEPEHUS, KaK CIyKeOHBIX JOKYMEHTOB, TaK U JAPYTUX
JOKYMEHTOB, TOATOTOBKY JOKYMEHTOB K TaKOMY 3aBEPEHHIO OCYLIECTBIACT MyHULMIAIbHBIN CIyKalui
M0 OpraHU3AIIMOHHON padoTe.

5. OdopmiieHHe 10BEPEHHOCTH

5.1. JloBepeHHOCTb — JOKYMEHT, YJOCTOBEPSIOMIMN TepeAadyy TMOJHOMOYMH  TJIaBBI
MYHHIMANIAIBHOTO OKpYyTa WIN JIMLA, UCTIONHSIOMErO €r0 MOJTHOMOYHMS MyHUIMIIAIIBHOMY CITy’KaIleMy Ha
MIPEICTaBICHNE WHTEPECOB IJ1aBbl MyHHIUIIAIBHOTO OKPYTa WM JIMLA, UCTIOIHSIOIIErO €ro MOJHOMOYHS
WJTU COBEPICHUE KaKUX-TH0O0 TEHCTBHIA.

Cpok OeicTBHSA JTOBEPEHHOCTH OIpEAeNseTcs TIaBOW MYHHMIWIAIBHOTO OKpyra WM JIUIOM,
HCHOJHAIONIMM €ro NnojHoMouus. Ecin cpok B JOBEpEHHOCTH HE yKa3aH, TO OHA COXPAaHAET CHIYy B
TEYEeHHE TOZa CO THS €€ BbIIadH.

5.2. loBepeHHOCTH ohopMIIsieTCst Ha OJIaHKe JUTsl TUCEM.

5.3. Obs3arenbHbIe PEKBU3UTHI IOBEPEHHOCTH:

- PETUCTPALlMOHHBIN HOMEp U J1aTa BBIIAYY;

- 3aroJIOBOK «J]|0OBEpPEHHOCTHY;

- JOJDKHOCTb, ()aMHIIHS, UMs1, OTYECTBO (ITOJHOCTHIO0) MyHHLUIIAJILHOTO CITYKAaLIero;

- IepeUYeHb MePENaBaAEMbIX TTOJTHOMOYNH;

- CPOK JE€MCTBUS IOBEPEHHOCTH;

- TOATIMCEH TIIaBBl MYHUITUTIAIBHOTO OKPYTa WITH JIUI[A, UCTIOTHSIOMIETO €ro TOTHOMOYHS;

- repOoBast neyaTh.

JononHuTensHbIe pEKBU3UTHI (17151 BEICHHUS TPKAAHCKUX AET):

- IACIIOPTHBIE NaHHBIC YIIOJIHOMOYEHHOTO JINIA;

- o0pa3sel MOANUCH YIIOJHOMOUYEHHOTO JIUIIA.

5.4. Peructpanmio u BeIaYy TOBEPEHHOCTEH, a TAK)KE YUET MOJHOMOYHM MO JOBEPEHHOCTSIM BEAET
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MYHHIIATIATBHBIN CITyKaIuid TI0 OpraHU3alMOHHON padoTe.
6. Opranusanusi padéoThbl ¢ KOppecnoHAeHInei

6.1. Ilpuem, nepBuuHasi 00pabOTKa, JOCTaBKa U OTHPABKa KOPPECTIOHICHIINH.

6.1.1. [Ipuem u oTHpaBKa KOPPECTIOHICHIINU OCYIIECTBISETCS CICAYIOIUME CIIOCOOAMH:

- yepe3 MOYTOBOE OT/ENICHUE;

- HApPOYHBIMH, Kypbepamu;

- JIMYHO;

- C UCTIOJTh30BaHNEM (DaKCUMUIIBHOM CBSI3H;

- C UCTIOJIb30BAHNUEM 3JIEKTPOHHON MOYTHI.

6.1.2. IIprem U OTHpaBKa KOPPECTIOHACHIIMN MPOU3BOIAMUTCS IICHTPATN30BAHHO, 32 UCKIIOUCHHEM
(hakCUMUITBHOMN, TeIe(OHHOMN CBSA3H U JIEKTPOHHOM MOYTHL.

6.1.3. Tlopsmok perucTpalmd ¥ NPOXOXKIEHHUS KOPPECTIOHIACHLIMH, IMOCTYNUBIICH B ammapar
CoBera gemyTaToB H oTopaBiseMoil u3 ammapata CoBeTa AEMyTaTOB JIOOBIM M3 IMEPEYHCICHHBIX
CHoco00B, YCTaHABIMBAETCS HACTOAIUM PerimaMeHTOM.

6.1.4. LleHTpanu30BaHHBI TMpHeM, MEPBHYHYIO OOpabOTKYy, HOCTaBKy U  OTIPaBKY
KOPPECIIOHICHIIMH OCYILIECTBIISIET MYHUIIMITAIBHBIN CIY KAl IO OPTaHU3alMOHHON padoTe.

HomyckaeTcst mpuMeHeHNe (DaKCHMIILHON CBSI3W M DJIEKTPOHHOM TMOYTHI /ISl IPUEMa U OTIPAaBKH
KOPPECTIOHICHITHH.

6.1.4.1. [Ipu npuemMe OT HAPOUHBIX KOPPECIIOHICHIIMY B Pa3HOCHOW KHUT'E OTIPABUTENS CTABUTCS
JaTa ¥ MOANYCH MYHHUIIMITAIHFHOTO CITy’KaIlero, MPUHSIBIIETO JOKYMEHT (MpH MpHEeMe Ta3eT U KypPHAIIOB -
BpeMs TIOCTYIUICHHUS ), Ha KOIIMH JOKYMEHTa — Itami amnmnapara CoBeTa JemyTaToB.

6.1.4.2. Koppecnonaenuusi, moctynusiias Ha (akc-aBTOMaT B Hepabouee BpeMs, B BBEIXOJHBIC U
Mpa3IHUYHbIC JTHHU, TIepeacTcs B MYHHIUNAJIBHBIA CITy)Kallud 10 OpraHu3alliOHHON paboTte, misl ee
o0pabotku He mozgHee 9.30 ciemyromero pabo4ero AHS U MOICKHT PETHCTPAMA B MEPBOOUYEPETHOM
TIOPSIKE.

6.1.4.3. I1pu npreMe KOPPECIOHICHIIUN TPOBEPSCTCS MPABUIBHOCTh aJPECOBAHUS H IICIOCTHOCTD
YIaKOBOK.

OmmOoYHO [TOCTaBICHHAs KOPPECTIOHACHIINA BO3BPAIIAETCS OTHPABUTENI0 C TOSCHEHUEM
MIPUYMHBI BO3BpaTa He Mo3aHee 3 pabo4ynx AHEH ¢ MOMEHTA MOTy4eHHsI.

6.1.4.4. Bce moctynuBIIME KOHBEPTHl C KOPPECIIOHJCHIMEH BCKPHIBAIOTCS (32 WCKIIOUCHHUEM
COJIEpKAIX TIOMETKY <JIMYHO», a TakKKe KOPPECIOHJCHIIMM Ha WHOCTPAHHOM S3BIKE, KOTOpPHIE
MepelaloTCs ajjpecataM B HepacreuaTaHHOM BHJIE).

[Tpu BCKpBITHH KOHBEPTOB C KOPPECIIOHICHIIUEH MTPOBEPSETCS HAINYHE JJOKYMEHTOB, YKa3aHHBIX B
HUX MIPHIIOKEHUH, a TaK)Ke HATMYHNE YIOCTOBEPSIONINX PEKBU3UTOB (TIOAINCH, TIEYaTH U JIp.).

B cmywae oOHapyxeHUss HeIOCTayd JIMOO OTCYTCTBUA  HEOOXOJUMBIX  PEKBH3HTOB,
KOPPECTIOHIEHIINS BO3BPAIA€TCs OTIPABUTEINIO C yKa3aHHEM IIPHYKH BO3BpaTa.

6.1.4.5. Ha Bceli koppecmoHieHITnY, mocTynuBien 10 17.00 Texyiero AHs, MPOCTABIISETCS MITaMI
C YKa3aHHeM JaThl TeKyIIero JHs (JaThl IOCTYIUICHNUS).

Ha xoppecnonpenmnun, moctrynusmieit nmocie 17.00, mpocTaBisieTcsl mTaMIl C YKa3aHHUEM JaThl
CJIEIYIOMIETro pabovero JTHs.

6.1.4.6. Ha koppecnoHeHLIMIO, TPEOYIOUIYI0 CPOYHOTO PACCMOTPEHHS MPOCTABISETCS ILTAMII C
yKa3aHHeM JIaThl TEKylIero JHs (JHs MOCTYIJICHWs) BHE 3aBUCHMOCTH OT BPEMEHH WX IOCTYILICHUS,
JOCTaBKa TJIaB€ MYHHIIMIAIBHOTO OKpyra [JIaBe WM JIAIlY, WCTOJHSIOIMIEMY €ro ITOJHOMOYHS,
OCYILIECTBIISETCA HE3aMEATUTENBHO.

6.1.5. Beigaua Bxosieil KOppECTIOHICHIINHN OCYIIECTBIISIETCS M0 POCIHUCE.

JoctaBka CpOYHON KOPPECTOHIEHIIMM OCYIIECTBISETCS B TEUYEHHE OJHOTO daca TIIOCiIe ee
MIOCTYIUIEHUS O] POCTIHCE.

6.1.6. OtmpaBka KOppeCOHACHIINH TPOU3BOIAMUTCS MOCIIE €€ PErUCTPaLHH.

[Ipu oTnipaBKe KOPPECTIOHACHIIMH IPOBEPSIIOTCS HATUYHE!

- aZjpeca C UHICKCOM;

- ICXOSIIEr0o HOMEpa;

- (haMHITH UCTIOJIHUTES ¢ YKa3aHHEeM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPHUIIOKECHHIA;

- TIOJTIHCH.

6.1.7. MyHHUMDATBHBIA CIy)KallMid 1O OpraHU3allMOHHOW paboTe, B clydyae HENPaBHILHO
oopMIIEHHOW KOPPECTOHIASHIIMH TMPUTIAIIAET WCIOIHHUTENS K ce0e M0 KOPPECIOHACHIUH CPOYHOTO
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XapaxTepa IJisl HCIIPaBIICHUS! HEJJOCTATKOB.

6.1.8. KoppecnoHIeHIMs OTNpaBisieTcss BHEIIHUM ajpecaTtaM depe3 JKypHajbl PEerHCTpaluy B
TCUCHHE JTHS.

KoppecnoHaeHIMsI CPOYHOTO XapakTepa, KOPPECTOHIEHIHMS, MO KOTOPOH YCTaHOBJIEH CpPOK
UCTIONHEHUsT oT 1 1o 5 nHel, oTmpaBisieTcss BHEUIHMM ajapecaTaM Mo (akcy, WIH HCIOJHHUTEIEM
COOCTBEHHOPYYHO, €CITH TOPYYECHHS I[I0 WCIIONHEHUIO (pPEe30NIONNK) KOPPECTIOHASHIINN TPeOyIoT
OTIEPAaTUBHOTO PEILICHHUSI.

6.1.9. Jlomyckaercsi Bbliaya KOPPECHIOHACHIIMUA HA PYKH aBTOPY WM aIpecaTy W MpPOH3BOIAHUTCS
MYHHIHUITATEHBIM CITy>KallliM 110 OpTaHU3aHOHHON paboTe, O POCIIUCH TTOTydaTens.

Bbimaua KOppEeCTIOHAGHIMM W3 apXHBa IPOU3BOAWTCS MYHHIMIAIBHBIM CIY)KaIllUM IO
OpTaHU3alMOHHONW PaboTe ¢ pa3pellieHus] IJIaBbl MyHHUIUNAILHOTO OKPYTa WM JIUIA, UCIIOJMHSIOMIETO ero
MIOJTHOMOYHS, TI0]T POCTIHCH B )KypHAJIE.

6.2. Perucrparyist KOppeCTIOHACHINH.

6.2.1. Peructpaunu MOIJICKHUT BCSI KOPPECMOHACHIMs, TpeOyromas ydeTa M WCIONb30BaHHUA B
CHpaBOYHBIX LeNsiX (Kak cozgaBaeMas B ammapate CoBeTa AEMyTaToB, TaK M MOCTyMArollas B ammapat
CogeTa JlenyTaToB U3 APYTUX OPTaHHU3AIMNA U TPAKIAH).

O0s13aTeIbHON PErHCTPALMU TIOUICKUT KOPPECIIOHICHIMsI, TpeOyrolias oTBeTa (Kak BXOJsIIas,
TaK ¥ UCXO/SINAs).

He moanexut peructpanuu ciexyromas KOppecoHICHIIHS:

- CTAaTHCTHYECKHUE CBE/ICHHUS;

- OyXTaJTepCKUe JTIOKYMEHTHI,

- NH(OPMAITOHHBIE MAaTEPHAIIBI, IPUCIIAHHBIC [T CBEICHHS;

- IEPHOINYECKHE H3JaHNUS;

- IO3/IpaBUTENbHBIE MChMA U TEJIerPaMMEI;

- yueOHBIE TIaHBI, TPOTPAMMBI;

- OTYETHI;

- peKJIaMHBI€ TTPOCIIEKTHI, OYKIIETHI, OPOIIIOPHI.

6.2.2. Perucrpanusi KOppeCOHACHIIMH OCYLIECTBISACTCS B aBTOMATH3MPOBAHHOM JHOO pPyYHOM
peXKHMMe B JIeHb €€ MOCTYIUICHUs], 32 HCKIIIOYEHHEM CITyJaeB, YKa3aHHBIX B HAacTosmieM Permamenre.

6.2.3. Ilpuem (mepenaya) tenedoHOTPAMM, aJPECOBAHHBIX TJIABE MYHHUIIUIAIHLHOTO OKPyTa WIIH
JUIly, HUCHOJHAIOUIEMY €ro MOJHOMOYHS, TPOU3BOJAUTCS  MYHHIUNAIBHBIM  CIYXKallUM  TI0
OpTaHU3aIMOHHOW PaboTe, C perucTpanneil TeneoHOrpaMM B CHICIUAIBHBIX KYypHAIaX.

6.2.4. MyHUIMIAIbHBIE CIy)Xallde, YJYacTBYIOIIME B IIPOIECCE CO3JaHMS, PETHCTPAluU U
XpaHEeHHUs! KOPPECHOHACHIIMH, HECYT OTBETCTBEHHOCTD 338 COXPAaHHOCTh, KaK CaMOW KOPPECIIOHCHITUH, TaK
W WHpOpMalMK O Hell B 0azax JNaHHBIX, a TaKKe 3a ONEpPaTUBHOE Npe/CTaBlieHHEe HEO0OXOIUMOMN
nH(popMauK Kpyry JIUII, IMEIOIIUX MPAaBO Ha €€ MOIyYeHHe.

6.3. Ilopsimok pabOTBl C KOPPECHOHJCHIMEH, IMOCTYMAIOMIEH M OTHPAaBISEMOH MOCPEACTBOM
(hakCUMUIIBHOM CBSI3H.

6.3.1. LlenTpanbHbelii (akcuMUIbHBIN anmapar anmapata CoBeTa JEMyTaToB pabGotaer B
ABTOMaTHYECKOM PEKUME KPYTIIOCYTOYHO.

6.3.2. Ilocrynaromas 10 QakCy KOPPECIOHACHIIMSA  MEpeaaeTcs Uil  PETUCTPaIluu
MYHHUIMIATBHOMY CITy)KallleMy [0 OpraHu3aIlioHHO pabore.

6.3.3. Ilepemaya KoppecnoHACHIMH 1O (akCy NPOU3BOAMTCS MYHHLIUIAIBHBIMH CIYXKAaLUIUMU C
(haKCUMUIIBHBIX alapaToB, YCTAHOBIICHHBIX B UX MOJPA3/ICIICHHSIX.

6.3.4. Tlepemaua KOPpPECHOHICHIMM C ILIEHTpalIbHOrO (pakca ammapara CoBeTa JENyTaTOB
MPOU3BOJUTCS MYHHLIMIAIBHBIM CIYKallUM [0 OPraHU3alMOHHON padoTe.

6.4. PaccMoTpeHne KOppeCIIOHCHIINH.

6.4.1. Paccmotpenue koppecnoHaeHIuy B anmnapate CoBeTa JACMyTaToB MpeAroaraeT nepeaady
KOPPECIIOHJCHLIMH T1aBe MYHHUIMIAIBHOIO OKpyra WM JIMILY, MCHOJHSIOIEMY €ro MOJHOMOYHS, IS
MPUHATHA PELICHUS 110 €€ UCIIOJTHEHHUIO, TIOAMUCAHNE PE3O0IIOLHH.

6.4.2. Pe3ynbTaThl pACCMOTPEHHST KOPPECTIOHICHITMN OTPaXKAIOTCS B PE3OITFOIIHSX.

KoppecroneHIus: MOXeT HMETh HECKOJIBKO PE30JIONUH (0JJHOTO WIIM HECKOJBKHUX JIOKHOCTHBIX
JIUII) COOTBETCTBEHHO »JTamaM paccMoTpeHus. llpm 3ToM mocneayromume pe3osiouud HE JTOJDKHBI
OyOnUpoBaTh MEPBYIO M NPOTUBOPEUUTH €i, B HUX IOJDKEH KOHKPETU3UPOBATHCS IMOPSAOK MCIOJTHEHUS
KOPPECTIOHICHIINN, CPOK €€ HCIOJHEHHS (C y4eTOM KOHEYHOIO CpPOKa HCIIOJHEHHS YCTaHOBICHHOTO
MEPBOH PE30TIOUNEH) U UCTIOTHUTENb.

JomyckaeTcss BO3MOKHOCTh IOBTOPHOTO PAacCMOTPEHHUS KOPPECHOHACHIMH MPH H3MEHEHHH
o0cToATenbCTB Aena. B 3ToM ciydae KOppecToHIEHIMS BHOBB MPEACTABISACTCS TJ1aB€ MYHHIHUIIATLHOTO
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OKpYyTa WJIH JIMIY, HCIIOJHSIOIIEMY €r0O TIOJIHOMOYHS, U KOTOPBIC BIIPaBe JIaTh HOBOE MIOPYYCHHUE C YIETOM
W3MEHMBIIHMXCS 00CTOATENBCTB U ONPEACTUTh APYTHX UCTIOTHUATEINEH.

6.4.3. KoppecrnoHieHI1sI HAPABIISAETCS HA UCTIONTHEHUE B COOTBETCTBUU C PE3OITIOIUSIMH.

6.4.4. MyHUIMNaNbHBIA CIyKallUid 0 OpraHU3allMOHHON paboTe obecreuynBacT COMCIIONHUTENEH
MO TOPYYCHHSM TJIaBbl MYHHUIIMIAIBHOTO OKpyTa WIM JIAIQA, WCIOJHSIONIETO €ro IOJHOMOYHS,
HEOOXOIUMBIM KOJTMYECTBOM KOITHH.

6.5. [ToaroroBka 1 0OPMIICHUES PE3OTFOIIHIA.

6.5.1. Pesomronust odopmisieTcss Ha OJlaHKE YCTaHOBJICHHOTO oOpasiia. biaHk pe3osroruu
CKpEIUISIeTCs ¢ KOppecoHieHIHeH. Pe30Iorus MokeT ObITh 0OOpPMIICHA M HA CAMOW KOPPECTIOHICHITHH.

6.5.2. B cocTaB pe30onuy BXOST CIICAYIOIINE dIIEMEHTHI:

- HcHoNHUTENb ((paMuwius ¥ WHUIHMAIB MYHUIHMIAIBHOTO CIY)XKaIlero (MyHUIMIAIbHBIX
CITy’KaIlliX ), KOTOPOMY JIa€TCs TIOPYICHNUE);

- CoZlepKaHue TOPYICHHUS (MITH HECKOIBKUX MTOPYUEHHH );

- CPOK HCIOJIHCHHUSI TMOpydeHHs (B Ciydae HAJIMYUsl HECKOJBKUX MOPYYCHHH Ui KaXKAOTro
UCTIOJTHUTEIIS] CBOK).

JlononHuTensHO (3HaK +) MOTYT OBITh yKa3aHbl (aMUIMKM W WHUIMATBl MYHUIUTIATBHBIX
CJIy’KallnX, KOTOPBIM JaHHasA KOPPECIOHACHIIM HAIPaBIACTCA I HH(pOpMaHPIH HJIW y4acCTUA B pCUHICHUN
Bompoca (Ipu HeOOXOAUMOCTH).

Psnom ¢ damumnueld MyHUIIMIIATEHOTO CIY)KaIllero, Ha KOTOPOEe BO3JAraeTcss KOHTPOJIb 32 XOJ0M
WCTIOTHEHHSI KOPPECTOHACHIIHH, JeiaeTcs moMeTka — « KOHTpOoIby.

HpI/I HaJUM4YuK B PE30JIIOOMU HECKOJBKHUX HCIIOJTHUTEIIEH YKa3bIBaCTCsA OTBETCTBEHHBII
HCTIOJIHUTENb («OTB.»), THOO UM CUUTACTCS JIUIO, YKA3aHHOE B PE3OJIOIMU TICPBBIM.

IMpy HanMUUK B PE3ONIONUM HECKOJIHKUX OTBETCTBEHHBIX HCIIONHUTENCH KaXKIBIA M3 HHUX
AOKJIaAbIBACT O BBINTOJHCHHUU IMOPYYCHUA I'IaBC MYHUIIHMIIAJILHOT'O OKpyra WK JIMIY, UCIIOJIHAOIICMY €T0
MOJTHOMOYHSI, CAMOCTOSITEIBHO.

Ecnu cpok ucroTHeHHs B PE30IIOIH HEe yKa3aH, 3TO 03HAYAET, YTO UCIIONHEHUE MPEyCMOTPEHO B
teueHue 30 AHeW co IHA perucTpauuy KOppeCcnoHICHIINH.

6.6. OdopmiieHne ucxomseld KOPPECIOHICHIIHH.

6.6.1. Mcxonsmias KOppecnoHAeHIMsS (B TOM YHCJIE€ M WHUIMATUBHAS) IMOJIHCHIBACTCS TJIABON
MYHHIUIATBHOTO OKPYTa WM JIMIIOM, UCIIOTHSFOIIUM €r0 MOJIHOMOYHS.

6.6.2. Hcxonsmias koppecrnoHeHIUs odopmiiseTcss Ha OJlaHKaX IMHCEM B COOTBETCTBUU C
Tpe6OBaHI/I5[MI/I, HU3JI0KCHHBIMHU B HACTOSAIIEM Pernamenre.

6.6.3. Mcxoasimas KOppecroHACHIMs PUHUMAETCS K OTIIPABKe: B ClIydae HAMpaBJICHHUsS B OJUH
ajJipec — B JIBYX DK3EMIUIIpax, B cilydae HampaBliCHHUsS HECKOIBKHM ajpecaraM — B TAKOM KOJIWYECTBE
9K3EMILISIPOB, KOTOPOE COOTBETCTBOBAIO ObI KOJIMYECTBY aJJpECaToOB Ha KOPPECIIOHICHIINH TLTIOC JIBA.

DK3eMIUISIp UCXOJsINel KoppecnoHaeHIMn (Komusi), ocTaroinuiics B nene amnmapara CoBera
JICTyTaTOB, JIOJKCH ObITh 3aBU3UPOBAH HCIIOJHUTEIIEM.

Hcxopsinas KoppecmoHASHITUS TIepeAaeTCs I OTIIPABKH IMOJIHOCTHIO 0(OPMIICHHOIA.

6.6.4. Tlocne WCMONHEHUS KOPPECIOHICHIIMK HCXOJSIAM HOMEPOM OTBETa SBIISETCS €ro
BXOJISIIIUE HOMEP, TaHHBIH MPU PETHCTPAIHH.

6.7. ®opMupoBaHue Jiell, UX XpaHEHUE, OpraHU3alHs CIIPAaBOYHOM PabOTHI.

6.7.1 ®dopmupoBaHue Jed, WX XpaHEHWe, CIHpaBOYHas paboTa IO 3apETUCTPUPOBAHHON
KOPPECTIOHJCHIMU (KaK BXOJIICH, TaK M UCXOASIICH) OCYIIECTBISCTCS MyHUIUITATBHBIM CITYKaIlUM IO
OpTaHU3aIMOHHON padoTe.

6.7.2. MyHHIIMTIATIBHBIE CITYKaIIe OTBEYAIOT 3a:

- COXpPaHHOCTBH MOCTYNAOLIeH K HUM KOPPECTIOHACHIIMU U HH(POPMAIMHU O Hell B 0a3e JaHHbBIX:

- co0JII0IeHNe CPOKOB XpaHEeHHUs (B COOTBETCTBHH C YTBEP)KICHHOW HOMEHKJIATYPOHl Jien);

- CBOEBPEMCHHYIO TIOJATOTOBKY W Iiepefady Jen B apxuB ammapara Cosera jgenyratoB (B
COOTBETCTBHU C YTBEP>KACHHONH HOMEHKIIATYPOM Ae).

6.7.3. 3aKOHYCHHBIE JICIONPOM3BOICTBOM Jie/la B TEUECHHE JIBYX JIET WIN APYrOro, COrjacoBaHHOTO
B YCTaHOBJICHHOM IIOPSJIKE CPOKa, ocTaroTcs B ammapare CoBeTa JISMyTaToB JIJIsl CIPABOYHONW paboTh, a
3aTeM B COOTBETCTBHH C HOMEHKJIATYpPOU JIEN CIAIOTCS B apXUB.

OdopmiieHre nen A nepeJadyd B apXHMB IMPOM3BOAUTCS MYHHUIMIAIBHBIM CIYKAIlUM TI0
OpraHu3allMOHHON padoTe.

6.7.4. Jlena 3a UCTEKIUIHIA TOJ TOJDKHBI OBITH 0(OPMIICHBI M 3aKPBITHI JIO 1 MapTa TEeKyIIero roja.
OmucH cOCTaBISIOTCS OT/ACIBHO Ha Jiesia TOCTOSHHOTO XPaHCHUSI; iefla BpEeMEHHOro XpaHeHus (cBbiie 10
net). Ha nena Bpemennoro xpanenus (10 10 jet) onmucu He COCTaBISIFOTCSL.
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7. PaGoTa ¢ MyHHMIIMNIAJIBHBIMH NPABOBBIMH AKTAMH, COAEPKAIMMH CJIY:KeOHYI0 HHGOpMALUIO
OrPAaHNYEHHOTO PACPOCTPAHEHUS

7.1. PaboTa ¢ MyHUIIMIIATFHBIMA TIPABOBBIMH aKTaMH, COAEPKAIIUMH CIIYy>KEOHYI0 HH()OPMAIIHIO
OTPaHUYEHHOTO pAaCHpOCTpPaHEHHs, OIpeJenseTcs 3aKoHoJaTenbcTBOM Poccuiickoit ®Penepanym u
HacTosM PernmaMeHToMm.

7.2. OTHeceHWMEe MYHHUIIMNAIHFHOTO TPABOBOTO aKTa K KaTETOPHH JOKYMEHTOB, COJEpPKAIIUX
“H(GOPMAIIUI0  OFPAHMYCHHOTO  PACIpPOCTPAHCHHS,  TPOU3BOAUTCSA  TOJIBKO IO  OCHOBAHHSM,
MPEyCMOTPEHHBIM 3aKOHOIAaTeNIbCTBOM Poccuiickoit deaepanuu.

OcHOBaHHMEM JIsi OTHECEHWS MYHHUIMIIAIFHOTO IPaBOBOTO aKTa K KaTeropuud JOKYMEHTOB,
coJiepKamux HHPOPMALIUIO0 OTPAHUIEHHOTO PACIIPOCTPAHEHHS, SBIISETCS:

- 3ammTa HHGOPMAIINH, COCTABISIONICH CITyKeOHYIO TaliHY;

- 3amuTa HH()OPMAITNH, COCTABIISIONIEH KOMMEPUYECKYIO TalHY;

- 3amuTa HH()OPMAITNH, COCTABIISIONIEH MPO(eCCHOHANBHYIO TalHY;

- 3amuTa HH(HOPMAIIUU, COCTABIISIONICH JTHYHYIO WU CEMEHHYIO TallHy Tpak/aH;

- 3amuTa WHGOPMAIIUH, COCTaBJISIONICH WHBbIC BUJBI TaliH, B CIy4asX, €CIM Takas 00s3aHHOCTb
MpexycMOTpeHa (enepaTbHbIMI 3aKOHAM,

- 3allIMTa MEPCOHATBHBIX JTAHHBIX TPaXaaH ((HPU3NIECKUX JINIT);

- 3aluTa NNEPCOHAJIBHBIX NTaHHBIX MYHUIIUIIAJIbHBIX cnymanmx;

- 3alUTa WHBIX BHUAOB KOH(PHIESHIMATHHBIX CBEIEHUH B CIy4asX, €CIH Takas OOs3aHHOCTB
peayCMOTpPEHA 3aKOHOIaTeNbCTBOM Pocculickoit @eaepanuu.

7.3. TlepedeHb BOMPOCOB, KOTOPHIE HE MOTYT COACPKATHCS B MYHHUIIMIIATGHOM IPAaBOBOM aKTe,
OTHECEHHOM K KaTerOpHH OTPAHUYSHHOTO PAaCIPOCTPAHEHHMS:

- TIpaBa, CBOOOBI ¥ 00SI3aHHOCTH YEIIOBEKa U TPAXKTAHNHA;

- IOJHOMOYHMA aIlmapara Coseta JACIIYTAaTOB, a TAKXE IMOABCAOMCTBCHHBIX MYHUIUTIAIBHBIX
YUpEXKACHU;

- IesTenbHOCTh anmapaTta CoBeTa JIenmyTaToB;

- CTIONIb30BaHME OIOPKETHBIX CPEJNICTB;

- HHBIC BOIPOCHI, HEAONYCTUMOCTb OIrpaHUYCHUSA JOCTYyIIa K KOTOPBIM YCTaHOBJICHA
3aKoHOJaTeNnbCTBOM Poccuiickoit deaepanuu.

7.4. HenormycTuMo OTHECEHHWE MYHHIIMTIAIBHOTO TPABOBOTO aKTa K KaTeTOPHH JIOKYMEHTOB,
coJiep KaluX HHPOPMAIIUIO OTPAHNIEHHOTO PACTIPOCTPAHEHNUS, B CITydasX:

- ColepKaHUsi B HEM BOIPOCOB B COOTBETCTBUHM C IEPEYHEM, OINpPEIENICHHBIM IyHKTOM 7.3
HacTosmero Permamenra,

- BHCCCHHUA I/I3MCH€HPII71, OTMCHBI WKW NPU3HAHUA YTPATUBIIUM CUITY MYHHUIHMIIAJIBHOTO ITPaBOBOT'O
aKTa, He OTHECEHHOT'0 K KaTeropuy OTPaHUYEHHOTO PacCIPOCTPaHEHMUS.

7.5. Hoctyn x uHpoOpMamu o AesTenbHOCTH ammapara CoBeTa JenyTaToB — OTPaHUYMBAETCS B
CIIydasx, eclii yKa3zaHHas WH(OpMaIus OTHeCeHa K MHPOpPMAINH, COCTABIIIONIEH TOCY1IapCTBEHHYIO HITH
CITyeOHYIO TaliHy.

7.6. Pemenne 00 OTHECEHWHM MYHHIIMTIAIBHOTO IIPaBOBOTO aKTa K KaTerOpUd JIOKYMEHTOB,
CoJIepKaIluX CIIy’)KeOHYI0 MH(OPMAIIMI0 OTpaHHYEHHOTO PACIPOCTPAHEHHUs, TPUHUMAETCS, KaK MPaBHIIO,
Ha CTaguu CO3JaHHsd IIPOCKTAa MYHUIUIIAJIBHOTO IIPABOBOI'O aKTa IPHU BKIIOYCHUHU B HETO CBCZIGHI/II‘/'I
KOHQUJICHIIMAITEHOTO XapakTepa u 0popMIISETCs] TIOMETKOW B MPaBOM BEPXHEM YIIIy IyTEM IPOCTABIICHUS
mramma «JJis ciry»ke0HOTro MOJIb30BaHus .

Pemenne 00 oTHEeceHHH MYHUIUMIIAJIBHOTO IIPAaBOBOI'O aKTa K KaTeropun JOKYMECHTOB,
MO/ITIEXKAIINX OTPAHMYEHHUIO PacTPOCTPAHEHUS (IOCTyIa), IPUHUMAETCS TJIABOM MYHUIIMIIAIIEHOTO OKPYyTa
WJIU JTMLOM, UCIIOJIHSAIOIIUM €r0 MOJHOMOYMS, Ha CTaJAUU CO3JaHMs MPOEKTa MYHULUIAIBLHOTO IPABOBOTO
aKTa TpY BKIIOYCHUH B HETO NEPCOHAIBLHBIX JIAHHBIX U CBEJCHHI, YKa3aHHBIX B IMyHKTE 7.7 HACTOSIIETO
Pernamenra.

7.7. CBeneHus, coaep:Kaliiecs B MYHUIMNAIbHBIX MPABOBBIX aKTaxX IO KaJpOBBIM BOMPOCAM,
MOAJIEKAIINX OTPAaHUYECHUIO TOCTYIIA:

- O HasHa4YC€HUH, NCPEBOJAC HA AOJDKHOCTH H OCBOGO)K)IGHI/H/I OT OOJDKHOCTH MYHHUIHUIIAJIbHBIX
CITy’KaIInX;

- 0 IPUMEHEHUHU M CHATUH JUCIUILTUHAPHBIX B3bICKAHHUN, O TPOBEJICHUMN CITy)KEOHON MPOBEPKH B
OTHOIIIEHUY MYHUIIMIIATBHBIX CITYXKAIUX;

- 00 yTBEp)KACHHWM INTATHOTO PACHHCAaHWSA, O BHECEHHWH W3MEHEHHWH B INTATHOE paCHFCaHhe C
nH(poOpMaIMeil O YHCICHHOCTH, JOJDKHOCTHBIX OKIaaax ¥ (oHAe omiaTel Tpyla MYHUIIUHATBHBIX
CITyKaIuX;

- 0 IPUCBOEHUH KJIACCHBIX YNHOB MYHHIIUIIATHHBIM CITY>KaIIHM;
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- 0 TPEAOCTaBICHUH OTIYCKOB MYHHLUIAIbHBIM CIYXallUM, 33 HWCKIIOUYCHHEM TIJIaBbl
MYHHIUIIATEHOTO OKpyra WM JIMIA, WCIOJHSAIOMIEr0 €ro IMOJHOMOYHSA, (B TOM 4YHCIE MO yXOAy 3a
peOEHKOM W BBIXOAY U3 OTIyCKa MO YXOAYy 3a peOCHKOM [0 IOCTIKEHHSI MM BO3pacTa Tpex JeT, 0e3
COXpaHEHUS IEHEKHOTO COJIEPKaHUs1, YIeOHOTO OTITycKa); 00 YyTBEP:KICHNUH rpaduKa OTIyCKOB.

- 00 u3mMeHeHun (paMUINU, UMEHH, OTYECTBA MyHUIUNATIBHBIX CIYXKAIUX, 32 HCKIIOUEHHEM TJIaBbl
MYHHIUITATEHOTO OKPYyTa W JIMIA, UCTIONHSIOMIETO €ro MOJTHOMOYHSL.

7.8. T'maBa MyHUIMNANTBHOTO OKpYyra WM JIMIO, WCIONHSIONIIEE €ro MOJHOMOYHS, MPUHSBIINN
peuieHre 06 OTHECEHUH CIy)KeOHOH WHpOpMaIuy, 3aQUKCHPOBAaHHON B MyHUIIUIAaIHHOM IPAaBOBOM akKTe,
K KaTeropmd OrpPaHUYCHHOTO pPACHPOCTPAHEHMs, HECET MEepPCOHATBHYI0 OTBETCTBEHHOCTh 32
000CHOBAHHOCTH TIPHHATOTO PEIICHHUS.

7.9. JloxymentupoBanHasi uHpopMmauusi ¢ moMmeTkoil «/yis cmyxeOHOro monb3oBaHusD» 0€3
PE30ITIOIHMH TTIaBbl MyHUIMIIAIIBHOTO OKPYTa WM JIMIA, UCTIOMHSIOUIEr0 €ro MOJIHOMOYHS, HE MOJICKHUT
pasriameHuro (pacipoCTPAHECHHIO ).

7.10. Cusatue momeTkn «/ms cimyxeOHOro MOIB30BaHUS» MPOM3BOAUTCS B CBSI3U C yTPaToOit
KOHUIeHIUANbHOCTH HHpopManuu. [loMeTka moramaercs NOANKCHIO TJIaBBl MyHHUIIUIAJIBHOTO OKPYyTa
WY JIMLIA, UCTIONHSIOMIETO €r0 MOJTHOMOYHS.

8. HcnostHeHHe U KOHTPOJIb MCIIOJTHEHUSI MYHHMIHIIAJBHBIX MPABOBBIX AKTOB, CIY/KeOHbIX
AOKYMEHTOB, IPOTOKOJIOB COBELIAHMIA, a TAKKe Pe30JTrIuii

8.1. HcnonHeHne MyHHMIUNAIbHBIX IPABOBBIX aKTOB, CIYXEOHBIX JTOKYMEHTOB, MPOTOKOJOB
COBELIAHUH, e300,

8.1.1. Cpok ucnogHeHuHs.

8.1.1.1. Cpok ucroHeHus OnpeAemsaeTcsl KAICHAAPHOW JaToi WM UCTEYCHUEM TIEPHOia BPEMEHH,
KOTOpPBIN UCUUCISIeTCA TOAaMU, MECSIIaMH WK JHIMH.

I'onoBbIe U MeCAYHBIE IEPUOBI BPEMEHHN UCUUCIIAIOTCA KaJIEHAAPHBIMU JHIMHM; CPOK HCIIOJIIHEHUS,
YCTAaHOBJICHHBIH B JAHAX, HcUMCasgercss padounmu AHAMH. CpoOK HCHOJNHEHHs, YCTAHOBJICHHBIN
KaJeHAapHOW 1aTOM, UCTEKAET B J€Hb, YCTAHOBJIEHHBIN B PE30OJIOIUH.

CpoK HCIOJNIHEHUS, UCUUCIAEMBIA MecsaleM, HeTekaeT depe3 30 KaleHAapHbIX JHEH, He cunTas
HEpabouMx  MNpa3gHUYHBIX  JHEH, 3a HCKIIOYEHHEM CpPOKOB  HCIIOJIHEHMS, YCTaHOBJIEHHBIX
3aKOHO/IAaTENbCTBOM. B cilydae ycTaHOBJIEHMS 3aKOHOJATENILCTBOM CPOKAa PACCMOTPEHHS «B TEUEHHUE
MECSIa», «B MECSYHBIH CPOK» CPOK HCIIOJHEHHS HCTEKaeT B COOTBETCTBYIONIEE HYHCIO CJETYIOIIEro
Mecs1a, a €CJIH B CIEAYIOLEM MecAIe TAKOTO YUCIIa HET, TO CPOK UCTIOJTHEHHUS] UCTEKAET B MTOCIEAHNN 1EHb
3TOr0 MecsLa.

CpoK HCTIONHEHHsI, MCUYHCIIEMBId HeJeNel, UCTeKaeT depe3 5 THel, He cuuras Hepabouux
Mpa3AHAYHBIX U BBIXOJHBIX THEH.

CpoOK HCTIOJIHEHUS, HCUUCIIAEMBIN JHSIMH, UCTEKAET B TIOCIEIHUN I€Hb UCIIOJIHEHUS IOPYYEHUS, HE
cuMTas HepabOoUYHMX MPa3THUYHBIX U BBIXOJHBIX THEH.

Ecnu nocneaHuii AeHb CpoKa NPUXOAUTCA Ha HEpaOouuil IeHb, JHEM OKOHUAHHS CPOKA CUMTAETCS
JIeHb, IPEIIECTBYIOIINN HepaboueMy THIO.

8.2.1.2. Cpox HCHOJTHEHHUS MOPYYCHHS, COACPKAIIETOCS B MYHHUIIUINIATHLHOM IPABOBOM aKTe,
YKa3bIBaeTCs B TEKCTE MYHHUIUITAIEHOTO MTPABOBOTO aKTa.

Cpok BBINIOJHEHUS] MYHHMIMIAIBHOTO IPAaBOBOIO akTa B LEJIOM OIpPENENsIeTcs IO CpPOKY
WCTIONTHEHHSI TIOPYYEHHS, SBIIAIOMIETOCS IIOCIEAHHM B YHCIE MEPONPHUATHH, © TOPYUYSHHH,
MIPeIyCMOTPEHHBIX MYHHUIUIIAIEHBIM MTPABOBBIM aKTOM.

B Tex ciywasx, korja B MyHHLIMIIaJIbHOM IIPAaBOBOM aKT€ HE ONPEACIEHBI CPOKH HCIIOJHEHUS
MIOPYYEHUH, TO CPOK HCIHOJIHEHHS MYHHUIMNAIBHOIO INPaBOBOTO akTa B LEJIOM — TPU MecAld CO JAHA
MOATIMCAaHMU MYHHUIIMIIAJIHHOTO TIPABOBOTO aKTa MIJIM BCTYIIJICHHS €TI0 B CHITY.

IIpoaneHne cpoka HMCHONHEHUS OTIAEIBHOTO TNOPYYEHHUs, COAEpPXAILErocs B MYHHLIUNAIBHOM
[IPaBOBOM aKTE€, MOXET OCYLIECTBIIATBCS B paMKax CpOKa IO MOCIEIHEMY MYyHKTY MYHHUIMIAIbHOIO
MIPaBOBOTO aKTa MOJHKHOCTHBIM JIMIIOM, HCIIONHSIONIMUM KOHTPOJb 32 €r0 BBHIIOJHEHHWEM B IIE€JIOM, Ha
OCHOBaHUM JIOKyMEHTa, OOOCHOBBIBAIOIIETO TPUYUHBI HEBBHIMONHEHUsSI TOPYYCHHUS, Mephl 0 HUX
YCTPaHEHHIO U MPEUIOKEHUS O HOBOM CPOKE MCIIOIHEHUS IOPYUYECHHUS.

B ciydae ecian MyHUIIMIANBHBIA PAaBOBOM aKT HE BBIIIOJIHEH B IIEJIOM B YCTAHOBIIEHHBIH CPOK, TO
JOJDKHOCTHOE JIMIIO, Ha KOTOPOE BO3JIOXKEH KOHTPOJb 3a €ro BBIIIOJHEHHEM, HAIPABIIIET TIJIaBe
MYHHMLMINIAIBHOTO OKpyTra WIM JIUILY, UCTOJHSIOIIEMY €ro MOJHOMOYMS, 3alMCKy C yKa3aHHEM NpPUYHUH
HEBBINOIHEHNS MYHUIUIIAIILHOTO IIPAaBOBOTO aKTa, MEp, MPUHATHIX 10 UX YCTPAHEHMIO, U MPENTIOKEHUEM
0 HOBOM CPOKE €T0 BBITTOJIHCHHUS.
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Pemienne o mpoasieHWM CpoKa MCIOJHEHUS MYHHLMIAIBHOTO IPABOBOTO aKTa NMPUHHMAETCS
[JIaBOW MyHHLIMIAIBHOI'O OKPYT'a WX JIIIOM, HCIOIHSIOIMM €T0 MOJTHOMOYHS.

W3MeHeHne cpoKa BHIIOJHEHUS! MyHHLIMIIAIBHOTO IPABOBOTO aKTa MIPOU3BOIUTCA IIyTEM IPUHSITHS
(M31aHKsT) MyHULIMTIATBHOTO TIPaBOBOTO aKTa.

MyHUIMIIANBHBIA TIPABOBOW aKT CHUMAETCS C KOHTPOJIS Ha OCHOBAaHMM CIpaBKH (OTYeTa),
colepxaiiell MH(GOpMAIMIO O BBHIIOJHECHUH BCEX MOPYYCHMH MYHHUIMIIAIBHOTO IPAaBOBOIO aKTa, 3a
MOJNKUCHI0 TODKHOCTHOTO JIMIA, HA KOTOPOE BO3JIOXKEH KOHTPOJb 32 BBIIOJIHEHHEM MYHHIUIATBLHOTO
MIPaBOBOTO aKTa.

CHATHE C KOHTPOJS MyHHLIMNAJBHOI'O IPABOBOTO AKTa OCYLIECTBIACTCS IO YKAa3aHMIO IJIaBbl
MYHULHMIIAIBHOTO OKPYTa WX JIMLA, UCTIOIHSIOIIEr0 ero IOJIHOMOYHSI.

OcHoBaHHEM JUIsI CHATHS MyHHLIUTIABHOTO IPABOBOTO aKTa C KOHTPOJIIS SBIISETCS:

- €T0 BBIIIOJIHEHHE;

- npuHATHE (BBEIEHHE B ACWCTBHE) HOBOI'O MYHHUIIMINAIBHOIO IPABOBOIO aKTa, OTMEHSIOIIETO
JeiCTBUE MPEKHETO (B CBS3U C U3MEHEHUEM O0BEKTUBHBIX YCIOBUH, IPUHATHEM MPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok UCHOIHEHHS TPOTOKOJIBHOTO MOPYYEHHUS OMPEEIAETCS B IPOTOKOJIE U UCUUCIISIETCS
C JIaThl IPOBEACHUS COBELIAHUS.

Pemrenue o mpoasieHHH cpoka MCHOJMHEHHs MPOTOKOJIA HA OCHOBE IMPEJIOKEHHSI OTBETCTBEHHOTO
3a KOHTPOJb IPOTOKOJA B IEJIOM TNPHUHAMAETCS TJaBOW MYHHIMNAIBHOTO OKpyra WM JIMLOM,
HCTIOJHSIOLINM €T0 MOJTHOMOYHS.

Pemenue o CHATUM MPOTOKOJIA COBEIAHMSI C KOHTPOJISL B CBSI3U C €TI0 BHIIIOJHEHUEM, [IPOBEICHIEM
MOBTOPHOTO COBEIIAHMS, MPUHATHEM MYHHIWNAIBLHOTO MPABOBOTO akTa (MCUEPHBIBAIOIIETO MOPYYCHUS,
coJiep)KaIlliecsl B MPOTOKOJIE) MO NMPEUIOKEHHIO OTBETCTBEHHOI'O 34 KOHTPOJIb MCIIOJHEHUS MPOTOKOJIA,
MIPUHUMAETCS [JIABOW MYHHLIUIAIBFHOTO OKPYT'a WM JIULIOM, HCTIOJIHAIOIINAM €T0 OJTHOMOYHSI.

Penrenne o cHATHH C KOHTPOJS OTIENBHOTO MOPYYEHUsI, YKa3aHHOTO B MPOTOKOJIE, ¥ MPOAJICHUN
CpOKa €ro WCIOJNHEHUSI MPUHUMAETCS TJIaBOH MYHUIMIIAIEHOTO OKPYTa WM JIMIIOM, UCTIONHSIOIINAM €ro
MOJTHOMOYHSL, TI0 MPEI0KEHUIO OTBETCTBEHHOTO 33 KOHTPOJIb HCIIOJIHEHUS! IPOTOKOJIA.

8.2.1.4. VicnonHeHue Nopy4eHUs O IPUBEACHUN MYHHULIUIIAILHOTO IIPABOBOTO AKTA B COOTBETCTBUE
¢ (QenepanlbHBIMU 3aKOHAMH W WHBIMH HOPMAaTHUBHBIMH IpPaBOBBIMH akTamu Poccuiickoii denepannuy,
3aKOHAMHM W WHBIMM HOPMATHBHBIMH NPaBOBBIMHM aKTaMH ropoia MoOCKBBI, YCTaBOM MYHHLIHIAIEHOIO
OKpyra TOpOJCKOIO OKpyra IIOCEJICHHUS, HOPMaTHBHBIMH M TpaBOBbIMH akTamu CoBeTa [emyTaToB
OCYIIECTBIISIETCSl B TEUEHUE TPEX MECSIIEB CO JHS BCTYIUICHHS MX B CHIY, €CIIM MHOE HE MPEeIyCMOTPEHO
COOTBETCTBYIOIINM (heiepabHBIMHA 3aKOHAMHM ¥ WHBIMH HOPMAaTHBHBIMU MPABOBBIMU akTaMH Poccuiickoit
denepanyy, 3aKOHAMH W HMHBIMA HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH ropoia MOCKBBI WU
MYHUIHIATBHBIMU TIPABOBBIMU aKTaMHU.

8.2.1.5. Vcnonnenue mopyueHH, 3aQUKCUPOBAHHBIX B PE3ONIONHUSIX M CHa0KEHHBIX
CHEeLUAbHBIMHI [TOMETKAaMH, OCYILIECTBIISETCS B CICAYIOIIEM IOPSAKE:

- MOPYYEHHUSI C NOMETKOM «HE3aMEAJIHUTENbHO» HCIOJHIIOTCA B TEUEHHWE OJHOIO JIHS CO JHSA
MOJITMCAHUS U PETUCTPAIN PE30ITIOLUH;

- IOpYYEHHUs C TOMETKOH «BechbMa CPOYHO» HCIOJHAIOTCS HE IO3AHEE [BYX IOHEW CO IHS
MOJIMCAHUS U PETUCTPALIN PE30JIIOLUH;

- MOPYYCHHUSI C TIOMETKON «CPOYHO» HCHOIHSAIOTCS HE IMO3/IHee TpeX JHEH co JHS MOAMHCAHHS U
pEerUCTpaIyy pe30IIOIHN;

- TOpYYEHHS C IIOMETKOH «OIepaTWBHO» HCIONHSIOTCA HE TMO3AHEE JECATH JHEH CcOo IHS
TOJITUCAHUSI U PETUCTPAIMU PE3OITIOIHUH.

[TomMeTkH CpPOYHOCTH HMMEIOT MPABO MPOCTABIATH TJIaBa MYHHUIIMIIATBHOTO OKpyra WU JIHIIO,
UCTIOJHSIOUIEE ero MOTHOMOYHSI.

[Ipu npocTaHOBKE MMOMETOK CPOYHOCTH BBIIICYKa3aHHBIMU JIMIAMH MYHUIHUIATbHBIA CITY KAl
M0 OpraHM3allMOHHOW paboTe 00s53aH HE3aMEIUTENBHO JIOBECTH JO CBEJCHHS HCIIONHHUTENEH
UHPOPMALIUIO O CPOYHOM MTOPYUECHUH.

Ecnmu B yCTaHOBJICHHBIH CpPOK HCIIOJHEHHE JIOKYMEHTa HEBO3MOXHO, TO OTBETCTBEHHBIM
WCTIOJIHUTEIIEM HE TO3/IHee, YeM 3a JIBa JIHs JI0 UCTeUSHHs CPOKa MCTIONHEHHS, TOTOBUTCS CIIPaBKa Ha UM
TJIaBbl MYHHUIUIIATBHOTO OKpyTa WIH JIMIA, WCHOJHSIOMEr0 €ro IMOTHOMOYHS, C O0OCHOBaHHEM
HEOO0XOIMMOCTH HPOJUICHUSI CPOKA.

Pemenne o CHATUM C KOHTpPOJNS TOpydYeHWH (IPOJIEHUM CPOKa HCIIOJIHEHHS MOPYYEHHS)
MIPOU3BOJIUTCS T1aBOH MyHHUIIUIIAJIBHOTO OKPYTa WM JINLIOM, UCIIOIHSIOIMM €r0 [TOJTHOMOYHSL.

OcHOBaHHEM JUTSI CHATHS C KOHTPOJISI MOXKET CITY>KUTh:

- CTIpaBKa MCIIOJTHUTEIIS O PE3yJIbTaTax BHIMOIHEHHS IOPYUCHHS;

- KOIUsl HOJIMCAaHHOTO M 3aperuMCTPUPOBAHHOIO OTBETa KOPPECIOHICHTY, HAIpPAaBIEHHAs C
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COIPOBOJUTEIBLHBIM JOKYMEHTOM.
8.2.1.6. TlopsioK HCHOJIHEHHUS MYHHUIIMIIAIbHBIX IPAaBOBBIX AKTOB, CIIYy)KEOHBIX JIOKYMEHTOB,
MPOTOKOJIOB COBEIIAHUMN, a TAK)KE PE30JIIOIUH.

HcnonHneHne oCymecTBISIETCS B COOTBETCTBUHM C MOPYYCHUSIMH, COACPIKAIIMMUCS B YKa3aHHBIX
JOKYMEHTaXx.

Ecin B pesomrorum B KadecTBE WCIIONHUTENS YKa3aHBl HECKOJNBKO JHII W HE OmpeienieH
OTBETCTBEHHBI HCIIOTHUTENb, OTBETCTBEHHBIM 32 TIOATOTOBKY 0000IIeHHOH HH(OpMaMy SBISIETCS JIUIO,
yKa3aHHOE B PE30JIIOLIMH NIEPBHIM (J1aee - OTBETCTBEHHBI HCTIONHUTED).

Jlumo, yka3zaHHOe B PE30TIONNH OTACIHFHO OT OCHOBHBIX MCIIOJTHHUTENEH CO 3HAKOM +, MPUHIMAET
ydactue B padoTe HaJ JOKYMEHTOM IIPH HEOOXOIUMOCTH, TI0 COOCTBEHHOMY YCMOTPEHUIO (TI0 CITyKEeOHBIM
JTOKYMEHTaM, KOPPECIOH/ICHIINH).

CoucnioHUTENN HE IO3[HEe, YeM 3a TpWU OHS 0 HCTEUEHHS CpPOKa HCIIONHEHUS OO0sS3aHbI
MIPEICTaBUTh OTBETCTBEHHOMY WCIOJIHHUTENIO CIPAaBKU 1T OOOOIIEHHWS M COCTaBICHHS OT4YeTa JIMOO
co0OIIal0T CBOE MHEHHE IO HCIOIHIEMOMY BOIPOCY B JIPYroil opme, yCTpauBarouleil OTBETCTBEHHOTO
WCTIONHUTETISL.

OTBETCTBEHHOMY UCTIOTHHUTENIO TA€TCs MPaBO CO3BIBA COMCITOTHUTEIEH.

CoWuCITONHAUTENN B PABHOHM CTENIEHN HECYT OTBETCTBEHHOCTH 32 KaYECTBEHHYIO H CBOCBPEMEHHYIO
MOJITOTOBKY BOTIpOCA.

8.3. KoHTpomp WCMONHEHWS MYHHUIMITAJIHHBIX TPABOBBIX aKTOB, CIY’)KEOHBIX JTOKYMEHTOB,
MIPOTOKOJIOB COBEIAHUHN, PE30TIOLUH.

8.3.1. KoHTponb WCIOTHEHUS MYHHIUNAJIbHBIX TPABOBBIX AaKTOB, CIIYy>KEOHBIX JOKYMEHTOB,
MIPOTOKOJIOB COBEIIAHWH, a TaKKe Pe30IIONUi (Janee — WCMOJHEHHE JOKYMEHTOB) BKIIOYAeT B ceOA
KOHTPOJIb 32 KAYECTBEHHBIM (ITOJTHOTA U TOYHOCTH) U CBOEBPEMEHHBIM (CPOKH HCTIOIHEHNS) UCTIOTHEHHEM
JOKYMEHTOB.

8.3.2. B kommereHUMIO JHIa, OTBETCTBEHHOI'O 3a KOHTPOJIb HCIIONHEHHs JAOKYMEHTa WIIH
SIBIISTFOIIETOCS] OTBETCTBEHHBIM HCITOTHUTENEM TOKYMEHTA, BXOJIUT:

- OpraHM3anys BEITIOTHEHHS TOPYUYEHHH, 3a()UKCHPOBAHHBIX B JOKYMEHTE;

- KOOpJIMHALUSA AEATEIbHOCTH UCTIOJTHUTENEH U COUCTIONHUTENEH;

- KOPPEKTHUPOBKA CpOKa HWCIIONHEHHWS JOKYMEHTa B paMKaX KOHEYHOTO CpOKa HWCIOJHEHHS
JIOKYMEHTA B IIEJIOM;

- IPUHATHE Mep [T OE3YCIIOBHOTO BBHIMIOJIHEHHS COACPIKAIINXCS B JIOKYMEHTE TIOPYUSHHIA;

- IOJITOTOBKA ¥ MPECTABICHHUE JIHILY, TIOANKCABIIEMY JOKYMEHT WM JIaBIIeMY MOpYYEeHHUE, OTYETa
(cripaBKH O BHITIOJTHEHHUH JIOKYMEHTA B IIEJIOM).

B ciryuae ecnu mopyueHre He BHITOJIHEHO, JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIh 38 UCTIOTHEHHEM
JOKYMEHTa, yCTaHABIMBAET KOHEYHBIH CPOK BBIMONHEHHUS JIAHHOTO IMOPYYCHUS B paMKax CpoKa II0
MOCIIEAHEMY ITYHKTY JOKYMEHTA.

8.3.3. KoHTponb HCIIONHEHNS] MYHUIIMIIAIBHBIX MTPABOBBIX aKTOB BO3JIAraeTcs, KaK IPaBHIIO, Ha
OJTHO JIUTIO.

KonTpone wucromHeHusi mopy4eHuid, 3a()UKCHPOBAHHBIX B IPOTOKONIAX, MOXKET OBITH IMOpydYeH
HECKOJIbKHMM JIMIIaM B COOTBETCTBUU C paclpeielieHueM 00s3aHHOCTEH.

KoHTponb ucmoNHeHHs TOpYyYeHH, 3aUKCHPOBAHHBIX B PE3OIIONUIX, MOXKET OBITh MOPYYEH
OJTHOMY WJTH HECKOJIbKUM JIHIIaM B COOTBETCTBHUHM C paclpe/ielieHHeM 00s3aHHOCTEH.

B ToMm cnywae, ecin KOHTpONb BO3JOXKEH (IO PE30JIIOLMSM — HCIOJIHEHHE IOPYYeHO) Ha
HECKOJIBKUX JIMII, TO 0000IIaeT marepuan (TOTOBHT HTOTOBYIO CIIPaBKy) B IEIOM TIO HCIIOIHEHHUIO
MYHUIMIIATBHOTO MPABOBOTO aKTa, PE30JIIONUU TO JIMIO, KOTOPOE B MYHHUIUITAJIHHOM IPAaBOBOM aKTe,
PE30JIOLHMH 3HAUNTCS EPBBIM, €CIIH HET APYTHX YKA3aHHUM.

KonTposs 3a ncnoiaHeHneM NOpy4YeHHUH I1aBa MyHHUIUIIAIBHOTO OKpyTra WJIH JIMIO, UCHIOJIHSIOUIEe
€ro MMOJTHOMOYHSI, BIIPABE OCTaBUTh 3a COOOH.

8.4. ITopstok OCyIIECTBICHUS! KOHTPOJIS.

8.4.1. KoHTpomnb HCIIOTHEHUS! JOKYMEHTOB OCYILECTBIISIETCS. B PYYHOM PEKUME C HCIOIb30BAHHUEM
YKYPHAJIOB PETUCTPAIMHU MM B PEKUME DIIEKTPOHHOTO JISJIONPOU3BOICTBA.

8.4.2. lleHTpanu30BaHHOMY KOHTPOJIO TI0 CpPOKaM W KayecTBY HCIIONHEHHUS MOJUIekaT BCe
JOKYMEHTBI, IOCTABJICHHBIC HA KOHTPOJIb.

8.4.3. KoHTposb ocymiecTBiIseTCsl Kak ONEepaTUBHBIMA METOJaMH (MCIOIb30BaHUE CPEJICTB CBS3H,
OpraHu3anus MPOBEPOK M COBCIIAHHHA W T.J.), TAK W TPAIUIMOHHBIMU (TIONydYeHHEe WHQOPMAIUN OT
UCTIOJNIHUTENS B BUZE OTBETOB, CIIPABOK, OTYETOB H T.1I.).

MyHUIMIIANBHBIA CITyKaIlMil 10 OpraHM3allMOHHON paboTe (Ipu HEOOXOAWMOCTH) HAIOMHHAET
WCTIOTHUTEISIM O CPOKaX MCIOJTHEHHS MMOPYyYEHH, KOTOPBIE UCTEKAIOT B MPEICTOAIIIN TEPHO.
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JomnyckaeTcst 3ampamuBaTh HHQOpMALMIO O XOAE HCIOJHEHHS NOKYMEHTa WM MOPYYECHHUS 10
WCTEYEHHUSI KOHEYHOT'O CPOKa B TIOPS/IKE YIPEKAAIOMIETO KOHTPOIISL.

8.4.5. Vcnomaurenn 00s3aHbl MPEJCTABUTH UHPOPMAIIHIO O BBITIOJIHEHUN MTOPYUYCHUH HE TIO3HEE,
YeM 3a J1Ba JAHS JJ0 OKOHYaHHUS KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBaHuM aHanmu3a MUCbMEHHOW MH(OpMANNK, MPEACTABISIEMON UCTIONTHUTENSMH, TJIaBe
MYHHIIATIATHHOTO OKPYTa WM JIMITY, UCIOJHSIOMIEMY €ro MOJHOMOYHS, MOKIaasiBaeTcs mH(opManus o
XOJI€ MCTIOJIHEHUS IOKyMEHTOB.

9. UudopmanuoHHoe obecnieuenre 1 HHGOPMATH3AIKS AeATeLHOCTH annapara CoBeTa IenyTaToB

9.1. UndopmannonHoe obecriedeHre AesTeNbHOCTH anmnapaTa CoBeTa IeNyTaToB HAaNpaBiIeHO Ha
obecrniedeHue TIaBbl MyHHUIIAIIATHHOTO OKPyTa WM JINI[A, UCIIOJHAOMIET0 MTOTHOMOYHS, MyHHUITUTATBHBIX
CIy)KalllUX JOKyMEHTaMH W wuH(popMaimeil, HeoOXOAWMBIMH JJISi pPemIeHHs BO3JIOKEHHBIX 3a/1ad
(mopyuenuii), a Takke Ha obecneueHHe WH(MOPMHUPOBAHUS M PA3bICHEHUS O JACATENLHOCTH ammapara
CogeTta 1enmyTaToB.

B ammapare CoBera pnemyTaTtoB 3amaqy HWH(POPMANMOHHOTO 00eCleYeH!sI BBITIOTHSIET
MYHUIHINATBHBINA CITyKallUi 0 OpraHU3allMOHHON padoTe.

®DopMEI U cpelcTBa MPEAOCTABICHHUS M PACIIPOCTPaHEHHSI HHPOPMAIIUH:

- aJipecHasl pacChbUIKa 3aBEPEHHBIX KOMHHA MYHHUIUIIAIBHBIX MPABOBBIX aKTOB, HOPMATHBHBIX H
WHBIX TIPAaBOBBIX akTOB COBETa JIEMyTaTOB;

- pacchUIKa IUIaHOB PabOTHI, MOBECTOK COBEIAHUHN Y TIaBbl MyHUIUITAJIBHOTO OKpyTra HH(pOpMAaIun
0 eXeHeJIeNbHBIX MeponpuATHIX annapata CoBeTa JIemyTaToB,;

- IpeIoCTaBlIeHNE KO TOKYMEHTOB M BBHIIICOK M3 HUX IO 3aIIpoCy;

- pa3MenieHue nHpopManuu Ha oUIHATBHOM caiite anmapata CoBeTa JIemyTaToB,

- onyOnuKkoBaHue WH(MOpMaNUU B OQUIMATBHBIX MEYATHBIX CPEICTBAX MacCOBOW HH(pOpManuu
MYHHIIATIATBHOTO OKPYTa,

- lepeaya nHGOPMAIUH Yepe3 CUCTeMY IIEKTPOHHON oUTH anmapaTta CoBeTa IemyTaToB.

9.2. Nudopmarronnsie pecypchl ammapara CoBera JemyTaToOB Mo JOCTYIy (BO3MOXKHOCTH
WCTIONTE30BAHUS ) TTOIPA3ACISIOTCS Ha TP KaTETOPHH:

- pecypchl, coieprkaIie OTKPHITYIO (00IIe0CTYyITHY0) HH(HOPMAITHIO;

- pPeCypChl, CozieprKalie Ci1y)keOHy0 HH()OPMAILIUIO;

- pecypchl, cojiepKaiiie HHPpOpMAaIHIo OTPaHHYEHHOTO PacIipOCTpaHeH s (JIOCTyIIa).

K kareropum OTKpHITON WH(pOpMAIUH OTHOCUTCA WHGOpPMAIHS, HE SIBISIOMASACS CIYXeOHOM
WHpOpMAIIUE, 1 JOCTYI KOTOPOI He OrpaHHYeH 3aKOHOAaTebcTBOM Poccutickoii denepanuu.

K kareropum cinyxeOHOH wuHpOpMaMU OTHOCUTCS HHGOpMAIUs, NpeAHa3HauYCHHAS IS
WCTIONIb30BAHUS TJIaBOW MYHHIIMIAIBHOTO OKpyra WM JIMIOM, HWCIIONHSIONMM €ro ITOJTHOMOYHS,
MYHHIIATIATBHBIME  CITY)KAIlIAMHA TIPY BBITTOJHEHNH MMM CBOMX (DYHKIIMOHAJIBHBIX OO0sI3aHHOCTEH W He
OTHOCSIIASCS K KAaTErOpUsIM OTKPBHITOH MH(POPMALUMU U MHPOPMAIMU OTPaHUYEHHOTO PacCIpOCTPaHEHHUsI
(moctyma).

K xarteropuun nH(bopMaIuy OrpaHHYeHHOTO PACIPOCTpaHeHHs (JIOCTyIa) OTHOCUTCS WHGOpMAITHS,
BKITIOYAIONIass CBEJEHHMs KOH(PHICHIMAILHOTO XapakTepa (KOMMepueckas W ciyxeOHas TaifHa,
MEPCOHAIbHBIC JaHHbIE O TpaxkaaHax | Jpyras wuHpopmanus). OOpaiieHue ¢ uHPOpMarmen
OTPaHMYEHHOr0 JOCTYIA OCYLIECTBISIETCSI B COOTBETCTBUH C 3aKOHOATeNLCTBOM Poccuiickoit depepanun.

9.3. OOpaiieHle ¢ JOKYMEHTaMH, COACPKAIIUMH CBEICHHWS, OTHECCHHBIE K T'OCYIapCTBEHHOM
TaiiHe, OCYIECTBISIETCS. B COOTBETCTBUH C TMOJOXKCHUSMH, PETJIAMEHTHPYIONMMHU TOPSJIOK paboThl U
paBuiIa paboTHl C yKa3aHHBIMU TOKYMEHTaMHU.

OTBETCTBEHHOCTH 32 OPTraHU3ALMIO 3AIUTHI CBEACHHUI, COCTABISIOMINX FOCYAaPCTBEHHYIO TaiiHy, B
anmapare CoBeTa JIeyTaTOB  BO3JIaraercsl Ha Ii1aBy MyHHUIMITAIBHOTO OKPYTra WM JIUIO, UCTIONHSIIOIIEE
€ro MOJTHOMOYHSL.

10. UndopmaTuszanus aesaTeJbLHOCTH anmapara CoBera 1enyTaToB

Lenpto wHPOpMaTH3anUK AeATenbHOCTH ammapara CoBeTa JemyTaToB SIBJISIETCSL CO3JaHue
YCIIOBUM IS YIOBJIETBOPEHUs WHQPOPMAIMOHHBIX IMOTPEOHOCTEH MYHHIMMANBHBIX — CITyXKalluX,
MOBBIIIICHHS OTIEPATHBHOCTH U AOCTYITHOCTH MH(OPMAIIHH.

OpHOlt M3 OCHOBHBIX BHYTPEHHUX 3aJa4 HWH(OPMATH3AIMK SBISETCS CO3JAHUE SICKTPOHHOTO
JIOKYMEHTO000pOTa U JAEIONPOU3BOICTBA anmapara CoBeTa JemyTaToB.
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11. loroBopsI 1 coryiameHust

11.1. O6mme TpeboBaHMUs.

[ToaroroBka, opopmieHne, TOAMMUCAHNS, YTBEPKICHUS, BBIMIONHEHNUS W MPEKpalIeHUs eHCTBUS
JIOTOBOPOB,  COTJAIICHUH, KOHTPakToB, W T.A. (Hamee — [JOTOBOPOB), 3aKIIOYa€MbIX TIJIABOU
MYHUILMIIAIBHOTO OKPYyra WM JIMIIOM, UCIIOJHSIOINM €r0 HOJHOMOYHS, C CYyOBEKTOM OCYILECTBISETCS B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Denepaiii M HACTOSIIIUM Pa3IeioM.

11.2. TekcT mpoekTa AOrOBOpa, MOANUCHIBAEMOrO TJIaBOH MYHHUIMIIAIEHOTO OKPYra WM JIUIOM,
UCIOJHAIOLIIMM €r0 IOJHOMOYHS, IOATOTABIMBACTCS MYHHUIMIIAIBHBIM CIIY)KalllUM B COOTBETCTBUU C
TAHHBIM €My TIOPYYECHHEM (J1ajiee — UCTIOTHUTE).

Bo3MOHO NpHHATHE HCIOTHHUTENIEM 32 OCHOBY WMJIM B LENOM (IIPU OTCYTCTBHHM 3aMEUaHHi U
MIPEeJIOKEHHIA) TeKCTa JOTOBOPa, MPEIOKEHHOTO CyOBEeKTOM (CyOBhEeKTaMi) JOTOBOPHBIX OTHOIIEHHWH C
anmapaTtom CoBeTa JIermyTaToB.

11.3. OcHoBHBIE TpeOOBaHUS K O(POPMIICHHUIO IOTOBOPOB.

11.3.1. [loroBopsl IOMKHBI COOTBETCTBOBAaTh 00s3aTENbHBIM JUII CTOPOH  MPaBUIIaM,
YCTaHOBJICHHBIM HOPMATUBHBIMU ITPaBOBBIMU akTamu Poccuiickoit denepaunn u ropona MoCKBEIL.

11.3.2. IloanuceiBagMbIe JTOTOBOPHI JODKHBI COICPIKATH:

- HQHUMCHOBAHHC,

- mpeaMOyITy (BBOJHYIO YaCTh), B KOTOPOH MOTYT YKa3bIBaThCSl OCHOBHBIE IIEITH;

- AaTy, HOMep JA0TOBOPa, MECTO HMOANUCAHNS, HAMMEHOBAHUE CTOPOH;

- IpeaMET IIPAaBOBOI'O PETYIUPOBAHNUS,

- PacKpBITHE UCTIONB3YEMbBIX TEPMHUHOB U MOHITHHN (TIPH HEOOXOIUMOCTH);

- IpaBa 1 0053aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIOCO0BI ¥ MOPSIOK 00ecreueHust 0053aTeIbCTB CTOPOH;

- OCHOBaHUSI IPEKPAIIECHUS U IPUOCTAHOBIICHUSI UX ACHCTBHUS;

- IOPSIIOK Pa3peLICHUs! CIIOPOB;

- CPOK U YCJIOBHUA BCTYIUIEHUS B CUITY, CPOK JI€HCTBUS;

- CBEZICHUSI O PETUCTPALMU U MECTE XpaHEHHS JOKyMEHTa (IIPH HEOOXOIMMOCTH);

- PeKBHU3WUTHl CTOPOH, HAaUMEHOBAHUE JOJDKHOCTH, (aMWIMK, HWMEHH, OT4YecTBa JIMII,
MOAIIACHIBAIOIINX JI0TOBOD;

- MECTO JIsl IOAIHCH JIUI] CTOPOH, MECTO JIJIsl IPOCTAHOBKH ME€YaTH CTOPOH.

JoroBopsl 0hopMIISIOTCS, KaK HPaBUIO, B KOJIMYECTBE SK3EMIUISIPOB IO YUCIy CTOPOH JOTOBOpA.
ITocne oA CaHuA Ka)KI[BIﬁ OK3EMILIAP A0TOBOPAa UMEECT OAMHAKOBYIO IOPHUIUYCCKYIO CUITY, O UEM B TCKCT
JIOTOBOpA BKITFOYAETCS] COOTBETCTBYIOIIEE TTOJIOKEHHE.

Bce ucnpasnenus 1 AONOJIHEHHUS B TEKCTE MOAMUCHIBAIOTCS CTOPOHAMHU M 3aBEPSIIOTCS MEYaTsIMU
CTOPOH.

[Toanucu CTOpPOH MOJ JABYXCTOPOHHUM JIOTOBOPOM pacliojaratoTcs ApYyr HpOTHUB Jpyra, Ipu
MHOT'OCTOPOHHEM — ofHa noxa Apyroi. [lonnuck npeacrasurens anmapara CoBera AemyTaToB Ha 000MX
9K3EMIUIIPax JOroBOpa yAOCTOBEpsieTcs repOoBoil eyaThio.

[Tpu odopmiieHHH TOTOBOpa CTOPOHBI HE JOJDKHBI BKIIIOYATH MOJIOKEHHSI, KOTOPbIE COAEpKaTCs B
Koncrutynuu Poccutickoit deneparyu, dpenepanbHbIX 3aKOHAX, 3aKOHAX TOpoa MOCKBBI (JIIsI IOTOBOPOB
Cc cyOBbeKTaMH, pacloJIOKEHHBIMH M 3apErMCTPUPOBAHHBIMH B Tropojae MOCKBE), UM BCJIEICTBHE 3TOTO
SIBJISIFOTCSI 00SA3aTENbHBIMU K HMCIIOTHEHHIO. HpI/IHO)KeHI/IH K AOroBOopaM M COTJIAHICHHUAM COCTaBJIAIOT HX
HEOTHEMJIEMYIO YacTh 1 00JIaJal0T OJJUHAKOBOW FOPUINIECKOM CHUIIOH C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TlpaBoBasi SKkcHepTH3a, MOANHCAHHE, PErHCTPAlHsi, KOHTPOJIb 32 BBHIIIOJHEHHUEM J0TOBOPA,
o(opMiieHHE aKTOB BBINOJHEHHBIX pabOoT MO JOrOBOPaM.

11.4.1. IlpaBoBas 3KcHepTH3a.

[IpaBoBast sxcniepTH3a MPOBOJUTCS B CIEIYIOLIEM MOPSIIKE:

- MPOEKT JI0roBOpa MpeACTaBIIsIETCS IOPUCKOHCYNbTy ammapara CoBera aemytaToB. Bmecte ¢
IMPOCKTOM JOO0TOBOpa IMPEACTABIAIOTCA BCEC IIPUIOKCHHUA, YKAa3aHHBIC B TCKCTC OOT0OBOpa, a TaKXKE
JOKYMEHTBI, Ha KOTOpPbIE B IIPOEKTE JIENACTCSI COOTBETCTBYIONIAsI CChIIKA (32 UCKITIOYCHUEM (ellepaibHbIX
3aKOHOB, 3aKOHOB ropoja MOCKBBI, HHBIX HOPMAaTHBHBIX INPaBOBBIX akToB Poccwuiickoit denepaunu u
ropoaa MOCKBBI, OITyOJTMKOBaHHBIX B YCTAHOBJICHHOM TMOPSAKE);

- B Cpok, He Oomee Tpex paboumx [HEH, IOPUCKOHCYIbT ammapara CoBera [JemyTaToB
MOJTrOTAaBIMBACT 3aKIIOYCHHUE T10 MTPEACTABICHHOMY MTPOEKTY IOTOBOPA M HANPABISET €r0 HCIOIHUTEIIIO.

3akioueHue I0PUCKOHCYNbTa anmapara CoBera nemyTatoB  oQopMisieTcsl 3a MOAMUCHIO TIIaBbI
MYHUIMIIAIBHOTO OKpYyra M COJIEPXKUT MOTHBUPOBAHHOE PE3IOME U 3aMEUaHHUs 110 I0TOBODY.
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[Ipu oTpuLaTENTFHOM 3aKIIOYEHUH MPOEKT JAOTOBOPA HAMpPABISETCA MCIONHUTETIO Ha AOPaOOTKY.
Ilocne nopaGoTku IpoeKTa JOroBopa HCIOJIHUTENIEM, IOKYMEHT IleyaTaeTci B UHCTOBOM BHJIE B
HEOOXOIMMOM  KOJMYECTBE OJK3EMIULIPOB M, IPH OTCYTICTBUM 3aMEYaHUI, COIVIaCOBBIBAETCS
IOPUCKOHCYJIFTOM anmnapaTta CoBeTa AeMyTaTOB W BO3BpAILAETCsl HCIIOTHHUTEIIO.

[Tpu OTCYTCTBMHM 3aMe4aHUil K MPOEKTY JAOrOBOpa, JIMOO HANWYHMA HE3HAYMTENILHBIX 3aMEUaHH,
IIPOEKT MOKET OBITh COIVIACOBaH  IOPUCKOHCYNbTOM anmapara CoBera IEMyTaToB 0e3 3aKIIOUCHHMS.
CormacoBanue  IOpPUCKOHCYNbTOM amnmapatra CoBeTa JAemyTaToB oGOpMIISICTCS BH30H IOPHCKOHCYJIbTa
anmapara CoBeTa JIemyTaToB .

Besa HeoOxomumas mH(OpManys, KacaroUascs 3KCIEPTU3bl U BU3HPOBAHMS JOIOBOPOB, IOJDKHA
MPENCTABIATECS 10 3alpocy PYKOBOAMTEJS IOpUCKOHCYNIbTa ammapata CoBeTa [eIyTaToB B
00513aTETLHOM TOPSAKE.

11.4.2. Tlognmucanue moroBopa.

Ucnonnutens obecneduBaeT MOANKCAHME JOTOBOPAa PYKOBOAWTENEM  (YIOJHOMOYEHHBIM
nmpeacTaBuTeNieM) OPUAMYECKOro Juia (FOPUAMYECKUX JIMI TP MHOTOCTOPOHHEM JOTOBOpE),
BBICTYMAIOIIET0 CTOPOHOM (CTOpOHAMHU) I0roBopa ¢ anmnaparom CoBeTa AemyTaToB.

JoroBop, OANMMCaHHBIH CYOBEKTOM (CyOBEKTaMH) TOTOBOPHBIX OTHOIICHWH ¢ ammapaToM CoBerta
JIeTyTaTOB, WCIONHUTENh C TMPHIAracMbIM KOMIUIEKTOM COMPOBOAWTENBHBIX JOKYMEHTOB CZaeT
MYHUIMIATBHOMY CIyXalleMy IO OpPraHW3alOHHOM paboTe [UIs TMpeACTaBICHUS Ha TOAIUCH TJIaBe
MYHULMIIATBHOTO OKpyra TIJIaBe WJIH JIULLY, HCIIOJIHSIOMEMY €0 MOJTHOMOYHSI.

[onmucaHHbI# TOTOBOP 3aBepsieTCs TepOOBOIL ITEYATHIO.

[MouIMHHMKH JOTOBOPOB XPAHATCS Y MyHUIIUITAIBHOTO CIIY)KaIllero M0 OpraHu3allioHHON padoTte
U SIBJISIIOTCS] JOKYMEHTaMH IIOCTOSIHHOTO XPaHEeHHUSI.

Bropoii moaiiHHBLN 3K3eMIUIp JOTroBOpa (BTOPOH M MOCIEIYIOIINE MOTHHHABIE 3K3eMIUISPhI IPU
MHOTOCTOPOHHEM JIOTOBOpPE) HCIOJHUTENb IepeAacT YIOJIHOMOYEHHOMY TIPEACTABUTENIO CTOPOHBI
(KaXx oMy U3 TIPEeICTaBUTENEH CTOPOH) IO TaHHOMY JIOTOBODY.

11.4.3. KoHTpOIH 32 BBHITIOTHEHHEM JOTOBOPA.

KoHTponb 3a BBIIOJIHEHHEM JOTOBOPa OCYLIECTBISIOT COOTBETCTBYIOLINE MYHUIMIIAIbHBIC
ciry>kaiue (MCTIOIHUTENH) B paMKax MX KOMIETEHIIMU JTOJDKHOCTHBIX 00S3aHHOCTEH.

ITpu HEOOXOANMOCTH, B LIENAX HEAOMYIIECHHs yIPAaBICHYECKHX, HMYIIECTBEHHBIX U HHBIX PHCKOB
s anmapata CoBera JEIMyTaToB, KOHTPOJb 32 MCIOJIHEHHWEM JOTOBOPOB MOXKET OBITh MHUIMHUPOBAH U
OCYIIECTBIICH MO TIOPYYEHHIO TJIaBbl MyHHIIUIAIEHOTO OKPYTa.

11.4.4. BeimonHeHHNE TOTOBOPA.

11.4.4.1 BemonmHeHUE 1OTOBOPA 0(OPMIISIETCS COOTBETCTBYIOIIMM aKTOM CIaYU-TIPUEMKH (Janee —
aKT).

11.4.42. B cpoKH, yCTaHOBJICHHbBIC JOTOBOPOM, MYHHUIIMIAIbHBIA CITy)Kaluid (HCIOJIHUTEND),
OCYILIECTBISIFOIIMIT KOHTPOJIb 3a BBINOJIHEHHEM [OrOBOpa, 3alpalliuBaeT y cyObekTa (cyOBEeKTOB)
JOTOBOPHBIX OTHOLIEHHUH aKT.

11.4.43. B cpoku, yCTaHOBJIEHHBIE JIOTOBOPOM, HWCIIOJIHUTENb NPEACTAaBIsAET akKT B JBYX
9K3EMIUIAPAX.

IIpeacraBieHHBIN aKkT, B YaCTH €T0 COOTBETCTBHSI YCIOBHSM JJOTOBOpA, IPOBEPSAETCS U BU3HUPYETCS
IOPUCKOHCYJILTOM ammapaTta CoBeTa JemyTaToB.

B cirydae BBISIBIIEHHBIX HECOOTBETCTBHI aKT BO3BPAIACTCS HCIIOTHHUTEIIO Ha JOPa0OTKYy.

11.4.4.4. 3aBu3upoBaHHBIA aKT MPEICTABISETCS MYHULMNAIBHBIM CIYXalluM (HMCIOJHUTENEM),
WCTIOJHSIONIMM KOHTPOJIb 32 BBITOJHEHUEM JIOTOBOPA HA MOIHKCH TIIABE MYHHIMIAIBLHOTO OKpyra WiIn
JIUILY, UCTIOJTHSIOIIEMY €T0 MOTHOMOYHS.

[onnucanHbIN akT 3aBepseTcs repOoOBOM MevaThIo.

11.4.45. TloanucaHHBIA TJ1aBOH MYHHUIMIIAIGHOTO OKpPYra WM JIMLIOM, HCIOJHSIOIIUM €To
MOJTHOMOYHS, akT (PK3eMIunip ammapata CoBeTa JemyTaToB ) NepeaacTcs MyHUIUIAIbHOMY CIyXaleMy
[0 OPraHU3aLMOHHON padoTe I AajbHENIIero GOpMUPOBAHNUS B CAMOCTOATEILHOE JIEIIO.

Bropoii 3x3eMIIsip NOANKUCAHHOTO aKTa HAIPABIISIETCS] CTOPOHE JOTOBOpA.

11.4.4.6. B ciyuae BBISBICHUS HapYIICHUH YCIOBHH Jorosopa (HECOOJIOJCHHE CPOKOB,
HEBBITIOJTHEHUE 0053aTEeNbCTB, MHOE CYIIECTBEHHOE HAapyIEHHWE JIOTOBOpPa, KOTOPOE HE MOXKET OBITh
yCTpaHEHO B CPOKH JCWCTBUS  JOTOBOpAa), COOTBETCTBYIOIIUM  MYHHLMIAIBHBIM  CIY)KalluM
(ucriomHMUTENEM), HCIOMHSIOIMM KOHTPOJIb 32 BBIIOJIHEHHEM JOTOBOPA, IMOJATOTABIUBAETCS IPOEKT
IPETEeH3UH U C IOJHBIM KOMILJIEKTOM COIPOBOAUTEIBHBIX JOKYMEHTOB IE€PENAeTCsl FOPUCKOHCYJIBTY
anmapara CoBeTa JemyTaToB Ui AajbHEHIIEH NPeTeH3NOHHOH paboThl 10 JOTOBOPY.
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IIpuioxenue
k Permamenty anmapara CoBera JemyTaToB
MYHHIUTATBHOTO OKpyra Terutbrit Ctan

IMpaBuia
odopmJieHHs PABOBBIX aKTOB annapara CoBeTa 1eNyTaTOB MYHHUIMNAJBLHOTO OKPYra 0 BHECEHHU
H3MeHeHMIt

1. Odmue nosoxeHust

1.1. V3MeHeHUs] BHOCSTCS TOJMBKO B TIEPBOHAYAIBHBIN MMPaBOBOM akT ammapaTta CoBeTa JemyTaToB
MyHuIHnansHoro okpyra Terutbnid CtaH (ganee — npaBoBoii akT). BHeceHne N3MEHEHMId B TPaBOBOM akT O
BHECEHUH U3MEHEHUN HE JOITyCKaeTCs.

1.2. BHeceHHeM N3MECHEHHI B MPABOBOM aKT CUUTAETCS:

- JONOJHEHUE CTPYKTYPHBIMHU 3J€MEHTaMu (IIyHKTamH, a03anamu, JeducaMu), NPHIOKEHUIMH,
clloBaMu, nudpamu,

- 3aMeHa CJIoB, T dp;

- M3JI0)KEHHE B HOBOW peNaKIM{ 3arojloBKa, KOHCTaTHPYIOIIEH WJIM MOTHBHPOBOYHON 4YacTH,
CTPYKTYPHOTIO 3JIeMeHTa (IIyHKTa, ab3ara, aeduca), MpriIoKeHus;

- HCKJIFOUEHHE U3 TEKCTa IIPaBOBOI'0 aKTa CJIOB, U(P.

1.3. B 3aronoBke mpaBoBoro akta «O BHECEHHMH W3MEHEHHWI B IMOCTAHOBIEHHUE (PACIIOPSIKEHIE)
anmnapata CoBeTa JeMyTaTOB MYHUIUNAIbHOro okpyra Temuslii CTaH» yKa3bIBalOTCS TOJBKO Jara U
HOMEp TPaBOBOTO aKTa, B KOTOPBII BHOCSATCS H3MEHEHNS, Ha3BaHKE MTPABOBOTO aKTa HE YKAa3bIBAETCSI.

1.4. U3meHeHus BHOCATCS B MPABOBOM akT, a HE B MPIJIOXKEHUS K HEMY, 3TO JOJDKHO OBITh
OTPa)XEHO U B 3aroJIOBKE, U B IIYHKTE O BHECEHUH N3MEHEHUI.

1.5. Tekct mpaBoBOro akra ¢ 3arojoBkoM «O BHECEHHWH H3MEHEHHH B ...» JTOJDKEH COAepKaTh
NYHKT «BHeCTH U3MEeHEHHS B ...» ¢ 0053aTENIbHBIM yKa3aHUEM BHUA, 1aThl, HOMEpa U Ha3BaHUs [IPABOBOTO
aKTa, B KOTOPBIM BHOCATCA N3MEHEHUS.

1.6. IIpu BHECEeHHH HEOJHOKPATHBIX M3MEHEHUH B MPAaBOBOW akT B MEPBOM MYHKTE O BHECEHUU
W3MEHEHUH 1aeTcsl B CKOOKAxX CChIIKa «(B PEJaKLHHM - BUA JOKYMEHTA, 1aTa, HOMEP)».

1.7. IIpu BHECEHUH U3MEHEHUIN HEAOMYCTUMO:

- yKa3bIBaTh HOBbIE CPOKU BBIMTOJHEHUS MOPYUYEHHM, €CITU 3TH CPOKH MCTEKIIM Ha MOMEHT BBIXOJa
MIPaBOBOTO aKTa O BHECEHWH U3MEHEHUI;

- 1aBaTh CCBUIKHM Ha JOKYMEHTBI, BBIMYIIICHHBIE MTO3KE JaThl U3aHKs IEPBOHAYAIILHOTO TPABOBOTO
aKTa.

1.8. Kaxxoe nu3meHeHme J0KHO ObITh 0()OPMIIEHO OT/ICIBHBIM TYHKTOM (TIOAMTYHKTOM).

1.9. Heobxomumo coOmofaTh JIOTUKY HW3JIO0KEHHUS: W3MEHEHHS BHOCITCS CHadaja B TEKCT
[IPaBOBOT'O aKTa IO MOPSAKY IIYHKTOB, 3aTE€M B IIPUIIOKEHHE.

[Ipu BHECeHHMH M3MEHEHHWI OJJHHUM MPAaBOBBIM aKTOM B HECKOJIBKO IPABOBHIX AKTOB M3MEHSEMBIE
MIPABOBBIE AKTHI PACIIOIArAIOTCS B XPOHOJIOTHYECKOM TOPSIZIKE.

1.10. Ilpu ccelmke B IPOEKTE MPaBOBOIO aKTa Ha CTPYKTYPHBIM 3JIEMEHT IPaBOBOTO aKTa, B
KOTOpBIA BHOCATCST H3MEHEHHUS, YKa3bIBaeTCd KOHKPETHBIM CTPYKTYpHBIM OJJ€MEHT, HayuHasi C
HauMEHBIIIETO.

[Ipu 3TOM IYHKTHI ¥ TOJIMYHKTHI 0003HAYAIOTCS CJIOBOM «ITYHKT» U COOTBETCTBYIOLIECH LUPPO.

AG3aiel U aeduckl 0003HAYalOTCsA CjIoBaMu. IlepBbIM cuuTaeTcs TOT ab3all, C KOTOPOro
HAa4YMHAETCS MyHKT WM TOJIYHKT.

1.11. K npoekty mpaBOBOTO akTa IOJDKHBI OBITH MPHIIOKEHBI KOMHMU BCEX IMPAaBOBBIX AKTOB, B
KOTOpBIE BHOCSTCS] U3MEHEHUS, ¥ B HUX JJOJDKHBI OBITh OTMEUECHBI BCE CITydal U3MEHEHUS TEKCTa.

2. BHecenne n3MeHeHHH B TEKCT MPABOBOI0 aKTa
H NPUJIOKEHUI K HeMy

2.1. JlomosiHEHWE TEKCTa IMPABOBOTO AaKTa OJHUM WM HECKOJBKUMH CIIOBaMH (CO 3HAKOM
MPENUHAHUS, TOCTAHOBKY KOTOPOTO BIIEUET 3a COOOH BHOCHMOE JIOTIOJIHEHHE):

MOTHBHPOBOYHYIO YaCTh PACHOPSKEHHS MOCTIE CIIOB «...» JONOJHUTH CIOBAMH «...».

[TyHKT 2.4 pacriopseHUs! JOTIOJIHUTh CIIOBAMH «...».

A03a11 BocbMOH pazzena 1 IpriIoKeHHsI K TTOCTAHOBJICHHUIO TTOCIIE CIIOBA «...» JOTIOTHUTH CIIOBAMH
€

2.2. JlononHeHne TeKCTa HOBBIM IMYHKTOM (ab3ariem, aeducom):

[TysKT 3.4 MOCTaHOBIIEHUS TOTIOTHATH AS(PHCOM YETBEPTHIM B CIEIYIOIMIEH PEIaKITHIH:
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[TyakT 6.10.3 IPHITOKEHUS K TTIOCTAHOBJICHUIO JOTIOTHHUTH a03a1eM B CICIYIOIICH PeaaKITHu:

Ko,

JIONOIHUTE IOCTaHOBJIEHUE IIYHKTOM 7 B CIEAYIOIIEH PeNaKIUU:

«T. oo

IIpy nonojaHEHMHM TEKCTa MYHUIMIAIBHOTO IPABOBOIO AKTa HOBBIMU ITYHKTaMH HEOOXOIMMO
JlaBaTh yKa3aHUe HA M3MEHEHNE HyMEpalHH MOCIeAYIOIUX TYHKTOB!

[Tynxt 10 moctaHoBIEeHUs cCUNTATh MyHKTOM 11.

[Ipu pomomHeHWHM TeKCTa HOBBIMH a03amamu (#educamMy) naBaTh yKa3aHWE Ha HM3MEHEHHE
HyMepalliy mocieAyonmx ad3amnes (1edrcoB) He HYXKHO.

[Ipu oTMeHe, MpU3HAHUM YTPATHBIIUM CHJIY MYHKTAa HyMepalus IOCIEAYIONIUX IyHKTOB HE
MEHSIETCSI.

2.3. 3aMeHa OTHOT'O MJIM HECKOJIBKUX CJIOB:

B 3aronoBke mocTaHOBJIICHHUS CIIOBA «...» 3AMEHUTH CJIOBAMH «...».

B nynkre 5.1. pacniopspbkeHHs CI0Ba «...» 3aMEHUTH CIIOBAMH «...».

B a63aue msrom myHkTa 3 pazgena 1 npuiioKeHHUs K PacHOPSKEHHIO CIIOBO «...» 3aMEHHUTh CIIOBOM
Ce

2.4. 3ameHa OJTHOTO WJIM HECKOJBKHX CJIOB IO BCEMY TEKCTY NPaBOBOIO aKTa U MPUIOKEHHS K
HEMY WJIM B HECKOJIBKHX MECTaXx:

B TekcTe nocTaHOBIEHUS CIIOBA «...» 3AMEHHUTD CIIOBAMH «...)».

B Tekcte pacmopsbkeHUS M TPHJIOKECHHHM K HEMY CIIOBA «...» 3aMEHHUTh CIIOBAMH «...» B
COOTBETCTBYIOILUX MaJexax.

B Tekcre mnpuwiokeHHs K IOCTaHOBICHHIO CJIOBa «...» 3aMEGHUTh CJIOBaMH «...» B
COOTBETCTBYIOIINX MaieKax.

2.5. I3ameHeHue penakiuu myHkTa (ab3ana, neduca):

Jeduc Tpetnii myHKTa 4 pacriopsHKEHUS H3IOXKHUTH B CIIEAYIOMIEH peTaKkinm:

€

A03a11 BTOpOH IMyHKTa 5.8 MPUII0KEHUS K TOCTAHOBJICHHUIO M3JI0KUTh B CICAYIONICH PelaKIIvu:

Covw

[Tynkr 10 pacropspkeHUs U3T0XKHUTE B CISAYIOLIEH PeaaKInu:

«10. ... ».

2.6. Ilpm JOmMONHEHWH TEKCTa MYHUIMIAILHOTO TMPAaBOBOTO aKTa CJOBaMH, HOBBIMH
CTPYKTYpHBIMH 3JIEMEHTaMH (IyHKTaMu, a03amamu, Aeducamu), 3aMeHe CIIOB, W3JI0XKEHHH B HOBOM
pelakiuuy KOHCTATHpYIOUIed WIM MOTHBHPOBOYHOW YAaCTH, CTPYKTYPHBIX BIIEMEHTOB (HOpPMYIHPOBKA
«JIanee Mo TEKCTy» He yrnoTpeosiercs.

2.7. UckitoueHue U3 TEKCTa MPaBOBOTO aKTa CJIOB:

B myHKTE 5.4 MCKITFOUUTH CIIOBA ... ).

B nynxTe 5.4.2 npusnokeHus 4 K TOCTaHOBJIEHUIO HCKIIIOYUTH CIIOBA «...».

2.8. JlonosiHeHNE MPaBOBOTO aKTa MPHUIOKESHUSIMH HOBOTO COJIEPKAHUS:

JononauTe nocraHoBieHue anmapara CoBeTa NEMyTaTOB  MYHHLMIAJIBHOTO OKpyra Termibiit
Cran ot 12 mronst 2010 roga Ne 115 «...» mpuiokeHUsIMA 4 1 5 B peJakllMU COIJIACHO MPMIIOKEHUIM 1 u 2
K HACTOSIIIEMY ITOCTaHOBJICHHIO.

2.9. lI3meHeHue peJaKkiiy BCETO MPUII0KEHUS:

BHectn m3MeHeHus: B moctaHoBieHue ammapara CoBeTa JEmyTaToB  MYHHIMIIAIEHOTO OKpyTa
Teruerit Cran ot 29 mexabps 2009 roma Ne 260 «...», M3IOXKUB MPHIOKEHHE | K IMOCTAaHOBJICHHUIO B
penakuuK COTJIACHO MPHIIOKEHUIO K HACTOAIIEMY MOCTAHOBJICHHIO.

2.8. Ecnu mpunoxeHne K nMpaBoBOMY akTy O(QOPMIIEHO B BUE TaOJMIIbI, BHECEHHE N3MEHEHUI B
HETO OCYIIECTBIISICTCS B MPWJIOKEHHH K BBITyCKAEMOMY MPaBOBOMY akTy. B Tekcre mpaBoBOro akra o
BHECCHUHU M3MEHEHHH aeTCsl yKa3aHHUe:

Brectn m3Mmenenus B mocraHoBieHue ammapara CoBeTa JEeMyTaToB  MYHHIMIIAIBHOTO OKpyra
Teruterit Ctan B roposie Mockse ot 29 nexadpst 2009 roga Ne 260 «...», TOTIONHUB pa3zen 2 NpuiIokeHus 1
K MTOCTAaHOBJICHUIO IyHKTOM 15 B pelakiiuy COrJIacHO MPHIIOKEHUIO K HACTOSAIIEMY TOCTAHOBIICHHIO.

[Ipunoxenune opopmisieTcs ciaeryonuM 00pa3om:

IIpunoxenue

K TocTaHoBIeHMIO anmapara CoBeTa JemyTaToB
MyHHIMINANbHOTO okpyra Temnsiil Ctan

or 20 tomalNe
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BHecenne n3MeHeHMi B IpriioxkeHne 1 kK moctaHoBleHuto anmapara CoBeTa JAemyTaToB MYHHUIIUITATBHOTO
okpyra Temmsiit Ctan ot 29 nexabps 2014 roma Ne 260

2. [lepeuens MepoNpUATHIA, OPraHU3yeMbIX ammaparoMm CoBeTa JICMyTaToOB MYHHUIIUTIAIIEHOTO OKpyTa
Teruerit Cran B 2014 romy

Ne Haunmenosanue MeponpusaTus [ara nposenenus @®.11.0. OTBETCTBEHHOTO 32

Jaiss MOJATOTOBKY MEPOIIPHSITHS
1 2 3 4

15 | B 310poBOM Teie - 3T0pOBBIH TyX 20 HOsIODsI B.B. l1BanoBa




